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Y4yeOHasi mpakTUKa - 3TO OJWH M3 BOXHEHIIMX 3TaroB NMpu (POPMUPOBAHUHU TMPAKTUUECKHUX
HaBBIKOB CIIEIUAIMCTa MO coluanbHOW pabote. IlpakTuka mpencraBisgeT co0oil KOMILIEKC
MEPONPHSITHIA, HANPABJICHHBIX HAa 00ECIEYeHHE U IOCJIECIOBATEIILHOE OBIAJCHHUE CTYICHTAMU
YMEHHSIMH W HaBBIKAMH MPO(ECCHOHAIBHON JEATENBHOCTH, CHUCTEMATHU3AlMA KaXIbIM
CTYJICHTOM TOJIYYCHHBIX 3HAHUM.

YyeOHasi mpakTHKa CTYACHTOB, oOydarouuxcs o HampaieHHio «CouuanbHas padoTay,
MPOBOJIUTCS B COOTBETCTBHM C 3akoHOM Poccuiickoit ®Pepepannn «O0 00pa3oBaHHN,
tpeboBanussmMu 'OC BO no cnenmansHocTH, [lonokeHneM o mopsiike MpOBEASHUS TPAKTUKH 1
JEHCTBYIOIUM y4EOHBIM TUIAHOM CIIEUaIbHOCTH.

[TpakTuka npoBoaurcs: 108 4. (3 3.e.)
1 kypc (2 cemecTp), IPOAOIKUTEIBHOCTh NIPAKTUKY - 14 nHeit (2 nenenu), 108 4. (3 3.e.)

Bun npaktuku Cemectp Kom-Bo Henenb

VYyeOHast mpakTHKa 2 2
(3aHATOCTH CTYJCHTOB -
He Oosiee 36 4acoB B

HEJIe0 ™)

* B coorBerctBuu c IlosiokeHneM o MOpsiAKe MPOBENEHUS MPAKTUKHU cTyJAeHToB YOV
BO «MUP».
1. Hesp u 3a1a4u NPAKTUKHU

1. 1. Heabo yueOHO-03HAKOMUTEIBHON MPAKTUKHU SIBIISIETCS 03HAKOMJICHHE CTYJIEHTOB C
NPAaKTUYECKON NESTETbHOCTHIO JIeMapTaMeHTa, KOMHTETOB U OT/EJIOB TI0 JIelaM MOJOACKH, a
TakKe OOIIECTBEHHBIX OpPTraHW3aINil, BXOSIIMX B PEECTP TOCYAapCTBEHHOW TMOJICPKKH IO
TUHUA MUHHCTEPCTBA COIMAIBHOTO pa3BUTHA U aemorpadun Camapckoit o0IacTu.

1.2. 3agaun y4eO0HO-03HAKOMHUTEJIbHON NPAKTHKH:

e [IpoBepuTh U 3aKpENUTh TEOPETUUECKHUE 3HAHUS, IMOJYYEHHBIE CTYIEHTAMU NIEPBOTO
Kypca 1o TucIHILInHe «BBenenue B mpogeccuroy.

e [lomyunts WH(pOPMAIHIO O CTPYKTYpE UCIIOIHUTEIHLHBIX OPTaHOB BJIACTH B 00JaCTH
TOCYJAapCTBEHHON COLMANBHOM TIOJIMTHKHA, OO0 OCHOBHBIX HANpaBICHUSAX JAEATEIbHOCTH
MUHHCTEPCTBA, KOMUTETOB M OTJIEIIOB TI0 JI€IaM MOJIOEKH, OOIIECTBEHHBIX OpTraHU3aIni.

e BripaboTarh HaBBIKM WCIIOJB30BAaHUS METOJOB OOIICHUS C MPEICTaBUTEISIMHU
00IIECTBEHHBIX 00BETMHEHN COITMATEHON HAIPABICHHOCTH.

e Pacmuputh COIMANBHBIN OMBIT CTYACHTOB B 00JaCTH COIIMAIbHOM MOTUTUKH.

e [IpoBectu mepBUUHYIO NPOPECCHOHATUZAIMIO CTYIEHTOB O HAa3HAYEHUHU, (DYHKIIMIX
noJpasieNieHuil, ciryx0, 006 UX OpraHU3alMOHHO-TIPABOBBIX (pOpMaXx.

e [loka3zarp mpeaMETHYIO 00JacTh pabOTHI CIEIHAINCTA TIO0 COLNMAIBHONW paboTe B
OpraHM3aIiy, Ky/a HallPaBJIeH MPAKTUKAHT.

e [lponmemoHCcTpupOBaTh, Kak opraHuzanus oOecnedeHa HH(DOPMALMOHHBIMU
MMOTOKAMH, BBISIBUTH JINHUH 3THUX ITOTOKOB.

e (O3HaKOMHTH CTY/JICHTOB C OCHOBHBIM TEXHOJIOTHYECKAM OOOpYZOBaHHEM U
TEXHOJIOTUIECKAMHU TPOIIECCAMU OPTaHU3AIHH.

[Iporpamma cocraBieHa B cooTBeTcTBUU ¢ TpeboBanusmu DPI'OC3+ BO HampaBieHuo u
noarotoBku — 39.03.02 «CoumanbHas paboTa» U crocoOCTBYeT (OPMHUPOBAHUIO CIEAYIOMIUX




KomneTeHnui, npeaycMorpeHHbix ®I'OC3+ no Hanpasienuto noarotoku BO «CormumanbHast
pabotax:

CriocoOHOCTh paboTaTh B KOJUICGKTHBE, TOJEPAHTHO BOCIHPHHHMATH COIMAJbHBIC, ITHUYECKUE,
KoH(eccroHanbHbIC U KyJIbTypHbIE pa3inuus (OK-6)

CrocoOHOCTh MPEACTABIATh PE3yJAbTaThl HAYYHON W MPAKTHYECKOW IEATENLHOCTH B (hopMax
0TYETOB, pedepaToB, MyOIUKaAIMi U MyOIuUHbIX 00Ccy:kaeHui (OITK-9)

CrocoOHOCTh K HCIIOJIb30BAaHHIO 3aKOHOJATEIbHBIX M JPYTUX HOPMATHUBHBIX MPABOBBIX aKTOB
denepaabHOrO M PErHMOHATIBHOTO YPOBHEW JUISI TPENOCTABICHHS  COIMAIBbHBIX YCIYT,
COLIMAILHOTO O0ECIeYeHUsl, MEp COIMAIBbHOW MOMOIIM UM K MPaBOBOMY pETYJIHPOBAHHUIO
conmaibHoM 3amuThl rpaxaad (MK -5)

1. 3. MexnucuunJuHApPHbIe CBSI3M MPAKTUYECKOH MOATOTOBKH € TEOPEeTHYECKHM
o0yueHuem

B mnpormecce npoxoxaeHUss Y4eOHOH MPAKTHKH 3aKpEIUISIOTCS 3HAHHUS W HABBIKH
CTY/ICHTOB 10 CJICIYIOIIUM JTUCIMILIMHAM Y4eOHOTO TUIaHa!

«BBenenue B mpodeccuroy,

«CounanbHble KOMMYHUKAITHI.

1.4. Ba3bl npakTuK

B cootBercTBMM C TOCYZapCTBEHHBIM OOpa30BaTENbHBIM CTAaHAAPTOM BBICIIETO
npodeccuoransHOr0 0OpasoBanus mo HampapieHUo 39.03.02 «ComnumanbHas pabora» ydeOHas
NpakTHKa B TMEpHoa OOy4YeHHs JOJDKHA OPTaHM30BBIBATHCSA C IENbI0 Oosiee yriayOIeHHOTO
U3yUYEHHSI TUCIUIUIMH B TOCY/IaPCTBEHHBIX OPTraHU3AIMAX U CTPYKTYpPax COIMAIbHOMN chepsl:

. MWUHHCTEPCTBO COLMATBHOTO pa3BuUTHs U AeMorpaduu Camapckoit 00macTu;

o VYnpaBieHus cCOUMaIbHON 3allUThI HACEICHMS;

o LleHTp conMambHOro 0OCTyKMUBaHHSI HACENICHMUS,;

o Otnenenus NeHCUOHHOTO (hOHAA;

. OO01ecTBeHHbIE 00bEIMHEHUS COLMAIEHON HANpaBJIEHHOCTH;

. LleHTpBI 3aHATOCTH;

. LleHTpsI cCeMbH;

o PeabunuranmoHHbIe TICHTPHI;

o VYupexxeHus NEeHUTEHIMApHOH CUCTeMbl U OpraHM3alluU  peryaupyrolue

3aHSTOCTh, MUTPALINIO, TOMOIIb B UpE3BbIUAHHBIX CUTYaLUAX;
o [Mpeanpustiss u  QuUPMBI  pa3IUYHBIX BUAOB  JAEATENBHOCTH U (HopM
COOCTBEHHOCTH, HEKOMMEPYECKHUE OPTaHU3aIIH.

[IpakTuka TPOBOAUTCS B  OTJAENEC OpraHU3AIMH, TO3BOJISIIONIEH  CTyJIeHTaM
COBEPIIICHCTBOBATh CBOM 3HaHHS. B mporecce MpakTUKU TOMycKaeTcss padoTa CTYACHTOB Ha
MITaTHBIX (OTJIAYMBAEMBIX ) MECTaX TOJBKO IO COTJIACOBAHHIO C aIMHUHUCTpAIIUEH OpraHU3aIliH.

2. TpeOoBaHuUsI K YPOBHIO IPOXO0KAEHUS NPAKTHKHU
B pe3ynbrare npoxoxkaeHus NPaKTUKU CTYAEHT JOKEH 3HATD.

* THUIIOJIOTUIO YUYPEKIEHUI COBPEMEHHOH CHUCTEMBI OpraHu3aluu padOTHl B
coruanbpHOM cepe;



* OCHOBHBIC HAIpAaBIEHUS JACATEIBHOCTH YYPEXKICHUH, CTPYKTYp COLIMAIbHOU
cepsr;

* 3aKOHOJATEJIbHbIE W HOPMATHUBHO-IIPABOBBIE JOKYMEHTBI, pPErVIAMEHTUPYIOLIUE
JeSITeIbHOCTh COLMANBHBIX CIYXO0, YUpPSKICHUH COIMAIbHOM chepsl U  CIEHUAIUCTOB
Ha3BaHHBIX YYPEXKICHUI;

*  (hyHKUIMOHAJIbHBIE 00A3aHHOCTU U HPABCTBEHHO-ITUYECKHE HOPMBI A€ATEIIbHOCTH
CIELMAJINCTOB, YUPEIKICHUN, OPraHU3aALNN.

