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1. IEJIM OCBOEHMS YUYEBHOM JIUCIIUTLJINHBI

[lenpt0 w3ydeHUs] MAHHOW JUCHUIIIMHBI SBISETCS (HOPMHUPOBAHHE TEOPETUUECCKOM
OpHUEHTAIUHM O0Y4JaIOUIMXCS B OOJIACTH YHPABJICHUS NEPCOHAIOM B cepe rocyIapCTBEHHOTO U
MYHUIIMIIAJILHOTO YIIPaBiICHUs] U MPAKTUYECKOW MOJATOTOBKHM K YIPABICHUIO MEPCOHAIOM Ha
OCHOBE 3HAHHS COBPEMEHHBIX (OpPM, METOAOB U MEXaHU3MOB pabOThl OpraHoB
roCy/1apCTBEHHOI0 U MYHUIIUIIAJIBHOTO YIIPABICHHUS.

2. MECTO YUYEBHOM JUCHUILIMHBI B CTPYKTYPE OI1 BO

BapuaruBHas yacTh (B TOM 4MCi€ IUCLMIUIMHBI OPOQMIL U IO BBHIOOPY CTyAEHTA) —
JUCLUIUIMHEI 110 BBIOOpY.

YPOBEHb NMOATOTOBKM [UIsl M3Yy4YEHHMS JAaHHOM IHCLUIUIMHBI — IIEPBBIM, CHEUAIbHBIX
3HaHMH (TIPEIIICCTBYIONIUX TUCIUILINH/MOIYJICH/TIPAKTUK) HE TPEOyeTCsI.

Kozmbl y4yeOHBIX JUCLMIUIMH, MOJYJEW, MPakTHK (M MX pas3fenbl), UId KOTOPBIX
coJiepKaHne TaHHOW y4eOHOM JUCIUIUINHBI/ MO TYJIS/IPAKTUKN BBICTYAIOT OMOPOH:

b1.B./IB.3

3. KOMIIETEHIIMM CTYAEHTA, ®OPMUPYEMBIE B PE3VJIbTATE
OCBOEHUS YUYEBHOHM JUCHMILUIAHBI / OXHWIAEMBIE PE3YJIbTATHI
OBPA3OBAHUA U KOMIIETEHIIUU CTYAEHTA 110 3ABEPHIEHUHN OCBOEHUSA
MMPOI'PAMMBI YYEBHOM JUCHUILIAHBI (MOJY.JIS)

Dopmupyemovie KOmMnemeHyuu:
OIIK-3, TIK-1

OIIK-3 roTOBHOCTH PYKOBOJAWUTH KOJJIEKTMBOM B c(epe cBoe mnpodeccuoHanbHOM
JESTEIbHOCTH, TOJIEPAHTHO BOCHPHHMMAs COLIMAJIbHBIE, 3THUYECKHE, KOH(ECCHOHAJIbHbIE U
KYJIbTYpPHBIE pa3JInuus

[IK-1 BnajneHue TEXHOJOTHSIMH YIpaBICHUs MEPCOHAIOM, O0JIaJaHUEM YMEHUSIMU U
TOTOBHOCTBIO (DOPMHUPOBATH KOMaH/IbI JUIs PELIEHNs OCTaBIEHHBIX 3a/1a4

B pe3ynsmame oceoenusn Oucyuniunsl 00yuauwjuiicsa 00acen:

3namo:

- OCHOBHBIE 3JIEMEHTBHI CHCTEMbI YIPaBICHHUS YEIOBEYECKHUMH pecypcaMH B OpraHax
BJacTu (IIaHUPOBAHHE MOTPEOHOCTEH OPraHOB IOCYIAPCTBEHHOTO M MYHHIIMIIATBHOTO
yIpaBJieHUs, O0ecIieueHrne KaapoBOTO COCTaBa, Pa3BUTHE MEpPCOHANA, OIiaTa TpyJda U
CTHUMYJIMPOBaHKE, OLIEHKA, KOMMYHUKAIUs1, HHOOpMAITHS 110 TIepCoHaly);

- 3HATh TEXHOJIOTHIO KOMIUIEKCHOW OIIEHKH CIyXKAllliX, COBPEMEHHBIC METOJbI OICHKH U
yYMETh MPUMEHSITh UX B IPAKTUYECKOH padoTe.

Ymems:

- MPOBOIMTH AHATM3 M COCTABJIATH podeccuorpaduueckoe OMucaHue J0JKHOCTH,

- YMETh ONpEAeNsATh M TMPUMEHSTh ONTHMAJbHbIE METOAbI W MPHEMbI pPabOTHI C
NEPCOHAIOM C Yy4eTOM CHelu(HUKH OpraHOB MECTHOTO CaMOYIPABJICHUS |
Ka4eCTBEHHOTO COCTaBa e¢ paOOTHHKOB.

Bnaoemy:
- BJIaJCTh TOHATHHHBIM ammapaToM Kypca, BiaJeTh TEXHUKON MOATOTOBKH W IMPOBEIACHUS
KaJ[pOBOT'O MHTEPBbIO.



4.1. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIHUILINHBI

OO6m1ast TpyI0EMKOCTh TUCIUIUIMHBI COCTABIISIET 3 3aueTHble equHUIlBI (108 qacoB)

3aouHas gopma

Cemectp - 1, BUJT OTYETHOCTH — 3a4€T C OIIEHKOM.

Kypc
N dopMbI
Bunbr yueOHOM paboThI Bcero wacos/3ET 1
oOyueHus
KomanuecTBo 9acoB B roj

OO0mias TpyA0EMKOCTh OuHas
JCITATITUHBI 3aounas | 108/3 3ET 108
Konraktnas pabota OuHas
(ayAMTOpHBIEC 3aHATHS) 3aoyHas | 12 12
Jlekunn OYHas

3aouyHas | 4 4
[TpakTHueckue 3aHITHS ouHas

3aoyHas | 8 8
CamocTtosrenbpHas paborta OYHasl

3aoyHas | 92 92

KypcoBas pabota (mpoekt) | ouHas - -
3a09HAS | - -
Buj uToroBoro KOHTpOIIS OuHast
(3a4eT, SK3aMEH)
3a04Has 4 3ayer c oueHkot | 4

3a4€CT

Buzpl yueOHOMI 1eATeNbHOCTH, BKIIOUYAs DopMEI
CaMOCTOSITEIIbHYIO padOTy CTY/ICHTOB TEKYLIETO
U TPYJAOEMKOCTb (B yacax) KOHTPOJIS
Ne | Paszen Can. JIabopar | ycrieBaemocTi
W | yaebroi Jlexunn IIpakr pabota op. (o Henensam
pabora | cemectpa)
0 | JUCHHIUTHHEI ®opwma
£l = g ) 3 3 S | IPOMEXYTOYHO
o5 5 = ‘é = % = % = % .
S8 el g = < = s = $ | g |#arTectauun
SIZ8 2| 88| 8§ F| 8| 8| 8 |(uocemectpaw)
1 | [Ipenmer u Onenka
MOHATHE KOHTPOJILHOM
KaJIpOBOTO paboThI
MeHekMeHTa. |1 | 1-2 1 8 - Cobecen. o
MUCHbMEHHOMY
3aJJTaHUIO
2 Kanposoe YeTHBIN onpoc
wianupoBanue. |1 | 3-4 1 8 - CobecenoBanne
110 3CcCe
3 | [ImanupoBanue ['pynmogoe
U pa3BUTHE o0CyxIeHne
Kapbephl. 1|56 1 8 - CobecenoBanue
10 TTUCHM.
3aJTaHUIO




4 Cucrema YcerHblii onpoc
noabopa ['pynmogoe
KaJ[pOB. 7.8 8 o0CyXKIeHHE
Kputepun n
METO/TbI OTICHKH
nepcoHana

5 | Arrecranus 9- 8 CobecenoBanue
nepcoHasa 10 110 KOHCIIEKTY

6 CyIIHOCT®b, CobecenoBanune
EJTA ¥ METOIbI 11- CobecenoBanue
MOTHUBAIHS B 12 10 o pedepary
pabore ¢
HEPCOHAJIOM.

7 Omnata Tpyaa 13- 8 Co0OecenoBanue
pabOTHHKOB. 14 o pedepary

8 | Conmepxxanue ['pymmoBoe
WH/IMBUYAIIbHO o0CyXIeHHne
1 ¥ TpynnoBoi 15- YcTHbI onpoc
paboTsI ¢ 16 8
NIEPCOHAIIOM
(Teopernueckue
ACIIeKThI)

9 | Ilpodeccuonans VYcTHbI onpoc
HO€ Pa3BUTHE U 10 I'pymnmoBoe
oOyueHue oOCyXKeHHe
nepcoHaa

10 | Kagposas YcTHBIN onpoc
MOJTUTHKA 8 ['pymmoBoe

00CYyXKICHHE

11 | [lepconanbHbIE YcTHBIN onpoc
JIaHHEbIE I'pymmosoe
rocyJapcTBeH- o0cyXIeHne
HBIX, 8
TPaXITAHCKUX U
MYHUIUTIAITb-

HBIX CITY)KAIUX.