[Tocne mpoxoxaeHust yueOHOM NPaKTUKK CTYIEHT JOJKEH yMeTh:

. paboTaTh € 3aKOHOJATEIbHBIMH, HOPMAaTUBHO-NIPABOBBIMU JIOKYMEHTaMH,
HAay4YHOM U METOJMYECKOM JIUTEPATYPOH;

. yCTAQHABIMBAaTh W  TMOAJCPKHUBATh  NPO(PECCHOHATBHbIE  OTHOLICHHUS  CO
CHEHUAJINCTaMHU U PYKOBOJUTENSAIMU YUPEKICHUM (OpraHu3anuil);

. HaOII0aTh, aHANU3UPOBaTh M (UKCHUPOBATH COACPKAHHME M OCOOEHHOCTH
JESATEIIBHOCTH CIIELUAINCTOB

3. O0beM NPpaKTHUKM U BUABI padoThI

Buner yaeGHoiA Cemectp Bcero gacos 3a4eTHEBIE Konnuectso

paboTsl CIMHULIBI HEJENb
(Konmu4ecTBO
YacoB B JICHb -
8%)

YyeOHast mpaKTHKa 2 108 3 2

Bun urorosoro nuddepeHIMpPOBaHHBINA 3a4eT

KOHTPOJIS

* B cootBercTBUU C [lonoxeHreM 0 MOpsAKE MPOBEACHUS MTPAKTUKU CTyAeHToB HOY
BO «MUP».

Cemectp

Bunsl yaeOHOI paboThI Dopwist Bcero gacos/3ET 2

o0y4eHus

KonmuecTBo 4acoB B cemecTp

OO61mas TpyA0eMKOCTh OYHas 108/3 3ET 108
IIPaKTHKH 3a04Has

OYHO-

3a04HasI
Bupg utorosoro OYHas nudGepeHIMPOBaHHBIH | 3
KOHTpPOJIA 3a4€T
(muddepeHIpOBaHHBIN
3a4€T)

3a04HasI

OYHO-

3a04HasI

OYHO-

3a04HasI




Buner yaeOHoiA
JeSITEIbHOCTH,
@DOpMBbI TEKYIIETO KOHTPOJIS
Pasznen = = g, BICTIOHAs YCIIEBAEMOCTH
No . 3 | 885 CaMOCTOSITENIbHYIO
i y4aeOHOI = 3 2 paboTy CTYICHTOB (no nedenam cemecmpa%
JTUCIUTUTAHBI O | T3 dopma MPOMEKYTOTHON
U TPYIOEMKOCTH (B
aTTECTAIlUu (N0 cemecmpam)
yacax)
J |C JI.3 | C/p.
1. | YcranoBoyHas 2 21 2 Koncynbranus
KOH(epeHIHS C PYKOBOJIUTEJIEM MTPAKTUKU
2. | O3gakomieHHueE ¢ 2 21 10 | KoncynbTarmus
JESITEIIbHOCTBIO C PYKOBOJIUTEIIEM TTPAKTUKU
OpraHu3aluu
3. | Ctpykrypa 2 21 20 | Koncynbramms
yIpaBIeHUS C PYKOBOJIUTENIEM MTPAKTUKU
OpraHu3aluen
4. | Ucropus 2 21 10 | Koncynbranus
OpraHu3aIu C PYKOBOJIUTEJIEM TTPAKTUKHU
5. | Chepan 2 21 10 | Koncynbranus
XapaKTePUCTHKA C PYKOBOJIUTEIIEM TTPAKTUKU
JESTEIbHOCTH
OpTraHu3aIuu
6. | O3"HakoMIIEHHE C 2 22 10 | Koncynbranus
JIESITEIIBHOCTHIO C PYKOBOJIUTEIIEM TTPAKTUKU
noJipa3iesieHus
7. | HdenompousBoact 2 22 20 | Koncynbramms
BO C PYKOBOJIUTENEM MTPAKTUKU
0 Ipa3/IeIICHUs
8. | OcHOBBI 2 22 20 | Koncynbramms
KOMMYHHKAITOH C PYKOBOJIUTENEM MTPAKTUKU
HOTO
MEHEKMEHTA
9. | UroroBas 2 22 2 4 | BolcTymieHHe Ha HTOTOBOM
KOH(epeHIHs KOH(epeHIIUH
HUroro: 2 2 104 | ®opmMa OTYETHOCTH: 3a4eT
108 yac. C OLICHKOM
4. ConepxxaHue NPaKTHKH
4.1. TemaTnyecKHi 1mian
Ne Pa3nen
1. Tema 1. YcranoBouHast koH(pepeHuus
2. Tewma 2. O3HaKOMIIEHUE C IEATETHHOCTHIO OpTaHU3aIUN
3. Tewma 3. CtpykTypa ynpaBieHus: OpraHu3anuein
4, Tema 4. Vicropust opranuzanuu
5. Tema 5. Cdepa u xapakTepucTUKa EATEIBHOCTH OpraHUu3aluu
6. Tema 6. O3HaKOMIIEHUE C JIEATEIBHOCTHIO TOIPa3AcIeHUs
7. Tema 7. Jlenonpous3BoACTBO MOAPA3ACIICHUS
8. Tema 8. OcHOBBI KOMMYHUKALIMOHHOT'O MEHEI)KMEHTA
9. Tema 9. toroBast koH(pepeHIus




®dopma UTOTOBOM OTYETHOCTH — MU HEPESHITMPOBAHHBIN 3a4eT.
Cozep:xanue pa3ieioB NPAKTUKH

Tema 1. YcranoBouHasi KOH(epeHIUs

YcraHoBo4Has KoHGepeHIus 1no mnpaktuke. O3HAKOMIICHHE € IPOrpaMMOM MpaKTHKH,
pacripesielieHueM 1o 00beKTaM, B3auMOJICHCTBHE CO CBOUMU IPYIIIOBBIMU PYKOBOJUTEISIMH.

Tema 2. O3HakoMJIeHHE € 1eSITEJIbHOCTHI0 OPraHU3alUuU

3HaKOMCTBO, Oecelja ¢ NPEACTaBUTENIAMH aJMUHUCTPALUK YUpEXIEeHUH (OpraHu3aiuii),
O3HAKOMJIEHHE C TIPaBWIAMU BHYTPEHHETO paclopsika B YUPEXKAECHUU. OKCKypcus IO
YUPEKACHUIO M 3HAKOMCTBO CO CHEHMAIMCTAMH N0 coluanbHOW pabdore. Odopmienue
IPOIYCKOB, MHCTPYKTAX 110 TEXHUKE OE30MACHOCTH, PACIPEACICHHE IO OTACIaM.

Tema 3. CTpykTypa ynpasijieHUs OpraHu3aunme

3HAaKOMCTBO C MpPEJCTABUTEISIMU aJIMHHUCTpalUU yupexaeHus. Obumue cBeaeHHus 00
YUPEKACHUU, €ro CTPYKTYpe, OCHOBHBIX HaIlpaBJIEHUSX JEATEIBHOCTH, O COCTaBe
CHELMAINCTOB, HUX OOA3aHHOCTAX, O IMpoldiieMax YyupexJeHus. BHyTpeHHss CTpyKTypa
yupexaeHus.  HopMaTHBHO-IIpaBOBbIE  JIOKYMEHTBI,  PErVIAMEHTHPYIOLIME  JESTENIbHOCTb
YUpeKIEeHUs U PYHKIMOHAIbHbBIE 00S3aHHOCTHU CIIELIUAINCTOB.

Tema 4. UcTopusi OpraHusanuu

HopmartuBHO-IpaBOBbIE JTOKYMEHTHI, OTpa)KalollU€ HCTOPUIO Pa3BUTUS OpraHU3alUU.
Ponb opranuzanuu B peaan3anuy cCOUUanbHON NOIUTHKY Ha TeppuTopun Camapckoil 06sacTu.

Tema 5. Cdepa n XapaKTepUCTHKA JeSITEJIbHOCTH OPraHU3allul

Ponp opraHuzanum B peayiM3alluid TOCYJapCTBEHHOM COLMANbHOM NOJIMTUKM Ha
tepputopun Camapckoil oOnactu. Cneuuduka IesTeIbHOCTh OpraHu3alud Mo paboTre ¢
pasNIMYHBIMKM TPYNIIAMU HACEJCHUs: HANpaBJICHMs, KOTOPbIE pealu3yloTcs OpraHu3anuei,
npo0JIeMbl, ¢ KOTOPIMU 00palaeTcsl HacelIeHUe B JaHHbIE OpraHU3alllu.

Tema 6. O3HaKOMJIeHHE C AeATEJIbLHOCTHIO OAPA3AeJIeHus

Mecto mnoapasneneHuss B - CTpyKType opraHuzauuu. CTpykTypa  yrnpaBieHHS
nonpaszaeneHueM. OcHOBHblE (GYHKIMM M 3anaud  nopapasneneHus. CopaepxaHue paOOThI
crenuanucra nojapaszaeneHus. Ponp cnenuanicra mo couuanbHON paboTe B pelIeHUH NMpodiieM
pPa3NUUHBIX KaTeropuil rpaxnaad. JlOJKHOCTHBIE OOS3aHHOCTH W MOpPaJbHO-ITHUECKHUE
TpeOOBaHUS K CHELMAINCTY M0 COIMaIbHOM paboTe. Crneudpunueckue GyHKIMU B cepe padoThl
C pa3IMYHBIMU IPYNIIAMU HACEJICHHUS.

Tema 7. Jle10n1pou3BOACTBO MOAPA3IeIeHUS

O3HakoMJIEHHE C BeJEeHUEM JeNONPOM3BOACTBA B MOApa3jeieHu. Pa3BuTue HaBBIKOB
palMoHaldbHOW  opraHu3zauuud  pabouero  mecra. [lpaktuka  odopmiileHus  eI0BOU
KkoppecnonaeHimu. [Ipaktuka pabotsr ¢ pemakropom Word 7.0. TIpaktika paboTsl ¢ oducHOM
TEXHUKOMU.

Tema 8. OCHOBBI KOMMYHUKAIIHUOHHOT0 MEHE:KMEeHTAa

TpenupoBka HaBbIKOB paboThl B Komanzae.  [IpakTuka JenoBoro oOIIEHUS ¢
UCTIOJIb30BAaHUEM TEJIEKOMMYHUKAIIMOHHBIX cpelncTB. CoBMecTHash paboTa cO CHelMaIrcTaMH,
INOArOTOBKA M TPOBEJCHHE MEpONpusATHi. BbINOJIHEHHWE  KOHKPETHBIX  IHOpPY4YEeHUH
CIEIHAJINCTOB.

@opMBbI M HaNpaBICHUS B3aUMOJCHCTBUS C IPYTMMHU YUPEKIECHUSIMH, 3aHUMAIOIIUMUCS
peleHreM npo0ieM pa3IndHbIX kKaTeropuil HaceneHus (MBI, 3apaBooxpanenus, oOpa3zoBaHusi),
OpraHM3aLUsIMH, JIeNapTaMEHTaMH.



Tema 9. UTorosasi kKongepeHumst

[TonroroBka CTyA€HTa K BBICTYIUIGHHIO Ha WTOroBoM KoH(pepenmuu. OOoOmeHHEe
BBIBOZOB N0 mnpaktuke. OdopmieHne oTd4eta M NPE3CHTAMUA. YYacTHe B HTOTOBOM
KOH(pepeHIMU. BricTaBiieHne oTueTa 3a MpaKkTUKY.

5. Opranu3anusi NPaKTUKHA

PykoBoncTBO yueOHOM MpPaKTUKOM CTYIEHTOB OCYLIECTBISIOT IpernojaBaTenu Kadeapsl
COLIMAJIbHO-TICUXOJIOTHYECKOI0  MEHEKMEHTa. PyKoBoIuTENEM NpPAKTUKU CTYAEHTOB B
JeTmapTaMeHTe, OTIeNaXx | YIPABICHUSAX COIHMAJIBHONM cdepbl Ha3HAYACTCS COTPYIHUK
OpraHu3aIUH U CITY>KOBI.

[Topsimox TPOXOKICHUS NPAKTUKA M €€ COACpKaHUE OmpeenseTcs pa3padoTaHHOM
Kaeapoiil mporpaMMoi MPaKTUKH, B KOTOPYIO BXOAUT MEPEYEHb BOIPOCOB U 3aJaHUN CTYJEHTY
Ha BECh IIEPUO/] IPOXOXKIACHUS MPAKTHKH.

B o0s3anHocTH LleHTpa muiaHupoBaHMs Kapbepbl U TPYIAOYCTPOMCTBA BXOAUT HOAOOp U
IPEJOCTaBIIEHUE CTYJEHTaM MECT MPAKTUKU B COOTBETCTBUHU CO CIELUATbHOCTHIO.

B o6s3anHOCTH Kadeapsl BXOAUT pa3pabOTKa IMporpaMMbl NMPaKTUKU U KOHTPOJb 3a €€
IIPOXOXKIACHUEM.

CryneHT 00s13aH B YCTAQHOBJIEHHBIM CPOK BBINOJIHATH BCE PaOOTHI, MPETyCMOTPEHHbIE
IPOTPaMMOM TPAKTHKH, a MO OKOHYAHUH TMPOXOXKICHUS NMPAKTUKU NPEACTaBUTh Ha Kadenpy
OTYEeT IO YCTAaHOBJIEHHOM hopMme.

B mpouecce npakTuku Jomyckaercss paboTa CTyIEHTOB Ha IUTAaTHBIX (OIIaUMBAEMBIX)
MECTax TOJIBKO II0 COTJIaCOBAaHUIO € aIMMHUCTpAaLMENd opranu3anuu. B xone npakTUKy CTyJEHTBI
3HAKOMSTCS C JOKYMEHTaMU OpraHu3allid, COTPYJHHMKaMH, COBEpHIAIOT JKCKYPCHUH B
OpraHM3aly, IPOCIYIIMBAIOT JIEKIMA BEOYUIMX CHELUAIUCTOB, NPUHUMAIOT y4acTHE B
COBEILIaHUAX, IUIaHEpKax (M0 COrJacOBAaHUIO  aJIMUHUCTpallMel OpraHu3anuu), padbodnux
BCTpEYax U T.J.

HenocpencrBeHHOE pPYKOBOACTBO DPAOOTOM CTYJIEHTOB HA MPEANPUSATUH OCYILECTBISET

PYKOBOJAUTEIb NPAKTHKH OT NPEeANPUATHS, HA3HAYCHHBIN PYKOBOJICTBOM IPEATIPUSATHS.

PykoBonuTenb NpakTUKU OT MPEANPUATHS 00sI3aH:

*  OpraHM30BaThb NPAKTUKy CTYAEHTOB B IIOJIHOM COOTBETCTBUHU C IOJIOKEHHEM O
IpaKkTHKE U paboueil mporpaMMoil MpaKkTUKHY;

* o0ecneyuTh CTYIEHTOB pabOYMMHU MECTaMHU B COOTBETCTBHUM C JIOTOBOpPaMHU U
CHELUaJbHOCTBI0O M CO3JaTh HEOOXOAMMBIE YCIOBHS [UIsl TOJY4YEHHS HMU B IEpUOJ
MPOXO0KICHUS MPAKTUKU UHPOPMALIMKM O TEXHUKE U TEXHOJOTUU MPOU3BOACTBA, OpTraHU3aluu
IIPOU3BOJCTBA U TPYZa, SKOHOMHUKE U YNPABICHUH NPOU3BOJCTBOM U T.1.;

*  KOHTPOJMpPOBAaTHb BBINOJHEHHUE CTYJEHTAMHU 3aJaHUM HAa NPAKTHUKY M IpaBui
BHYTPEHHETO PACIIOPSAAKA;

* 10 OKOHYAaHUHU MPAKTUKH JaTh 3aKIIOYeHHEe O paboTe CTYAEHTOB C OIEHKOU
byHIaMeHTanbHOU, o0menpodecCHOHAIbHOW M CIEeNHaJIbHOM MOATOTOBKH, OTHOUIEHUS K
BBINIOJIHEHHIO 33JJaHUM U POrpaMMbl IPAKTHKHU.

CryaeHThl, NPOXOAsIIMe NPAKTUKY Ha pab0o4nX MECTaxX B MOJIpa3JelIeHUsIX CTOPOHHUX
NPEANPUATHN, 3HAKOMSATCS C ACSITENBHOCTBIO IPYTUX €0 NOAPA3IeIEeHUN 110 Mepe
BBIIIOJIHEHUS TPOrPaMMBbI MPAKTUKU B BUJ€ TPOU3BOACTBEHHBIX 3KCKYPCHUH.

B 3aBucumocTé OT HOTPEOHOCTH MPEATIPUATHS U 110 COTJIACOBAHHIO C PYKOBOJAUTEIAMU
MPaKTUKHU OT YHUBEPCUTETA CTYACHTHI MOTYT ObITh 0()OpMJIEHBI HAa BPEMEHHYIO padoTy Ha
BAaKaHTHBIE IITATHBIE JOJKHOCTH C BBIIIOJHEHUEM KOHKPETHOTO IIPOU3BOACTBEHHOIO 3aJaHUs
Y OIUIATOM TpyJa U MPeLyCMOTPEHHBIE IPOTPAMMON ITPAKTUKHU.



B 3TOM ciiydyae Ha CTYJE€HTOB PacpOCTPAHSIIOTCS BCE MOJIOKEHUS TPYJOBOTO
3aKOHOJATEIBCTBA U COOTBETCTBYIOIIEH JOIKHOCTHON MHCTPYKIUH.

Bo BpeMs IpoxoKaeHUsl TPAKTUKU CTYIEHTBI COOI0OAI0T U BBIIOJIHAIOT BCe TPeOOBaHUS,
JEHCTBYIOLIUE HA IPEANPUATUH, IIpaBUila BHYTPEHHEr O TPY0BOTo pacnopsaka. Ha
CTYJIEHTOB, HApYyIIAIOLIUX MpaBUja BHYTPEHHETO PacoOpsAIKa MPEAIPUATHS, PYKOBOAUTEIEM
OPEeIIPUITAS MOTYT HaJlaraThCsl B3bICKAHUs, 0 YEM COOOIIAeTCS B YHUBEPCUTET.

CryneHThl, Ono3AaBIINe K Ha4aly IPaKTHKU 0e3 yBaXKUTEIbHBIX IPUYUH, MOTYT OBIThH
OCTaBJICHBI HA NIPEJIPUATUH N10CIIE€ CPOKA OKOHYAHUS IPAKTUKHU B Mpesieax cpoKa
OI03/1aHUS.

CryzneHTam, HMEIOIIMM CTaXX MPAKTUYECKON paboThI 10 MPOGUITIO TOATOTOBKH, 110
PELLIEHUIO BBITYCKAOMUX Kadeap, Ha OCHOBE aTTECTAllUU MOKET ObITh 3auTeHa ydeOHas u
IIPOU3BOICTBEHHAsS IPAKTUKH.

[TpogomKUTET HOCTh Pab0YEro AHS CTYACHTOB MPHU MPOXOXKICHUN MPAKTHKH B
OpraHu3aIUsaX COCTABIISCT IS CTYJEHTOB B Bo3pacte oT 16 1o 18 et He 6onee 36 yacos B
HeZIeNo, B Bo3pacte oT 18 jer u crapuie — He 6onee 40 yacos (ct. 42 K30T PD).

JUINTENbHOCTh O3HAKOMUTENBHOM MPAaKTUKH cocTaBisieT 2 Hexaenu. Pabora B pamkax
y4eOHOH NPaKTUKK BKJIIOYAET:

1. Odopmienne nNponmyckoB U HHCTPYKTaX 10 TEXHUKE O€30IacHOCTH (eciau ecTh
HEOOXO/IMMOCTh),  pachpeieieHue MO0  OTAENaM/CTPYKTYPHBIM  IOJpa3/eieHUsIM
OpraHu3alIiu.

2. DKCKypcus 10 OpraHu3alyM, O3HAaKOMJIEHHE C OpraHU3allOHHOM CTPYKTYpoil H

TEXHOJOTMYECKUMH MIPOLIECCaMU OpPTaHU3aluH.

PaboTa o nHAMBUyaIbHOMY ILIAHY.

3anonHeHne JTHEBHUKA O3HAKOMUTEIbHON MTPAKTHKU.

5. BeicraBnenue auddepeHIMPOBaHHON OLIEHKH 110 MPAKTHKE.

OcHoBHBIE pa3jeibl, MOAJIe/KAIHe H3YYeHHIO HA IPAKTHKe:

1. OzHakomieHHE C JESATENbHOCTHIO OPraHU3aAlIUU:

1.1. YOpuanueckuii craTyc OpraHu3alyu.
1.2. Vicropusi opraHu3aIyy.

1.3. Cdepa u xapakrepucTHKa JesITETbHOCTH.
1.4. Ctpyktypa ynpaBiieHus.

2. O3HaKoMJICHHE C JIeTebHOCThIO MOAPA3/IeICHHS:

2.1. Mecro mozipa3/ielieHust B CTPYKType OpraHU3allHH.

2.2. CTpyKTypa ynpaBieHus NOApa3IeIeHUEM.

2.3. OcHOBHBIE PYHKIINHU U 33]]a91 TIOAPA3ICIICHHS.

O3HaKOMJIEHHE € JAETONPOU3BOACTBOM.

Pa3BuTHE HaBBIKOB pallMOHATBFHOW OpraHU3aIuy pabovero MecTa.

IIpakTrKa BeieHUs A€TI0BOM KOPPECTIOHAEHIINH.

[IpakTuka Ae10BOro OOIIEHUS C UCIIOIb30BAaHUEM TE€IEKOMMYHUKALIMOHHBIX CPE/ICTB.

[TpakTrka padotsl ¢ pegakropom Word.

[IpakTuka paboThl ¢ 0(UCHON TEXHUKOM.
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5.1. IloaBeaeHHe UTOTOB NPAKTUKHU

[locne okoHYAaHMS MPAKTUKU CTYACHT MPEACTABISIET W 3alUIIACT OTYET O MPAKTHUKE,
O(OPMIICHHBIII B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMH, BBICTYMAeT HA HTOTOBOM
KoH(pepeHmH, ohopmisieT «/{HEeBHHK MPaKTUKW», B KOTOPOM OH BCECTOPOHHE aHaJIH3UPYET
CBOIO JIEATEIbHOCTb, MPEJCTABISIET OT3BIB OPraHU3allMd, TJ€ MNPOXOAUT MNPaKTUKY. OT3bIB
odpopmisercs o popme. uddepernmpoBannpiii 3a4€T 0 MPAKTHUKE BHICTABIISETCS KOMUCCHEH.

5.2. MeTtoanuyeckue ykazanusi 1o 0popmMJIeHHIO THEBHUKA

OcHoBHOHM (opmoii oTdeTa 00 Yy4eOHO-O3HAKOMHTEIIBHOW TMPaKTUKE ISl CTyJEHTa
aBIsieTcs «JIHEBHUK MPAKTUKN».