Bcero 92
®opmMma
aTTeCTAIlNN:

3a4YeT C OLICHKOU




4.3. Copep:xxkanue y4ye0HOro Kypca «YmpaBjieHHe YeJOBeYeCKHMH pecypcaMu B
OopraHax BJIaCTH»

Tema 1. IIpeamer 1 NOHATHA KAJPOBOI0 MEHeIKMEHTA.
[ToHsATHS «ynpaBleHUE IEPCOHAIOMY, «KaIpPOBBbIH MeHeIKMEHT». OO0IIKe NOIX0AbI K YIIPaBICHUIO
nepcoHasioM. CTaiuy pa3BUTUS TEOPUU U IPAKTUKYU YIIPABJICHUS [IEPCOHAJIOM.
Copnepxanue, LenM, 3aJaud KajJpoBOoro MeHemxkMmeHTa. Knaccudukanus nepcoHana. dyHKuuu
MEHE/KEPOB Pa3IMYHOr0 YpOBHS. MecTo M (yHKIHMH CIYXKObl 1O YINPaBJICHUIO NEPCOHAIIOM.
OpraHu3alMOHHAs CTPYKTYpa COBPEMEHHOM CIIy»KObl yIpaBiieHHs HepcoHaloM. OCHOBHbIE
NOHATHUS: TOCYNApCTBEHHass TpakJaHCKash W MYyHHIMIAIbHas cioyxoa PO. Bunst
rocyJIapcTBeHHOM ciryx0bl B Poccuiickoit @enepanuu.  (cnaiiapl). [loHATHE W OCHOBHBIC YEPTHI
rOCyJapCTBEHHOM  JOJKHOCTH. (cmaiasl). PeecTppl MyHMLIMNAIBHBIX —JIOJKHOCTEH
MYHULUIAIBHON  CITYXOBI. (cnmaiiner). IlocTpoeHwe Mojenu TrocylapCTBEHHOIO |
MYHHULHUNAJIBHOTO  CIIYXKAIIETO. (cmaiiner). IlpaBoBO#l cTaryc TOCYAapCTBEHHBIX U
MYHULIMINIAJIBHBIX CIIYKAIIMX.
Tema 2. Kaaposoe niianupoBanue.
MecTo 1 poJib KaApOBOro IUIAHUPOBAHMS B CUCTEME yIpaBicHMs opranusauueil. Llemu n 3amaun
KaJpOBOI0 IUIAHUPOBAHMS. OTalbl KaJpoBoro ImjaaHupoBaHus. OIlleHKa TPYIOBBIX PECYpPCOB:
3aJa4d, METOIbl, MeponpusaThs. Buapl 1utaHupoBanus. CocTaBHbIE 4YacTH IIJIAHUPOBAHUS
nepconana. MakTopel, BIUSIONIME HAa TMOTPEOHOCTH B mepconane. ConepkaHue IUiaHa pPadOYMX
MmecT. [IporHo3 orroka kanpos. KaapoBoe ImiaHMpOBaHME B OpraHax rocylapCTBEHHOW BIJIACTH U
MECTHOI'O CaMOYIIPABJICHUS.
Tema 3. [lnanupoBaHue U pa3BUTHE Kapbepbl.
[TonsiTe u nenu kapbepbl. Mozenu kapbepbl. Pecypcbl U NpuHIUIBI Kapbepbl. DTalbl U CTaIUU
Kapbepbl. DakTOpbl Pa3BUTUSA Kapbepbl. OTalbl Kapbepbl MEHEIKepa (Crenuanncra) U €ero
notpedHocTH. Tumbl 1 BUBI Kapbephl. ['eHepHbli Toaxo/ K Kapsepe. TexHoaorus GpopMUpOBaHUS
pe3epBa Ha 3aMelleHHe BbIlecTosIeN JoKHOCTH. KapoBblil pe3epB Ha rpakaaHCKol ciyxoe.
HopmaruBHas mpaBoBast 0a3a, perjamMeHTupymomas (opMHpOBaHHE pe3epBa KaJpoB B
MYHUIUTAIBHBIX 00pa30BaHUSIX
Tema 4. Cucrema nonodopa kaapos. Kpurepun u MeToabl OlleHKHM NIepCOHAJIA.
Cxema opraHuM3anuu pabOThl MO TOUCKY, OTOOpY M ajanTauuu nepcoHana. CpaBHUTENbHas
XapaKTepUCTHKAa BHYTPEHHUX M BHEIIHUX HMCTOYHUKOB Habopa. IlociemoBaTenbHOCTH MPOLECCOB
Haiima mepconana. [lnanupoBaHue mpoueaypsl MOMCKa U 0TOOpa COTPYIHUKOB. METOABI OLIEHKU
CIOCOOHOCTEN KaHIMJIATOB Ha BakaHTHOE MecTo. TpeboBaHus K cucTeMe mojadopa kajapos. Mecto
U POJIb KaJIpOBBIX CIIYy’KO B mojoope kaapoB. IIpoekTbl paboumx MECT M MX POJIb B YIPABICHUU
nepcoHasioM. MeTouka pa3pabOTKH TMPOEKTOB pabOYuMX MeCT.  YCIIOBUS TOCTYIUIGHHS Ha
roCyJapCTBEHHYIO IPaX/IaHCKYI0O M MYHUIIMNAIbHYIO Ci1yk0y. KoHKypc Ha 3aMelieHue BakaHTHBIX
nojkHocTell.  OCOOEHHOCTH TMPOXOXKIEHUS CIYXKObI: TOJKHOCTHOM perjiaMeHT. (cmaiizbn)
[ToHsATHE ¥ CTOPOHBI CIY’)KEOHOTO KOHTPAaKTa TOCYAApPCTBEHHBIX TPAXKAAHCKUX CIYXKALIUX.
[TonsiTve TPYAOBOTO AOTOBOpa TOCYIAPCTBEHHOI'O IPa)KAaHCKOTO U MYHUIIUIIAJIBHOTO CITYKAaIlEero.
Tema 5. ATTrecranus nepcoHaJna.
3HaueHue, CyIHOCTb U COJIep KaHue aTTecTaluu nepcoHana. OlieHKa U aTTecTalus epcoHania.
Llemu, 3amaun u ¢GyHKOUM aTTecTalMu. KOMIJIEKCHOCTh OLIEHKM IIepcoHalia B Ipolecce
atrectaunu. HopmatuBHBIE NpaBoBble TPeOOBaHUS K OpPraHU3allid U HPOBEACHHUIO aTTECTAIUH.
Oransl, npoleaypa NpoBeaeHust 1 0(pOpMIICHUST UTOTOB aTTEeCTallU. DTalbl aHAJIN3a Pe3yJbTaToB
TPYJAOBOM  J€ATEIbHOCTH pabOTHUKOB B  Ipolecce arrectanuu. Kpurepun  OLEHKH
pE3yJIbTaTUBHOCTH TpyJda IpU IPOBEIEHUU aTTecTalud. MeTonbl OLIEHKH pPe3yIbTaTUBHOCTU
Tpyna. TexHomorus TmOABENEHUS HWTOTOB U COOOIIEHHWE pe3yabTaToB arrecranuu. llytu
COBEpPILEHCTBOBAHMS aTTECTAIMOHHOM mporenypsl. H(pOopMaIMOHHOE CONMPOBOXKACHUE MPOLETYP
aTTecTanuu. ATTECTalUs TOCYNapCTBCHHBIX TIPAKIAHCKUX M MYHMIMIAIBHBIX CIOyXalux. Ee
ocobeHHOCTH. D(P(HEKTUBHOCTH U PE3yIBTaTUBHOCTH TPY/la TOCYJAPCTBEHHBIX M MYHHUIIUITAIBHBIX
ciyxamux. Meronsl oneHku. O NMpOBEACHUH aTTECTALMYA MYHHLIAIIATIbHBIX CIIY/KAIIHX.
Tema 6. CymHoCTb, IeJIM 1 MeTOAbl MOTHBALHS B padoTe C MEePCOHAJIOM.
[TonaTne «MOTHMBaLUs» U €€ poJib B JIOCTWXKEHHMU Lesed ympasiaeHus. IloTpeOHOCTH Kak
OCHOBOIIOJIATalOIIUI AJIEMEHT Ipolecca MOTUBaMU. DaKTOPbI, KOTOPBIE OKA3bIBAIOT BIMSHHUE HA