CTpykTypa IHeBHHKA

TUTYJBHBIH JMCT — 37E€Ch YKa3bIBAIOTCA BHUJ IPAKTUKUM W HA3BaHUE OPraHU3aLUU,
HaNpaBJIAIONICH CTyAeHTa Ha MPAKTUKY, (paMUIHs, UMs, OTYECTBO CTYJICHTA, ydyeOHas rpymia,
JUYHAs TOANUCH CTyIeHTa, (haMuiIus, MMs, OTYECTBO M MOJINHCH PYKOBOIUTENS y4deOHO-
03HAKOMUTEIILHOM NPAKTUKH.

Beenenne — GopMynupyroTCs LEIM M 33Aayd y4yeOHO-O3HAKOMUTEJIBHOM INpaKTHKH,
NIEPUOJ, TPOXOXKICHUS MPAKTUKU, IAaThl IIPOXOXKACHHS IACCUBHOM IPAaKTHKHU. JlaeTcs mosHoe
Ha3BaHHUe OpraHu3anuy (6a3sl IPAKTUKN), OTMEYAETCS] MUCCHS OpraHU3alllu.

OCcHOBHAsl 4aCTh — COJICPXKHUT BCE KOHKPETHBIC MaTepUaibl, COOpaHHbIE CTYJCHTOM Ha
MECTE MPAKTUKU U OTBETHl HAa BOIIPOCHI, COAEpXkAIIMecs B IIporpaMMe NpakTHUKU. CTyneHT
3aI0JIHAECT MCTOPHYECKYI0 CIPaBKYy O JACATCIBHOCTH OPraHHU3alUy, IOKa3bIBacT OCHOBHBIE
HANpaBJIeHUsl JeATEJbHOCTH OpraHM3alMM, OTMeYaeT (aMHINIO, HWMsS, OTYECTBO
PYKOBOJUTENSI OpraHU3aLUHU, KypUpYIOlIero paboTy cTylaeHTa. B JHEBHUK BHOCUTCS 3ajaHHe
CTY/ICHTa Ha NPAKTHUKY, MOAPOOHBI OTYEeT CTYAeHTAa O BbINOJHEHHBIX 3aJaHHAX (laTa,
Ha3BaHUE MEPOIPHATHSA, KaK ObUIO BBINOJIHEHO), NMpeAJ0KeHHsA-PEeKOMEeHJAllMU CTyJIEHTa O
BBINOJIHEHHBIX 3a/laHUsX (J1aTa, Ha3BaHUE MEPOINPUATHS, KaK ObUIO BBIIOJIHEHO), 3aK/II0YEHHe
KypaTropa NPAKTHKH 0 KOHKPETHOH IOMOIIM OPraHW3alUM, OKa3aHHOW IIPaKTUKaHTOM,
JTAeTCs 3aKJII0YeHHe HAYYHOI0 PYKOBOAUTEIS.

B ciryqae akTHBHOIO y4acTus CTyZE€HTA B OPraHU3allly U IIPOBEICHUHA MEPOIIPUATHI IS
pa3MYHBIX KaTeropuid TpakaaH K «/[HEeBHHKY NOpakTUKW» OQopMisieTcs NpuiioxkeHue. B
IPUIOKEHNE BBIHOCUTCS BCIIOMOTaTENIbHBIA MaTepuai, TaOaulbl rpaduyeckue MaTepHualbl,
PUCYHKHM M T.I., KOTOpPbIE CTYAEHT MOJET HCIIOJIb30BaTh IIPU 3aIIUTE€ HA HTOrOBOU
KOH(EepeHIIHH.

CoaepikaHue JTHEBHUKA NPAKTUKH:

Bpems npoBeneHys IpakTUKH

I{enp npakTUKU

3aauy NpaKkTUKU

HasBanue oprannsanuu, B KOTOPOH CTYJAEHT IPOXOJUT MPAKTUKY

OcHOBHBIE HaNPaBIEHUS AEATEIBHOCTH OPTaHNU3ALAN

@damunus, WMs, OTYECTBO PYKOBOJAWTENS IPAKTHUKH OT OpraHu3alui,
KypUPYIOIIEro paboTy CTyAeHTa

oakrwdE

7. 3aanue CTyCHTA Ha TIPAKTHKE
8. Ortuer cryneHTa
9. [TpemnoxeHUsI-peKOMEHIAMA ~ CTYICHTa O PAaCIpPOCTPAHCHUH TIEPEIOBOTO

OTIbITA JAHHOM OpraHU3alluH, BO3MOXKHbIE HAIIPABIECHUS 110 YIIYUIIEHUIO AEATEIbHOCTH OPraHu3
aIuu

10. 3aKIr04YeHNnEe KypaTopa MpaKkTUKU

11. 3aKoYeHne HAYYHOTO PYKOBOJIUTEIS IPAKTHKH, OI[CHKA TIPAKTHKH

B nensx momyueHus onepaTHBHOM HH(OpMAanMu O XOJi€ BBINOJHEHHS MPOrPAMMBbI
NPaKTUKA W oOecredeHusl ONTHMAaJIbHOTO YPOBHS €€ TPOXOXKIEHUS B YHUBEPCHTETE
OCYIIIECTBIIAETCA KOHTPOJb, YUET U aHATIU3 MPOXOKJICHUS MTPAKTHUK.

Cucrema KOHTPOJIIS THO00M MPAKTHKU MPEeIyCMaTPHBAET KOHTPOJb, YIET M aHAJIH3
BCEX BHUJIOB palbOT U JOKYMEHTOB Ha 3Tarax: MOJArOTOBKH K MPAKTHUKE; MPOXO0XKICHHUS
MPAKTHKH; 3aIUTH OTYETOB.

Ha noaroroButenbHOM 3Tarne 3aBeAYIOLINI BhITycKaromien kadeapoit KOHTPOIUPYET
Ha Kadeape HaJTu4Khe U Ka4eCTBO TOKYMEHTAIMH Ha MPaKTUKY:

*  paboueil mporpamMmsl;

*  JHEBHUKOB;



*  JIOTOBOPOB C MPEANPHUATHAMH, YKa3aHHBIMU B MIPUKa3€ M0 MPAKTHKE;

*  METOAMYECKUX YKA3aHUH Ha BHIMOJIHEHUE HHIUBUAYAIBHBIX 3aJaHNH.

Ha stane npoxoxaeHusi IpakTUKU PYKOBOAMTENH MPAKTHKH OT Kadeapsl U MPEApHITUS
KOHTPOJIUPYIOT:

*  NPaBWIBHOCTH BEJCHUS JTHEBHUKOB.

*  (akTHYECKHE CPOKU IPEOBIBAaHMS CTYIEHTOB HA IPAKTUKE;

* XOJI BBINIOJHEHUS CTYICHTaMH pa0OUYuX MPOTrpaMM U WHIUBUIYAJTbHBIX 33aJaHHMA.

WNupuBuayanpHOE 331aHUE TOJDKHO ONPENEIsITh HeOOXOAUMBIH 00BEM
CaMOCTOSITENIbHON pabOThI MPUMEHUTEIHHO K crierudpuke pabodero MecTa U BUJa NPAKTU KU
CTY/ICHTA.

Llenpro BBIMOTHEHUS] MHIMBUYabHOTO 3aaHUs SBISETCS: TIyOOKOe H3ydeHue
IPOTPaMMBbI IPaKTUKH, GOPMHUPOBAHUE MPO(PECCHOHATHLHOTO MOX0/1a K PEIIC HUIO
IIPOU3BOJCTBEHHBIX 3a/1a4, IPOBEACHNE HAYYHO-UCCIIEA0BATEIbCKOrO IOUCKA, OKa3aHUe
HETIOCPEACTBEHHON TTOMOIITH ITPOU3BO/ICTBY.

Ha srame 3amutel oTyéra: 3aBeayromuii kKageapoid KOHTPOIUPYET CBOEBPEMEHHYIO
c/aqy OT4ETOB, THEBHUKOB M WHAMBUYAIbHBIX 33/IaHUH U1 IPOBEPKH PYKOBOAUTEIIO B
CPOKH, YCTaHOBJICHHbIE Ka(eIpoil.

6. ®DopMbI TeKYLIEro 1 HTOFOBOI0 KOHTPOJIA
@opMOH NPOMEKYTOYHOTO KOHTPOJISA TPOXOKIACHUS IPAKTUKU SBISAETCS IPOBEPKA
3all0JIHEHHST  JITHEBHUKA  IIPAKTHUKU. dopmon UTOTOBOI'O KOHTpOJIA  SIBJISIETCSA
QG depeHIIMPOBAHHBIN 3a4€T, IPHHUMAEMbBIH PYKOBOJAUTENIEM MPAKTUKU OT Ka(eIphl.

7. YueOHO-MeTOAUYECKOE o0ecTieYeHre MPAKTUKHA

6.1. Pexomenayemasi quTepaTypa

a) OCHOBHAs JIMTeparypa:

1. OcHOBBI TeOpUHM KOMMYHHKamu / moxa pea. M.A.Bacunuka. — M.: 'apnapuku,
2012.

2. bonoroBa A.K., Xyxos IO.M., IlerpoBckas JI.A. CounanbHple KOMMYHUKALIUU:
VYueb. mocobue. — M.: 'apaapuxu, 2013.

3. 3unueHko B. I'. MexkynbTypHas KOMMYHHKalIMs: OT CHUCTEMHOIO IOAXOAA K

CHHEepreTnueckoi mapaaurme, yued. mocooue/ 3ycman B. I'., Kupnosze 3. U.; 2-e uza. - M.:
®nunta, Hayka, 2013. - 224 c.

4, Kopuees WM. K. JlemoBas mepenucka u o00pasibl JOKYMEHTOB: Yy4ueOHO-
npaktudeckoe nocobue/ ITmenko A. B.; - M.: IIpocnexr, 2013. - 328 c.
5. ManskoBckas M. A. 3HaK KOMMYHHUKAIUH: JTUCKYPCHUBHBIE MaTpUIlbl/ 3-€ H31. -

M.: JIKH, 2013. - 240 c.

0) MOMOJIHUTE/IbHASA JIUTepaTypa:

6. Anexuna W.5. Umumx u oTuKeT B On3Hece/ 2-e u3a., uchp.] - M.: [emno, 2005.

7. bmx K. Konkpernslii u konkypeHTHbli PR: Ilpamoe u »ddextuBHOe
PYKOBOJCTBO i crieruanuctoB no PR, umMuky u pekname/ - M.: DKCMO, 2004. - 272 c.

8. Bo6posa N. U. Yepnwii PR? bensiit GR! ILisernoit IR :): MeHnemxmeHT
nH(popMalmoHHON KynbTypbl/ 3umuH B. A.; - M., CII6.: Bepumna, 2006. - 464 c.

9. I'epacumoBa C. A. KynsTypongorus u  Teopusi  Telle-KOMMYHUKAIUM:
aNIeMEeHTapHBIN Kypc, yueb. mocobue/ - M.: 'apmapuku, 2007. - 173 c.
10. I'pumaesa JI. 1. BBeneHne B TEOpHIO MEXKKYJIbTYpHOH KOMMYHHUKAIMH: Y4el.

nocobue/ Llypukosa JI. B.; 4-e uzn., crepeorur. - M.: Axkagemus, 2007. - 336 c.