NOTPEOHOCTH YeIoBeka. MexaHu3M BhIOOpa CIIOCOO0B yIOBIETBOPEHHUS MTOTPEOHOCTEH.

OcHoBHble Teopun MoTuBanuu. CojepxaTelnbHble TEOPUU MOTHUBauuu (Teopun Macnoy, Maka
Knemnanma, @penepuka Xepubepra). IIporneccyanbHbie TEOPUU MOTHBAIUMH (TEOPHUS OXUTAHUS,
Teopus crpaBeyIuBoCTH, Teopus [loprepa-Jloynepa). Y noBieTBopeHre noTpeOHOCTEH YenoBeKka B
TPYJAOBOH JESATEIBHOCTH, OCHOBHBIC (DAKTOPBI, BIUSIONIME HA pe3ydbTaThl Tpyda. MeToasl
BO3JICICTBUSL HAa TPYAOBYIO MOTHUBAalMIO pPabOTHUKOB. OCHOBHbIE (QOPMBI CTUMYIHUPOBAHUS
paboTHUKOB. OnNTUMU3ALMS  TPYAOBOM MOTHBALUM MYHHUIMIIAIBLHOTO ciyskaiero. OCHOBHbIE
rOCYy/IapCTBEHHbIE TapaHTHUH TPAXJTAHCKUX CIYXKAl[UX KaK »d3JEMEHT CHUCTEMbl TpPYAOBOMH
MOTHBaMK. MOTHBAIMS MYHUILIUTIATHHBIX CITYXKAIIUX (U3 OMbITa PabOTHI).

Tema 7. Omiara Tpyaa paGOTHHKOB.