11.  Jxedxunc @. ITabnuk puneimns: Ilep. ¢ anrn./ Yueb. mocobue/ Aaun [1. ; -
M.: IOHUTU-JAHA, 2003. - 416 c.

12.  3apeukas E. H. Putopuxa: Teopuss u mpakThka pedyeBoil KoMMyHHUKauuu/ [4-e
u3a.] - M.: [eno, 2002. - 480 c.
13.  3emsmanoB A. b. CBsi3u ¢ 001IIECTBEHHOCTHIO B COIMANILHOM cepe: yued.mocodue

JU1s By30B/ MuHHcTepcTBO oOpa3zoBanus u Hayku PD- CII6.: M3n-Bo Muxaitinosa B.A., 2008.
14.  KamuGepna E. I'. CBsi3u ¢ 00ILIECTBEHHOCTRIO: BBOJIHBIN Kypc: yuel. mocodue/ 2-¢
W3]1., 101 U niepepad. - M.: Jloroc, 2004. - 144 c.

15. Karmun C. M. [Ta6nuk punetimen3. Teopus u npakTuka: y4e0. mocodue, [[lep. c
anri.]/ Cenrep A. X. , bpym I'. M. ; 8-e u31. - M.: Bunbsamc, 2000. - 624 c.

16.  KoBampuyk A. C. OCHOBBI MMHUKEIOTUU U JICIOBOTO OOIIeHus: yued. mocodue/
[2-e u3a., mepepad. u gor.] - Pocto u/J1: ®enuke, 2003. - 224 c.

17.  Kounparses 3. B. CBs3u ¢ 0011ecTBEeHHOCTHIO: pakTUKyM/ [IeH3eHcKuii roc.yH-T
apXUTEKT.U CTp-Ba; - M.: Akagemuueckuii [Ipoekt, Tpukcra, 2006. - 192 c.

18.  Ky3nenoB B. @. CBs3u ¢ 0OLIECTBEHHOCTHIO: TEOPUS U TEXHOJIOTHS, yUCOHHK/
WH-T TyMaHuTapHoro odpazosanusi; - M.: Acnekt I[Ipecc, 2005. - 300 c.

19.  Ky3nenoB M. A. Ilpaktuyeckas mncuxonoruss PR wu sxypnammctuku. Kak
MO3BOJIUTH JAPYTUM JeNaTh Mo-BaliemMy: yuyeOHo-mpakTud. nmocodue/ Lpikynos U. B. ; - M.:
PUII-xommunr, 2005. - 148 c.

20.  Kyzskun A. II. Peknama u PR B mupoBoii sxkoHOoMuKe: yue0. mocobue/ CemMuyen

M. A.; - M.: IIpocnekr, 2002. - 320 c.

21.  Mapkonu J[x. PR: momHoe pykoBOACTBO, mep. ¢ aHri. - M.: Bepmuna, 2007.

22. Menunckuit B. P. Herogsim u reanu PR: ot Propuka mo Meana Il I'po3roro/ -
CIIG.: ITutep, 2008. - 316 c.

23.  Meiitnenn 5. Pabouas kaura PR-menemkepa: niep. ¢ anrn./- CII6.: [Tutep, 2008.

24.  Haywmenko T. B. Connosnorus maccoBoii KoMMyHHUKaiuu: yuaeb. nocodue/ - CII0.:
[Tutep, 2005. - 288 c.

25.  Hosukos K. 1O. IIcuxonorus MaccoBoil KOMMYHUKAIIMU: MEXaHU3MBbI, IPAKTHKA,
ommOku/ - M.: Acniekr Ilpecc, 2007. - 123 c.

26.  Ilabnuk puneiimH3. CBsi3u ¢ OOIIECTBEHHOCTHIO B cdepe OusHeca/ Acconuanus
aBTopoB u m3gatenei "Tangem"; - M.: Uzn. OKMOC, 1999. - 352 c.

27. Ilamapun U. H. Mudopmanuonnas BoitHa, PR u mupoBas mnomutuka: ydueO.
nocobue/ - M.: 'opsiuas nunus-Tenexom, 2006. - 352 c.

28. [MTanmukuna I'. T'. Cuctema npoaBmkeHHs ToBapa Wi Promotion-texHonoruu ot
A 5o I/ Masunkuna E. U. ; - M.: Ansda-IIpecc, 2006. - 248 c.

29.  IlepcukoBa T. H. MexKynabTypHass KOMMYHHUKAIUS U KOPIOPATUBHAS KYJbTypa:
yueb. mocobue/ - M.: Jloroc, 2007. - 224 c.

30.  Pazpmopoxnbiif A. A. JIokyMeHTUPOBaHHE YNPaBIEHUYECKOHN eATeNbHOCTH: yueol.
nocobue it By3oB/ - M.: Madpa-M, 2009. - 304 c.

31. Cps3u c OOIIECTBEHHOCTbIO B MOJUTHKE M TOCYAapCTBEHHOM YIpPaBICHUU./
Poccutiickas akagemus roc. ciayx0s1; [lox pen. B. C. Komaposckoro; - M.: PAT'C, 2001. - 520 c.

32. CBs3M C OOIIECTBEHHOCTBIO: COCTaBJICHHE JOKYMEHTOB, TE€OpPHS M TMPAKTHKA,

yae0. mocobue miisa By3os/ Jlanununa B. B., Jlykanuna M. B., Munaesa JI. B., Canmuena JI. K.;
nox pex. JI. B. MunaeBoii; - M.: Acnekr IIpecc, 2008. - 288 c.

33.  CKpBITBIE CMBICIBI B SI3bIKE M KOMMYHHKaNuu: cO. crateit/ NH-T TUHTBUCTHKH, -
M.: PITY, 2007. - 250 c.

34. CokpoBennbie cMmbicibl:  CrmoBo. Tekct. Kymbrypa: CO6. crareii B uecTh
H.JI.ApyttonoBoii/ OtB. pen. F0.J].AnpecsiH. — M: SI3biku cnaBstHCKO#M KyabTypbl, 2004. — 880 c.

35.  ®emorosa JI. B. Commosnoruss mMaccoBoil kommyHukanuu: ydeOnwmk/ - CIIO.:

ITutep, 2004. - 397 c.
36.  Xeiir M. Dmnekrponnsiii Public Relations: Ilep. ¢ anrm./-M.: I'pann; ®ANP-
[TPECC, 2002. — 192 c.



37.  Yepnorpynosa E. II. OcHOBBI pe4yeBON KOMMYHHUKaIMu: yueO. mocobue/ - M.:
Ok3amen, 2008. - 126 c.

38.  UymmkoB A. H. Csi3u ¢ 00IIeCTBEHHOCTBIO: TEOPHS U MPaKTHUKa, y4eO. mocodue/
bouapos M. I1. ; - M.: [leno, 2006. - 552 c.

JHUMKJIONEAUH, CHPABOYHUKH, CI0BAPH

39. JaBaiite roBoputTh npaBuibHO! TpPYAHOCTHM TIpaMMaTHYECKOIO YIIPaBICHUS B
COBPEMEHHOM PYCCKOM fA3bIKE: KpaTKui cloB.— cripaB. — M.: Akagemusi, 2004.

40. UBanoBa K. A. AHIIIO-PYCCKUH M PYCCKO-aHIIIMUCKUN CIIOBaph MO peKjaMe U
PR: (¢ TonkoBanusimu), okosio 15 000 repmunos/ - CII6.: [IMTEP, 2004. - 320 c.

41. Unpnackuit  C.  B.  OOmectBeHHble  CBs3W. Peknama.  MapKeTHHT.
HetiponuHrBuctruueckoe mporpaMMMupoBanne: OTNEpaTHBHBIN CIIOBApb-CIIPABOYHUK/ - M.:
ACT; Bocrok-3anaz, 2006. - 479c.

IMyoaukanuu B nepuoauYecKuX U3TaHUAX
42. AnnpeeB A.H. Ctynent nepen skpanom // Uenosek. — 2007. - Nel. — C.139-145.

43.  Topb6aro M.C. CruieTHMY4aHbe KakK 3JIEMEHT MEJIKOTPYIIIOBOro OOIIeHus //
Connonorunueckue ucciegosauust. — 2009. - Nel. — C.119-127.
44.  TopnskoBa O.B. BiusHue JNMYHOCTHOM arpecCUBHOCTM M TPEBOKHOCTU

MOJPOCTKOB HA 3MOIIMOHAIBHOE OTHOIICHHWE K arpecCMd B TEJICBH3HOHHOW pekiame //
[Mcuxonoruueckwmii xypHair. — T.20. — 1999. - Ne4, — C.96-104.

45.  TI'pome W.B. T'engepubie HeBepOanbHblE KOMMYHHMKAIMd B pekiame //
Cornmorornueckue uccienopaunst. — 1999, - Ne4. — C.71-77.
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W3YYECHUIO TUCHUIUIUHBIL:

1. Bypkuna JI.C. JlnarHocTika CONMalbHBIX KOMMYHHKAIIMI B TTPO(eCcCHOHATBLHOM
cpene: Yu.-meron pazpaborka. — HoBouepkacck: YIII «Hab6ma» IOPT'TY (HIIN), 2006. — 26 c.

Merono0ecnieueHHOCTE — 3:1.

2. Kopentoruna T.FHO. CouunanbHble KOMMYHHKAIIUU B MPOPECCHOHATBHON cpejie:
YyebHo-MeToanueckoe mocodre k cemuHapckum 3ansatusaM / FOxk.-Poc. T'oc. Tex. Yu-T (HIIN).
— Hoouepkacck: FOPI'TY, 2010. — 53 c. Meronob6ecneuernocts — 3:1.
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1. Ceennuukuii A. JI. ConmanbHas TICHXOJOTHS: 3JIEKTPOHHBIM ydeOHUK/ - M.:
Kuopyc, 2009. - 1 anextpon. ont. quck (CD-ROM)

2. UIIC Koucynprant Ilmoc, T['APAHT (TekcTel HOPMAaTHUBHBIX  aKTOB,
KOMMEHTApUHU SKCIEPTOB, 00pa3iibl JOKYMEHTOB, 3aKOHOTIPOEKTHI )

3. APM «Opuct» (enepanbHoe 3aKOHOJATENHCTBO, apOUTPAXK)

4. Hayunas snexrponnas oubnuoreka eLIBRARY.RU

5. DNEKTPOHHBIE MOJHOTEKCTOBBIE PECYPCHI IO TYMAaHUTAPHBIM TUCIUIUIMHAM Sage
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MeTtoauyeckue peKOMeHAalMHU CTYACHTY N0 y4eOHOli NpaKTHKe

Bo BpeMsi mpoxork/1eHus! MPaKTUKU CTYIEHThI COOJIIOIAI0T U BBIMOJIHSIIOT Bce TpeOoBaHus,
JeCTByIOIME B OpraHu3alliM, IMpaBuia BHYTPEHHEro TpyAOBOro pacrnopsaka. Ha Bpems
NOPAaKTUKA CTYJEHT MOXET BBIIOJIHATh KOHKPETHbIE 3aJaHUs IO KaKOH-TuOO JOIKHOCTH,
BO3MOXKHO JJa)Ke, C OIJIAaTOW TpyJa. B 3ToM ciydae Ha HEro pacIpOCTPAHSIFOTCS BCE MOJIOKEHUS
TPYZAOBOI'0 3aKOHOAATEIBCTBA U COOTBETCTBYIOIINX JOKHOCTHBIX HHCTPYKLIHM.

K cTyneHTy, He BBIIOJIHUBLIEMY IPOIPaMMY MPAKTUKU U 33JaHUE B YCTAaHOBJIEHHBIN CPOK,
MOJIyYUBIIEMY OTPHUIATEIbHBIM OT3bIB PYKOBOJIUTEIS WM HEYAOBIETBOPUTEIbHYIO OLEHKY MPU
3aluTe, TPUMEHSIOTCS CAaHKIMU KaK K HEYCIEBAIOLEMY CTYACHTY, BIUIOTH /10 OTYMCIICHUS U3
By3a.

[Tpu HapyleHHH CTYIEHTOM TPYAOBOM JAMCLUMILIMHBI U MPABUJI BHYTPEHHETO paclopsiaka
OpraHM3aly 10 NPEACTABIECHUIO0 PYKOBOIUTEINS MOAPA3AEICHNS U PYKOBOJUTEINS IPAKTUKU OT
OpraHu3alliil OH MOJKET OBbIThb OTCTPaHEH OT MPOXOXKACHUS MPAKTUKHU, O 4YeM cooOuaercs
nekaHy (akynpTreTa M 3aBeaytomeMy kadeapoi. [lo HX MpemIoKeHHI0 PEKTOp MOXKET
paccMaTpuBaTh BOIIPOC O MMOBTOPHOM MPOXOXKACHUH MPAKTHUKU WM 00 OTYMCIICHUU CTY/ACHTA U3
BY3a.

CTyneHT B mHepuoja MPOXOXKJIEHHUS MPAKTUKU JOJDKEH coOpaTh marepuan ajis OT4erTa,
caenaTh HEOOXOIUMBIE BBIMUCKM M3 CIY)KEOHOH JOKyMEHTAallMM OpraHu3aluu, codpath U
MOJArOTOBUTH IpaduuecKuil MaTepHa, eciid 3T0 HEOOXOIUMO.

B 3akmoueHne NpakTHKU CTYAEHT JODKEH 0000IIUTh MaTepuan, coOpaHHBIH B MEPUOA
MPOXOXKJICHUS MPAKTUKH, ONPEJIEIUTh €ro JOCTaTOYHOCTh M JOCTOBEPHOCTb, O(POPMHUTH OTYET
10 NTPaKTUKE.


http://online.sagepub.com/

CryneHTbl, YbM OTYETHl O(OPMIICHBI HEMOJHO W HEOPEXHO, K 3alIUTe MPAKTUKU He
JTOTTyCKAIOTCS.

MeTtoauyeckue peKOMeHallMi PYKOBOJUTEIIO IPAKTHKHU OT Kadeapbl

PykoBonuTenbh OTBEYAET 3a MOATOTOBKY U MPOBEJACHHUE MTPAKTUKHU OT Kadeapsl By3a:

- BBIJIACT 3aJjaHKe Ha Y4eOHYIO PAaKTUKY, (JOPMY OT3BIBOB;

- OCYILECTBIIIET OPraHU3aLMOHHOE U METOIMYECKOE PYKOBOJICTBO IIPAKTUKOM CTYIEHTOB U
KOHTPOJIb 3a €€ MPOBEICHUEM;

- 00ecrieunBaeT BHINOJIHEHUE MOATOTOBUTEIBHON M TEKyLed paboThl MO NOArOTOBKE U
IIPOBEJCHUIO IIPAKTHUKH;

- OpraHm3yer pa3padOTKy M COIJIACOBAaHHME MpPOrpaMMbl TPAKTUKH C 0a30BBIMHU
Opra"u3anusMu;

- pacupelensieT CTYACHTOB 110 MECTaM IPAKTHKH, TOTOBUT U IPEIACTABIIAET TUPEKTOPY
IlenTpa miuaHUpOBaHUS Kapbepbl M TPYJOYCTPOWCTBA CIUCKU CTYAEHTOB, UX 3aKpeIUICHUE 3a
6a3aMM IPAaKTUKU U HEOOXOAMMYIO TJOKYMEHTALIMIO [0 HAIPABJICHUIO CTY/I€HTOB Ha MPAKTHUKY;

- OpraHu3yeT KOHCYJIbTAIUH ISl CTY/IEHTOB B IEPUO]I IPAKTUKY;

- COCTaBJISET PACIMCAHUE KOHCYIbTALUMI;

- KOHCYJIbTUPYCT CTYACHTOB IIO BOIIPOCaM COJACPKaHNA NPAKTUKN U COCTABJICHHUA OTYCTOB
0 MPOJICITAHHOK paboTe;

- IIpOBEpsieT KauyecTBO pabOThl CTYJEHTOB W KOHTPOJUPYET BBIIIOJIHEHUE WMU
VHIUBUYAJIbHBIX 3aJaHUI;

- IOMOTaeT B [10JI00pE U CHUCTEMAaTHU3aLMU MaTepyaa JJis OT4YEeTa;

- paccMaTpUBAeT OTYET IO MPAKTHUKE, MUILET OT3bIB C OLEHKOW pabOThI;

- TOTOBUT OTYET B JBYXHEIENIbHBI CPOK IIOCJIE€ OKOHYAHHUS INPAKTUKH O €€ HUTOrax H
NpPEJCTaBIsIeT €ro 3aBenyolemMy kadeapoil.

OTBETCTBEHHOCTH 32 PYKOBOJCTBO ITPAKTUKOM CTYJEHTOB B OpraHU3alluy BO3J1aracTcs Ha
CHEMAJINCTOB MO COLMaJbHOW paboTe, Ha3HAYEHHBIX PYKOBOJCTBOM  OpraHU3alUU.
PYKOBOI[I/ITGJ'IB o0ecrieynBaeT YCJI0BUsA AJid BBIINOJJHCHUA CTYACHTAMH 3adaHHWsA, KOHCYJIbTHPYET
Mo BOIIpOCaM 3aJilaHWs Ha MPAKTUKY W IMOATOTOBKHM MATCpHUAJIOB JIA OTYCTA. ITo oxoHuyanuHM
IMMPAKTUKH UM ITPOBEPACTCA OTUCT O MMPAKTHUKE, MAIICTCA OT3bIB U OLICHUBACTCSA pa60Ta CTyJACHTA.
B orm3biBe faercs olieHKa TNPUOOPETEHHBIM HABbIKAM CTYAEHTA, €ro JUCLUIUIUHE,
UCTIOJIHUTENIBHOCTH ¥ MHULMATUBHOCTH B paboTe, yUacTHIO CTY/E€HTa B OOILECTBEHHOM >KU3HU
OpraHH3aI|Hy.

[To OKOHYaHHWM NPAKTUKU CTYJIEHT CHAeT PYKOBOJHUTEIIO MPAKTHUKH OT KadeIpbl Ha
IIPOBEPKY OTYET B YKa3aHHBIE BBITyCKatoIIeH kapeapoil cpoku.



TemaTuka caMOCTOATEJIbHOH PadOThHI

OpraHU3aIuf

Pa3BUTHA OpTaHU3aAllnN
M0 JOKYMCHTAJIbHBIM
HUCTOYHHMKaM

Ne Tema Bun pabotsl Bun xonTposns
1. | Tema 1. O3HaKkoMJIEHHE C Odopmiienne B «/[HeBHUKE MTPAKTHKI:
VY CTAHOBOYHAS IPOrpaMMOM MPAKTUKH, | * LI€Jb U 334a4H IPAKTUKH,
KoHbepeHIH pacIpeeIeHueEM 110 * coziep KaHME 3a]laHuM,
00BEKTaM, CO CBOUMHU * HaIMEHOBaHKE YUPESKJCHUN U OpraHu3aluii
IrpYyIIIOBBIMU (6a3 mpakTukn);
PYKOBOJUTEISIMH. * aJipecHbIC TaHHbIE U ().11.0.pyKOBOAUTENEH
YUPEXKIECHUN U OPTaHU3ALMMN.
2. | Tema 2. CoBmecTHO ¢ IIpoBepka Hay4HBIM PYKOBOJIUTEIEM OT
O3HakoMJIEHHUE C I'PYIIIOBBIM OpraHusanuny.
NEATENbHOCTBIO PYKOBOIUTCIEM 1
OpraHE3AIER crienuaIicTaMu
YUpEKICHUS
(opranuzanun)
COCTaBUTH IUIaH
HPOXOXK/IEHHSI IPAKTHKH,
HaMETUTh MEPOIIPUATHS,
3a71aHusl, OPSJIOK U
CPOKH MX BBIIIOJHEHHUS.
BersiBnenue oouux
CBEJICHUH 00
YUPEKACHUH, O [IpuBecTH B THEBHUKE MEPEUYECHDb TEX MPOOIEM,
npobiemax KOTOpBIE JJAHHOE YUPEKIACHHUE peIlacT.
YUPEXKIECHUS.
CocraBieHue cXeMbl
BHYTpEHHEHN CTPYKTYpbl | OTMETUTH NPOOIEMBI YUPEXKICHNU,
YUPEKICHHUS. [IpoBepka HayYHBIM PYKOBOAMTEIEM OT
OpraHu3aluHu.
3. | Tema 3. BrrsBinenne o0mmx CocraBieHue cXxeMbl BHyTPEHHEN CTPYKTYPHI
CtpykTypa CBEIICHUI O CTPYKTYype YUPEKICHNUS, ONPEICIICHUE
yTIpaBJIeHHs YUPEIKIEHHA, O COCTAaBE | COCTABA CHIELHANICTOB, OHCAHHE X
opranmsamueit CIEUAJINCTOB, UX 00s13aHHOCTEH.
00513aHHOCTSIX.
VYriy0OieHHOoe U3ydeHue
HOPMAaTHUBHO-TIPaBOBbIX | B JHEBHUKe MPUBECTH MEPEYEHb U KPATKYIO
JIOKYMEHTOB, XapaKTEepUCTUKY HOPMATHBHO-ITPABOBBIX
pErIaMEHTHPYIOLIUX JIOKYMEHTOB, PETIaMEHTHPYIOIIUX
JESTEIBHOCTD JESITENbHOCTD YUPEKACHUS U
YUpEXKICHUS U (yHKIMOHAJIbHBIE 00513aHHOCTH CIIEI[MATICTOB.
(yHKLIMOHAIIbHbIE
00513aHHOCTH
CIELIMAINCTOB.
4. | Tema 4. Ucropus N3yuenune ucropun B nHeBHHKE OTpa3UTh UCTOPUIO OPraHU3aLUU




XapaKTepUCTHKA CBEIICHHH 00 OCHOBHBIX | HOPMaTHBHO-IIPABOBBIX JIOKYMEHTOB,

JIESTELHOCTH HaITPaBJICHUSIX PerIaMeHTHPYIOIUX JeSTEIIEHOCTD

OpraHM3aIyHd JIEATEITBHOCTH YUPEXKIACHUS U (PYHKIIHOHATBHEIE 00SI3aHHOCTH
YUIPEKICHUS. CIEIHATACTOB.