Omata Tpyaa Kak OCHOBOIOJAraloMMi CHoco0 yIOBIETBOPEHHS IOTPEOHOCTH 4eTOBEKa.
Oyaknun  3apaboTHOM iatkl. CyIIHOCTh CTUMYJIHpYIOmEH (QYHKIIMA 3apaOOTHOM ILIATHI.
CoBepIlieHCTBOBaHHUE OIJIATHl TPyAa Kak (GakTop MOTUBAIUMU. HemocTaTku AEHCTBYIOMIMX CHUCTEM
MaTepuaibHOro cTumynupoBanus. CylIHOCTh U colep:KaHue TMOKUX cucTteM ormnaTtsl Tpyaa. O
JICHE)KHOM COJIEpYKAaHUU IOCYJapCTBEHHOTO U MYHUIIMIIAIIBHOTO CIIYKaLIETo.

Tema 8. Conepxxanue HHAUBUAYAJBHON M I'PYNIIOBOI Pa0oThI C MEPCOHAIOM (TeopeTHYECKHe
aCIeKTHhI).

CogepxaHue ¥ METOAbl yrnpaBieHUs: nepcoHanoMm. CrocoObl aMUHUCTPATUBHOTO BO3JIEHCTBUS:
HacTaBJieHHWEe, UHCTPYKTUPOBAHHE, YKa3aHUE, pacnopsbKkeHue, mpukas. [lo3uTHBHBIC U HEraTHUBHBIC
BO3/ICHICTBUS METOJIOB aJIMUHUCTPATUBHOTO yIpaBiieHUs. CiocoObl 3KOHOMUYECKOTO BO3/IEHCTBHUA.
ConuanbHO-TICUXO0JIOTHYECKUE CIIOCOOBI BO3AEHCTBUSA. ['pyInoBbie METObI PA0OTHI C IEPCOHATIOM
u ux 3¢pdextuBHOCTh. TuUnbl rpynn B opranuzanuu. PaxTopsl, Biusiomue Ha 3G(HEKTUBHOCTh
paboThl TPyHIbI: pa3Mep, COCTaB, CIJIOUYEHHOCTh, KOH(MIUKTHOCTb, TPYNIOBBIE HOPMBI H JIp.
TpebGoBanusi K oOpraHu3aluu TPYNNOBOW jAedarenbHOCcTH. OrpaHuueHUs, MPEHSITCTBYIOLINE
sbdexTuBHON TpynmoBoil nearenbHOCTH.  CiyxeOHas AWCIHUIUIMHA HAa TOCYIapCTBEHHOW W
MyHUIIMTIATBHOM cnyx0e. Ee perynupoBanue.

Tema 9. IIpo¢eccuonasibHOE pa3BUTHE H 00yUeHHe NIEPCOHAA.

CymHOCTh, LA U colepkaHue NPoPEeCcCHOHATHHOTO PAa3BUTHUS ueloBeka. TpeGoBaHHS K
MpOPECCHOHAIIBHOMY Pa3BUTHIO U 00yueHHI0 mepcoHana. CymHOCTh 00y4deHus paOOTHUKOB B
neiictBun. [lpuunHbI, BAUSIONINE HAa HEOOXOAMMOCTh 0O0ydeHus mepcoHana. llenmu u 3amaum
o0ydeHusl nepcoHana (CUCTEMHOE MBIIIJIEHHE, MacTEPCTBO, MEHTAJIbHbIE MOJEIN PaOOTHUKOB U
T.A.). Buasl oOyueHuss B opraHu3alu: TpYIIOBOE, MOJAAEPKUBAOIIEE, MpEayIlpekaaromiee,
KpuzucHoe. HHOBaIMOHHBIE 00ydYarolue TEXHOJOTUH B OOYYEHHH B JEUCTBHH. TEXHOJIOTUU
OLICHKH  pe3ynpTaToB  OOydeHHss ¥  pa3BUTUS  MepcoHana.  YMpaBlIeHHE  3HAHUSAMHU.
[IpodeccuonanbHasi MepemnoaroToBka, MOJATOTOBKA KaJIpOB JJIA TPaKIaHCKOWM M MYHHUIIUTATHHOU
cnyx0b1. CucTeMa MporpaMMHBIX MEPOIPHUSTHI MO MOATOTOBKE, MEPETOATOTOBKE U MOBBIIICHUN
KBATH(UKAINK MYHUIUNIATBHBIX ciyxammXx. OcoO0eHHOCTH MpodeCcCHOHATBHOM TOATOTOBKU H
MEPENOArOTOBKM  TOCYIAapCTBEHHBIX M MYHUUUNAIBHBIX  ciayxammx B Poccum.
CoBepIIeHCTBOBAHUE CHCTEMBI MPO(PECCHOHAIBPHOW W TEPENOJTrOTOBKH TOCYIApCTBEHHBIX H
MYHUIUIIATIBHBIX cayKamux B Poccun

Tema 10. Kagposasi moimrTuka.