' W3ydenne 0CHOBHBIX 3apUKCHPOBAThH B JHEBHUKE OCHOBHBIE
npo6iieM, C KOTOPBIMH IpoOJIEMBI, C KOTOPBIMH 00OpAIMarOTCs
00PAIMAIOTCS PASTHIHEIE | 113 yrapEle TPYIIIE! HACEEHAS B JAHHOE
IpyNIbI HaceIeHUs B

yapex/ieHue.
JIaHHBIE CITY>KOBI.
Tewma 6. BrisiBnenue o0mux 3adukcupoBaTh B THEBHUKE CBEACHUSA 00
O3HaKOMJIeHHEe ¢ | CBEJIEHUI 00 OCHOBHBIX | OCHOBHBIX HAIIPABJICHUSX JEATEIIHEHOCTH
ESTEbHOCTHIO HaIpaBIICHUAX MIOJIpa3/IeICHHUS.
JIeSITETEHOCTH
MoIpa3JIeICHUS
TIOZIpa3IeICHHSL.
O3HaKOMHUTHCS C B «/lHeBHMKE IPaKTHKU)» OTPA3UTh YCIOBHUS
ColepXKaHueM paboTel JIEATEIBHOCTH YUPEXKACHUS; PaCIIpEICIICHHE
S e 00s13aHHOCTEH CPE/IH CIEIUATICTOB
€K ICHUS "
yapexEa YUPEXKACHUS, KAUECTBO B 00BEM BBIIOTHIEMBIX
(opranmusanuu). U3yauts 6
POJIb CIICIHATACTA TT0 uMH paboT, (HOPMBI, METOIBI U BHIHI
COLMANBHOI paboTe B BBIIOJIHSEMBIX paboT.
peleHun npodiem
Pa3IAYHBIX TPy
HaceJICHUs
Tema 7. [ToaroroBka [IpoBepka Hay9IHBIM PYKOBOJHUTEIEM OT
JHenonpousBoAcTs | AOKyMCHTalluu OpraHu3aiuu.
o noapasfienenus | [TOAPASACIICHIT
Tema 8. OcHOBBI N3yauts Gpopmbl 1 CocTaBuTh CXeMY B3aUMOJACUCTBHS C APYTHMHU
KOMMYHHMKAIlMOHH | HallpaBJICHUA YUYpEXICHUSIMH.
00 MeHePKMeHTa | B3AHMOJICHCTBHS C
JPYTAMH
YUPEKICHUSIMH,
3aHUMAIOTIAMHUCS

pemeHueM npoodiem
Pa3TMYHBIX TPYIIIT
Hacenenus (MB]],
3/IpaBOOXPaHECHUS,
oOpa3oBaHus),
OpraHu3aIUsIMH,
JierapTaMeHTaMK

Tema 9. Utoropas
KoH(pepeHIusa

ITonroroBUTH OTYET O
IIPaKTHKE U
MIPE3CHTAIUIO UL
3a0IUTHI OTYETA.

BeicTyienue Ha HTOroBoH KOH(pEpEHIUU

)
AsTop(b1): K.C.H., nonedt Kaprnosa T.I1. [ /7

PenenzenT(sl): K.11C.H., fonieHT Konpuyruna E.B.
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IHacnopr ¢oHA2 OLIEHOYHBIX CPEACTB 0 MPAKTUKE
«Y4eOHasl MIPAKTUKA)

39.03.02 CouunaabHas padora

Kommerenmnuu:

- CITIOCOOHOCTH PA0OTATh B KOJUIEKTHUBE, TOJEPAHTHO BOCIIPHHUMATD COIIMATLHBIC, STHUYECKUE,
KOH(ECCHOHATIBHBIC U KyIbTypHbIE pasiuuns (OK-6);

- CITIOCOOHOCTH MPEICTABIISITh PE3YJIbTAThl HAYYHOH U MPAKTUIECKON ACSITETLHOCTH B (hopMax
0TYETOB, pedepaToB, MyOIUKAIMi U MyOIudHbIX 00cy)acHui (OITK-9).

- CITIOCOOHOCTH K MCIOJIb30BAHUIO 3aKOHOAATEIBHBIX U IPYTHX HOPMATUBHBIX MPABOBBIX aKTOB
denepanbHOro U PErHOHATIBLHOTO YPOBHEH /ISl IPEJOCTABICHUS COLUATBHBIX YCIIYT,
COLIMATILHOTO 00ECIICYSHMS, MEP COIMATBHON TTOMOIIX U K IPABOBOMY PETYIUPOBAHHIO
conpanbHoi 3ammthl rpaxaad (ITK-5);

Ne | Konrponupyemsie Conepxanue Kon xonTponu- | HaumeHoBaHue
/11 paszenbl, dTarbl NEeSATeTbHOCTH pyemoii Komrie- OIICHOYHOT'O
MPAKTUKU TEHIIUU CpeacTBa
1. [TepBrbrit otan | Teopernueckoe oOyueHue, OK-6, OIIK- 9, | YcTHbIH OoTUET,
(6a30BbIit BBIOOD yUpeXKIIEHUS AJIs ITK-5 cobeceroBaHne
YPOBEHD) MIPOXOXKACHHUSI TPAKTUKH,
(41 — 70 Gasos) 3aKJIIOUYEHHE JOTOBOPOB O

IMPOXOXKACHUHA ITPAKTUKH,
IIpOBCACHUC YCTaHOBOQHOﬁ

KOH(epeHIHH.

2. Bropoit JTal BrInmonmHeHne 3a4€THRIX OK-6, OI1- 9, Y CTHBIN OTYET,
(Yriy6aeHHbIi 3aJJaHUH B paMKax IUIaHa I1K-5 cobeceioBaHuE
YPOBEHD) POXOXKJICHHUS TPAKTUKH,

(71 - 90 Gamos) c6op, 3HAKOMCTBO C
YUpEKIACHUEM, COCTABICHHE
BU3UTHON KapTOUKU
YUPEKACHUS

3 Tperuit aTan OdopmiieHne CTyZeHTOM OK-6, OII- 9, | 3auer c oueHKOI
(TBOpUeCKHii HE00X0IMMON JOKYMEHTAaIUU I1K-5 0 pe3ysbTaTam
YpOBEHB) o mpaktuke. [logroroska OLIEHKH JTaIoB

oTYeTa IO NPaKTUKe MPOXOXKICHUS
(91 =100 Ganos) MOJTyYeHHE I())T?,BIBa-, pHpaKTfIKH
XapaKTePUCTHUKH.

Cnaua otuera 1o NMpPaKkTHKE,
JTHEBHMKA U OT3bIBA -
XapaKTEePUCTUKH HA Kadeapy.
IIpoBencHue
3aKJIIOYUTETBHON
KOH(EPEHIHH.




Cucrema HaYHC/IeHNs 0AJI0B MO MPAKTHKE
banbHO-peiTHHTOBAsI cUcTeMa YpPOBHSI YYE€OHBIX JOCTHXKEHUN CTYIEHTOB IO MPAKTHKE
CTPOMUTCS HA OLICHUBAHUU OTUETHBIX JOKYMEHTOB, a TAK K€ CAMOM 3alIUTE O3HAKOMUTEIbHOU
MPaKTUKH.
3a ompeneneHHbIE BUABI PAa0OOT, BBHINOIHSEMBIC CTYICHTAMH HA MPOTSHKEHUU BCETO
BBICTABJISIOTCSL Oajuibl, 3aTeM BCE OTH OallyIbl CYMMHUPYIOTCS, M TOJy4aeTCs HWTOTOBBIN
PEUTHHTOBBIN OAJLT IO MPAKTUKE. DTOT OAJUT IEPEBOJUTCS B TPAJAUIIMOHHYIO CUCTEMY OIICHOK.

HanmeHnoBanue 3agaHust MakcumanbHoe [Ipumeuanue
KOJIMYECTBO 0aJIOB

ITocemenre ycTaHOBOYHOM 5 GamwtoB HeszaBucumo oT mpuymHbI

KOH(epEeHIINH

OT3bIB HAYYHOTO PYKOBOIUTEIIS 10-20 GamioB B 3aBucumMocTtu ot xapakrepa
OT3bIBA HAYYHOT'O PYKOBOJAMUTEIS

BrimonHeHue npe3eHTanuu Ha 10-25 6anos B 3aBucuMocTH OT KayecTBa

3aIIUTy YI€OHOU MPAKTUKU BBITIOJIHCHUS

3anonHeHue JHEBHUKA MPAKTUKU 10-20 6anoB B 3aBucuMocTH OT KayecTBa
3ar0JHEHUS

Brictymenne Ha 3anute npaktuku | 10-30 Gannos B 3aBHCHMOCTH OT BBICTYILICHUS

TemaTnyeckuii mjian

Ne Pa3nen

Tema 1. YcranoBouHast KOH(epeHIIUS

Tema 2. O3HaKoMIIEHUE C JIEATEIBHOCTHIO OpraHU3aLUU

Tewma 3. CtpykTypa yrpaBieHusi OpraHu3aiuneit

Tema 4. Ucropus opranusanuu

Tema 5. Cdepa u xapakTepuCTHKA 1€ATEILHOCTH OpraHU3alun

Tema 6. O3HaKOMIICHHUE C ACATCIIbBHOCTBIO ITOAPA3ACIICHUS

Tewma 7. Jlenonpou3BoACTBO NOApa3IEICHUS

Tema 8. OcCHOBbI KOMMYHUKALIMOHHOT'O MEHEI)KMEHTA

© XN ~w N

Tema 9. UtoroBas koHpepeH1IUs

dopma UTOroBOM OTYETHOCTH — AU PepeHIIMPOBAHHBIN 3aUeT.

Conepxanue pa3iesioB MPAKTHKH

Tema 1. YcranoBoyHast KOH(pepeH U

VYcranoBoyHast KoHGpepeHUus 1no npakTuke. O3HaKOMIIEHHE C MPOrpaMMOM MpPaKTHKH,
pacrnpezenieHueM 1o o0beKTaM, B3auMOIEUCTBHE CO CBOMMHU IPYIIIOBBIMU PYKOBOAUTEISIMHU.

Tema 2. O3HaKOMJIeHHE € 1eSITEJIbHOCTHIO OPraHU3aALUI

3HaKOMCTBO, Oecelja ¢ MPEeACTABUTENIIMH aJMUHUCTPALUK YUpexIeHUH (OpraHu3aiuii),
O3HAKOMJIEHHE C TIPaBWIAMU BHYTPEHHETO pACHOpsAAKa B YUYPEXKAECHUU. OKCKypcus IO
YUPEKACHUI0O M 3HAKOMCTBO CO CHELHAINCTAaMM TO coluanbHoW pabote. OdopmieHue
MPOMYCKOB, MHCTPYKTAX 110 TEXHUKE OE30MACHOCTH, PacHpeesICHHEe IO OTAeNaM.

Tema 3. CTpykTypa ynpasJjieHus OpraHu3anmen

3HAKOMCTBO C TPEACTAaBUTENSIMH aJIMUHHUCTpaluu yupexaeHus. OOuue cBeaeHus o0
VUPEXKJIEHUU, €ro CTPYKType, OCHOBHBIX HAINpaBICHUSX JESITEIbHOCTH, O COCTaBe
CHEIMAIUCTOB, MX OOA3aHHOCTSAX, O TNpodiiemMax YyupexaeHus. BHYTpeHHSS CTpyKTypa



yupexxaeHus. HopMaTuBHO-TIpaBOBbIE ~ JOKYMEHTBHI,  pPErJIaMEHTHUPYIOIUE  JAEATENbHOCTD
yUpexIeHUS U (YHKIMOHAIBHBIEC 003aHHOCTH CIIELUAICTOB.

Tema 4. UcTopusi Opranusanuu

HopmatuBHO-TIpaBOBBIE JTOKYMEHTHI, OTPAXKAIOLIUE HCTOPUIO PA3BUTHS OpPraHU3AIUH.
Poub opranuzanum B peanu3anuu COUaabHON MOMUTUKY Ha TeppuTopuu Camapckoi 00macTH.

Tema 5. Cdepa u XapakTepuCTHKA 1eITEJIbHOCTH OPraHU3anu

Ponp opranmzanmuu B peaiu3alMud TOCYAApCTBEHHON COIMAIIbHON MOJUTUKA Ha
tepputopun Camapckoit ob6nactu. Chnenuduka AedITeIbHOCTh OpraHu3aluu Mo pabdoTe ¢
pa3IMYHBIMM TPYIIIAMU HACEJICHUS: HANpaBJICHUS, KOTOpPbIE pEaTU3yIOTCSl OpraHU3alMuei,
npo0JIeMbl, ¢ KOTOPBIMU 00paIIaeTcsl HaCEICHUE B JAHHBIC OpPTraHU3alllu.

Tema 6. O3HaKOMIIEHH e C 1eSITeILHOCTBIO NOAPa3/ieIeHUsl

Mecto moapaszeneHuss B CTpyKType opraHuzamud. CTpyKTypa  yIpaBlIeHHS
noapasnenenueM. OcHOBHBbIe (yHKIMM W 3amaud nozapasaeneHus. Conepxanue padbOTHI
criernuanucTa nojapaszieneHus. Ponp cnenuanicra mo conuanbHON paboTe B pelieHHH mpodiieM
pPa3IMYHBIX ~KaTeropuil rpakaaH. JlOMKHOCTHBIE OO0S3aHHOCTHM M MOPAIbHO-ITHUYECKUE
TpeOOBaHUS K CIEUANKCTY MO colManbHOM padote. Crenududeckue GyHKIUH B chepe padboTsl
C pa3IUYHBIMU TPYIIIIaMU HACEJICHUS.

Tema 7. [les10n1pou3BOACTBO MOAPA3aeIeHUS

O3HakOMJIEHHE C BEJCHHEM JIEIONPOM3BOJCTBA B IMOApa3AciIeHUN. Pa3BuTHE HaBBIKOB
panMoHaNBFHOW  opraHmM3anuu  paboyero  mecra. llpaktuka  odopmileHHs  JIEIOBOM
KkoppecnonaeHiuu. [Ipaktuka padorsr ¢ pegakropom Word 7.0. TIpakTtika paboTsl ¢ oducHOM
TEXHUKOMU.

Tema 8. OCHOBBI KOMMYHUKAIIHOHHOI0 MEHEIKMEHTAa

TpeHupoBka HaBBIKOB pPabOTHI B KOMAaHJE. [IpakTuka nAeIOBOTO OOLIEHHUS C
UCIIOJIb30BAaHUEM TEJIEKOMMYHUKAIIMOHHBIX cpencTB. CoBMeCTHas paboTa CO CIeLUalIuCTaMH,
HNOArOTOBKA M TPOBEJCHHE  MEpONpusATHi. BbINOIHEHHE  KOHKPETHBIX  IOpPY4YEHUI
CTETIHATHCTOB.

@opMBI M HampaBleHHUs B3aUMOJCHCTBUS C JAPYTHMH YUPEKICHUAMH, 3aHUMAIOIIMMUCS
pelieHreM npobieM pasnuyHbIX kateropuil HaceneHnus (MB/I, 3apaBooxpaHenus, 00pa3zoBaHusi),
OpTaHHU3aLUSIMH, JIETTAPTAMEHTAMH.

Tema 9. UToroBasi kongepeHuus

[TonroToBka cTyneHTa K BBICTYIUIEHHIO Ha MTOroBod KoH(pepeHuuu. OO600mIEeHHe
BBIBOZIOB N0 mnpaktuke. OdopmieHne ordyeta M MOpe3eHTAlMU. YyacTue B HTOTOBOM
KOH(epeHIMU. BricTaBieHne oTueTa 3a NpakTUKY.



TumnoBbie KOHTPOJILHBbIE 3a/IaHNS, HHbIE MATEPHAJIbI, He00X0UMbIe /IJIsl OLIeHKU 3HAHUI, yMEeHUH, Ha
(popMupoBanusa komnerenuuii B npouecce OII (mpakTukm)
«YuyeOHasl MPAKTHKA»

1. 3aganus Ha NPAKTHKY (B 3aBHCHMOCTH OT THIIA Y4YPeKAeHHS)

1. 1. TeppuTopnajJbHbIe yYpe:KIeHUA M OPraHU3aAlMU CONNATBHOM 3alIMTHI HACeJIeHUs

(Ynupasienue, oTae] U T.1.)

1.3HaKOMCTBO C 3aKOHOJATEIHLHON 0a301 MPEIOCTABICHHSI COITMAILHOM ITOMOIIM HACEICHUIO U €€ aHaJIH3.
2.M3ydeHne CTpyKTYpbl U OCHOBHBIX HaIlpaBJIEHUH A€SITEIbHOCTH OPraHU3aLUu.

3.AHanu3 OCHOBHBIX BUJIOB COITUAILHOM MOMOIIH (ITOCOOMS, €KEMECSUHBIE BBITUIAThI, MaTepUaIbHAS
MOMOIIb U T.11.) Pa3JIMYHBIM KaTErOPUSAMU HACEJICHUSI.

4.3HaKOMCTBO C COJEpKaHUEM JOJHKHOCTHBIX MHCTPYKUUH U MpodeccuOHAIbHBIMU 00S3aHHOCTSIMU
CIIeNMaIucTa 1o COIManbHOU padoTe.

5.M3y4enne ocoOCHHOCTEH BECHHS TOKyMEHTO000pOTa.

6.M3yueHne HarpaBIeHUN AEATEIbHOCTH U COJepKaHNe pabOTHI 110 OKa3aHUIO TOMOIIN Pa3IHYHBIM
KaTeropusM ceMeil (ONeKyHCKHe, MaI000eCcTIeYeHHbIE, CEMbH, HAXOASAIINECs B TPYAHOMN KU3HEHHON
CUTYaINH | JIp.).

7.IloMomIs CrienUaIicTy Mo COUUAIBHONW padoTe B BHIIMOJHEHHU €T0 MPO(GECCHOHATBHBIX 0053aHHOCTEH.

1. 2. quem)lemm CHCTEMBI COIMAIbHOM 3alMTbI HACCJICHUSA (HeHprI CONAJIBHOI'0 Oﬁcﬂy)KPlBaHPlﬂ
HaceJIeHUs, YUpeKIeHHs CTAIIHOHAPHOI0 CONUAIBHOI0 00CIYKUBAHHS HACEJTEHHS, YUPeKIeHUs
COLMAJILHOI0 00C/Iy;>KMBAHUS CeMbH U JeTeil u ap.).

1.3HaKOMCTBO ¢ 3aKOHOJATENbHOM 6a30i1 MpeocTaBIeHUS COLMANIBHON TOMOIIY HACEIEHHIO U €€ aHAJIH3.
2.3HaKOMCTBO ¢ HOPMAaTUBHO-TIPaBOBOIl 6a30i, periaMeHTHPYIOLIEH AeATEIbHOCTD YUPEKICHUS.
3.13yueHue CTpyKTypsl, COAECP>KaHUS U OCHOBHBIX HAIIPABICHUH AEATEIBHOCTH YUPEKACHUS.
4.M3ydeHne n XapaKTepUCTUKA COAEP/KaHHsI OKa3bIBAEMBIX YCIIyT HACEJICHUIO.

5.3HaKOMCTBO € COJIepKaHUEM JJOJKHOCTHBIX HHCTPYKLHUH U Ipo(ecCHOHANTBHBIMU 00S13aHHOCTSIMU
CHELUAINCTA 10 COLUAIBHON padoTe.

6.BbisiBeHre u onpezeneHne npooiieM y KIHEHTOB YUPEXKICHHUS U OKa3aHUE UM COAECHUCTBHS B OTYYEHUH -
WH/IMBHTyaJIbHBIX TUIAHOB IMIOMOIIHY (HE MEHEe 2-X KITUEHTOB).

7.IloMorrs crienuagicTy Mo COUUaIbHON paboTe B BBIMOJIHEHUHU €T0 MPOoeCCHOHAIbHBIX 0053aHHOCTEH.

1. 3. YupexneHus cucTeMsbl 31paBOOXPAHEHHUS

1.3HaKOMCTBO CO CTPYKTYPOH YUpeKIACHUS, INTATHBIM PACIIMCaHUEM, C pAOOTHUKAMH, BBIITOIHSIIOIINMHI
B YUPEXKJICHUN MEIUKO-COLUAIBbHYIO padoTy.

2.3HaKOMCTBO ¢ KBAJIM(HUKALMOHHBIMU TPEOOBAaHUAMH K COLMATIbHBIM paOOTHUKAM U APYTUM
NpeACTaBUTEISIM NIEPCOHANA, YYACTBYIOIUM B IIPEJOCTaBIEHUH MEAUKO-COLUAIIBHBIX YCIYT.
3.3HaKOMCTBO C COJEPKAHUEM JEATENBHOCTU 0 OKAa3aHUIO MEIUKO-COLUAIBHON TOMOIIY HACEIIEHUIO.
4.CocTaBiieHHEe COLMAILHOTO MAaCOPTa NAllMEeHTa J1e4eOHOr0 3aBEACHUS, HYKAAIOLErocs B COUUAIbHON
HOMOIIY.

5.ITomMornrs crienuamucTy Mo COUUaNIbHONW PaboTe B BBIMOJIHEHUH €0 NMPo(hecCHOHATBHBIX 00s3aHHOCTEH

1. 4. KomMepyeckue ¥ cOIMATBLHO OPHEHTHPOBAHHBIE HEKOMMepYecKkHe (0011ecTBeHHbIe)

OpPraHM3aluH U YYPe:KICHHS

1.3HaKOMCTBO C yUpeIUTEIbHBIMU JOKYMEHTAMU YUPEKIAEHHs, PErJIAMEHTUPYIOILUMU €r0 AEATEIbHOCTb.
2.AHanu3 UCTOUYHUKOB (PUHAHCUPOBAHMSI OPraHU3ALUY U YUPEKICHHUS.

3.M3yueHue OCHOBHBIX ()OPM U TEXHOJIOTUI pabOThI OpPraHU3alUK U YUPEKICHHUS.

4.3HaKOMCTBO CO CTPYKTYpOH, TOJ’KHOCTHBIMU MHCTPYKLUSMHU COTPYIHUKOB U BOJOHTEPOB OPraHU3aALIH.
5.CocTaBieHue COLUAIbHOIO MAaCcHOpTa COTPYIHHUKA (KIMEHTA) OpraHU3all1, HYKIA0IEerocs B
COLMAJIBHOU ITOMOIIH U ITONJIEPKKU.