['ocynapcTBeHHas KaapoBas MOJUTHKA. POk OpraHoB rocyqapCTBEHHOM BIAcTH B (hopMHpOBaHUHI
KaJIpOBOM TOJMTHKY HA MPEANPHUITHSIX U B YIPEKICHUAX (TIOHATHS, 3aKOHOJIATETHCTBO, CYOBEKTHI
U 00BEKTHI KaJIpOBOW TMOJIUTHKHU, MEXaHU3Mbl (JOPMHUPOBAHUS U PeaTU3AUN KAJAPOBOU MOTUTUKH,
METOJIbl CTUMYJIMpOBaHMs paboronareneit). KagpoBas mnomutuka B cdepe rocynapCTBEHHON
TPOXIAHCKOW © MYHHUIMNAIbHOM cimykObl. KoHIemius KaJpoBOi TOIWTUKA B OpraHax
rocyJapcTBEHHOM BiacTH. KaapoBple TEXHOJOTHH B CHCTEME KaJpOBOM TIOJUTHKH OPTraHOB
roCyJapCTBEHHOM BIacTH U MECTHOTO camoynpasieHus PO.  (cnaitabr)

Tema 11. IlepcoHasbHbIEe JaHHbIE TOCYAAPCTBEHHBIX TIPAXKIAHCKUX M MYHMUIHMNAJIbLHBIX
CJIy KAl X.

IlepcoHanbHble AaHHBIE TPaXTAHCKOTO ciyxamero. Jlnuynoe neno I['paxkmaHckoro ciysKaliero.
(cnmaiigel). [lepcoHanibHble JaHHBIE MYHULUIAIBHBIX CIHyKaluX. JIMuHOE 1€710 MYyHUIIMIAIBHOTO
ciayxamiero  (ciaiaml)



5. OBPA3OBATEJIBHBIE TEXHOJIOI' A

B npenogaBaHuy NUCHUIUTHHBI UCTIOIB3YIOTCS CleAytomue GopMbl yIeOHOU pabOTHI:

—  JIeKI[MH; CEMHHApbI, HA KOTOPBIX OOCYXIAIOTCS BOMPOCHI JICKIMHA W JIOMAIIHUX
3aJlaHMi, JTOKJIa/Ibl, IPOBOAATCS JUCKYCCUU, KOHTPOJIbHBIC PA0OThI, TECTUPOBAHHE.

—  CcaMOCTOsTeJbHAs pPaboTa CTYJICHTOB, BKJIIOYAIONIAsl YCBOCHHE TEOPETHUYECKOTO
Marepualia, MOJArOTOBKa K MPAKTHYECCKUM 3aJaHUSM, BBIOJHEHHE PACUYCTHBIX 3aJaHH,
paboTa C DJIEKTPOHHBIM y4EOHO-METOJUYCCKUM KOMILICKCOM, MOJrOTOBKA K TEKYIIEMY

KOHTPOJIIO 3HAHUN K IPOMEXYTOUHBIM aTTECTALUAM U SK3aMEHY;
—  KOHCYJIFTHPOBaHHE CTYJIEHTOB 10 BOIIPOCaM y4eOHOIro MaTepHaa;
—  TECTUPOBAHUE IO OT/AEIbHBIM TEMaM JUCLUIUINHBI;
—  WTOTOBOE TECTUPOBAHUE.
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6. OHEHOYHBIE CPEJACTBA JUIsd TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTHU,
MMPOMEXYTOYHOM ATTECTAIIUU IO UTOT'AM OCBOEHUSA TUCHUILIVMHBI U
YYEBHO-METOJUYECKOE OBECHEYEHHUE CAMOCTOSATEJIBHOM PABOTHI
CTYAEHTOB

6.1. TemaTuka pedeparoB, NPOEKTOB, TBOPYECKUX 3aaHMIi, Icce U AP.
6.1.1. Temot 011 no02oMmo6KuU c1AII006 K CEMUHAPCKUM 3AHAMUAM .
Bunel rocynapctBeHHoOM cityk0bl B Poccuiickoit denepaunu (ciaiis)
[ToHsiTHE ¥ OCHOBHBIE YEPTHI TOCYAAPCTBEHHOM JOMKHOCTH (CHaiiapl)
Oco0eHHOCTH MPOXOXKACHUS CIYKObI: JTOKHOCTHON periiaMeHT  (ciaiibl)
6.1.2. Tema 3cce 0111 NOO20MOGKU K CEMUHAPCKOMY 3AHAMUU NO meme 2..
«3HaueHne KaJpoBOT0O TUIAHUPOBAHMS B OpPraHaxX rOCyJapCTBEHHOH BIACTH U MECTHOTO
CaMOYTIPaBIICHUS»
6.1.3. Temot peghepamoe 011 n0020MOBKU K CEMUHAPCKUM 3AHAMUAM:
HopwmaruBHas mpaBoBast 6a3a, periiaMeHTupyomias ¢opMHUPOBaHHUE Pe3epBa KaJIpoB B
MYHHITUTIATBLHBIX 00pa3oBaHusxX (pedepar)
OcCHOBHBIE TOCYJapPCTBEHHBIE TAPAHTUHN TPAKIAHCKHUX CITYKAIIUX KaK JIEMEHT CHCTEMBI TPYIOBOM
MoTuBanuu (pedepar)
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HenocraTku neficTBYIONUX CUCTEM MATEPUAIIBHOTO CTUMYIUPOBAHUS PAOOTHUKOB OPTraHOB BIIACTH
(pedpepar)

OcobenHoctu MpodecCHOHATLHOM MOATOTOBKH U MIEPETIOATOTOBKH TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX caykamux B Poccuu (pedepar)

6.2. IIlpumepHbIe BONPOCHI K 3a4eTYy.

[TonsiTHS «yIIpaBIEHUE NEPCOHAIOM», «KaJAPOBBIH MEHEIPKMEHT.

OO6mue moaxoabl K yIpaBieHHUIO nepcoHasoM. CTaauu pa3BUTHS TEOPUU U TMPAKTUKU
yIpaBJIEHUS IEPCOHATIOM.

Coneprxanue, ey, 3aJa41 KaJpOBOI'0 MEHEKMEHTA.

Knaccugpukanuss nepconana. DyHKIUM MEHEIKEPOB pPa3IMYHOrO YpoBHSA. Mecto u
GyHKIMH cITy>KOBI IO YIPABIECHUIO IEPCOHAIOM.

OpraHu3anroHHas CTPYKTYpa COBPEMEHHOM CITY:KOBI yITpaBICHH IEPCOHATIOM.

OcHOBHBIEC TOHATHUS: TOCYIApCTBEHHAs TpaXIaHCKas W MYyHUIUNAIbHas ciyxba PO.
Bunel rocynapctBeHHoi ciyx0bl B Poccuiickoit @enepanuu.

[loHsiTUE U OCHOBHBIE YEPThl TOCYIAPCTBEHHON JIOJDKHOCTH.  PeecTpbl MyHULMIIATBHBIX
JOJDKHOCTEH MYHHIIUIIATBHOM CITYKOBI.

[TocTpoeHne Mopaenu rocyJapCTBEHHOTO M MYHMIIMIAIBHOTO CIIYKallleTro. [IpaBoBoii
CTaTyC TOCYJapCTBEHHbBIX U MYHUILIUIIAIbHBIX CIYKAIIHX.

MecTo 1 poJsib KaApOBOIO IJIAHUPOBAHUS B CUCTEME YIPABJICHHS OpraHU3alueil.

[lenu u 3agaun KaipoBOIo IUIAHUPOBAHUSL. DTaIlbl KaJPOBOT0O MJIAHUPOBAHUSL.

OueHkKa TpyAOBBIX PECYPCOB: 33JJa4l, METO/Ibl, MEPOIIPUATHSI.

Bunpl nnanupoBanus. CocTaBHbIE YacTU IUIAHUPOBaHUS nepcoHana. dakropsl, BIMsIONINE
Ha oTpeOHOCTh B nepconane. Coaepxanue miaHa pabounx mect. [Iporuo3 orToka Kaapos.

KanpoBoe 1utaHupoBaHMe B  OpraHax TOCYJapCTBEHHOM BJIacTH U MECTHOTO
CaMOYIPaBJICHUS.

[ToHsiTHE W 1ETN KapbEPBI.

Monenu kapbepsl. Pecypcsl M IpUHIUIIBI Kapbepbl. JTalbl U CTaIUU Kapbephl.

@®akTophl pa3BUTHS KapbePHI.

Oransl Kapbepbl MEHEIKepa (CIIeUalncTa) U ero HoTpeGHOCTH.

Tunsl U BUABI Kapbephl.

I'ennepHbIil TOAXO K Kapbepe.

TexHonorust popmMupoBaHUs pe3epBa Ha 3aMEIIEHNE BhIILIECTOSIIEH JOKHOCTH.

Kaznposslit pe3epB Ha rpakaaHCKOl cityx0e.

HopmaruBHas mnpaBoBas 0a3a, peryiaMeHTupyromas (opMHpOBaHHE pe3epBa KaJpoB B
MYHUIUTAIBHBIX 00pa30BaHUSAX

Cxema opranuzanuu paboThl IO MMOKCKY, 0TOOPY U aJjanTalllK IepcoHaa.

CpaBHMTeNbHAs XapaKTepUCTHKA BHYTPEHHMX UM BHEIIHUX HCTOYHMKOB Habopa.
[TocnenoBaTenbHOCTH MPOLIECCOB HaliMa MepcoHania.

[TnanupoBaHue npoleypsl HOUCKa U 0TOOpa COTPYTHUKOB.

MeTo/b1 O1IeHKH CIOCOOHOCTEN KaHIMaTOB HAa BAKaHTHOE MECTO.

TpeboBanus k cucteme nogoopa kaapos. M

MecTo 1 poJib KaApOBBIX CITYKO B MOAOOPE KaapOB.

[TpoexTsl paboyux MeCT M MX POJb B YIpPaBICHHM IepcoHaoM. Metoanka pa3paboTKu
MIPOEKTOB PabOUNX MECT.

VYciioBUS MOCTYIJIEHHUSI HA TOCYAAPCTBEHHYIO I'Pa)XIaHCKYI0 M MYHHULUIAIBHYIO CIYXOYy.
Konkypc Ha 3amenieHrne BakaHTHBIX JTOJKHOCTEH.

OCOoOEeHHOCTH POXOKICHHUS CITYKOBI: TOJDKHOCTHOHN perjamMeHT.

[ToHsiTHE ¥ CTOPOHBI CITY>KEOHOTO KOHTPAKTa TOCYAaPCTBEHHBIX IPAXKIAHCKUX CITY>KaIIHX.
[TonsiTve TPYAOBOIO AOIOBOPAa IOCYAAPCTBEHHOI'O I'PAaXAAHCKOTO U MYHULIUIIAJIBHOTO CIIYKAaILEro.

3HaveHue, CYIIHOCTh U COAEPKaHNUE aTTeCTAallU [TEPCOHAIA.

Onenka u arrecranus nepcoHaa.

[enu, 3agaun u GyHKIIUN aTTECTAIUH.

KoMI1eKCHOCTh OLIEHKH NTepCOHaa B IPOLEcce aTTECTALUN.
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HopmartuBHbIe mpaBoBbie TpeOOBAaHUS K OpraHU3allU U MIPOBEACHUIO aTTECTAIUH.

Orarsl, mpoueaypa npoBeaeHus u opopMIIeHUSs UTOTOB aTTECTAIHH.

Oranbl aHaau3a pe3yabTaToOB TPYAOBOH NEATEILHOCTH PaOOTHUKOB B IPOIIECCE aTTECTAIUH.

Kpurepun ouneHku pe3yabTaTUBHOCTH TpPyAa NpPH NPOBEIECHUM aTrTecTaluh. MeTo.sl
OLICHKH pe3yJIbTaTUBHOCTH TPYAa.

TexHonorus nMoABeIeHNs UTOTOB U COOOIIEHHE PE3YIbTATOB aTTECTALIUU.

IlyTu coBEepIIEHCTBOBAHUS aTTECTALMOHHON ITPOLIEIYPBI.

HudopmalinoHHOE COIMPOBOXKACHUE MIPOLEAYP aTTECTAIHH.

ATTecTanMsi TrOCYy[apCTBEHHBIX TPaKIAHCKUX W MYHUIMNAIbHBIX ciayxamux. Ee
O0COOEHHOCTH.

O¢ddekTuBHOCTE M PE3yNbTAaTHBHOCTh TpPYyJa TOCYIAPCTBEHHBIX M MYHHUIIMIIAIbHBIX
ciayamux. MeTopl OLEHKH.

ATTecTanysi MyHUIIUIAIbHBIX CIIY)KaILlUX.

[loHsiTHE «MOTHUBALUSA» U €€ POJIb B IOCTUKEHUU LEJIEeH yIpaBiIeHUsI.

[ToTpebHOCTh KaK OCHOBOIIOJIAratOIIMNA 3JIEMEHT Ipolecca MoTuBauuu. MakTopsl, KOTOpbIE
OKa3bIBAIOT BJIHMSHHE HA MOTPEOHOCTH 4YejoBeka. MexaHu3M BbIOOpa CHOCOOOB YIOBIETBOPEHHS
noTpedHoCTEN.

CopepxatenbHble Teopud MOTHBanuu (teopun Macnoy, Maka Knemnanma, ®penepuka
Xepuodepra).

[TpoueccyanbHble TEOPUN MOTHUBALUH (TEOPHs OKUAAHUS, TEOPUS CIIPABEATIUBOCTH, TEOPHUS
[Toprepa-Jloynepa).

Y noBneTBopeHue nNoTpedHOCTEl YeloBeKka B TPYIOBOM AESITETbHOCTH, OCHOBHBIE (DAKTOPBI,
BJIMSIIOLINE HA Pe3yJIbTaThl TPY/a.

MeTo/1p1 BO3ICHCTBUS Ha TPYJOBYIO MOTHBAIIMIO pA0OTHUKOB.

OcHoBHbIE (HOPMBI CTUMYJIUPOBAHUS PAOOTHUKOB.

OnTumuszanus TPYAOBOM MOTHUBAallMM MYHHIHMINAIBHOrO ciyxkamero. (OcHOBHbIE
rOCY/IapCTBEHHbIE TapaHTHUM TPAXAAHCKUX CIY)KAIUX KaK »D3JEMEHT CHUCTEeMbl TpPYAOBOM
MOTHBAIIVH.

MoTuBanysi MyHUIIUIAIBHBIX CIIYKaILUX

Omutata Tpy/Aa Kak OCHOBOIIOJIAraloLUi crioco0 y10BIETBOPEHUS NOTPEOHOCTH YellOBeKa.

OyHKMK 3apab0oTHOM MaThl. CYyITHOCTh CTUMYJIUPYIOIIEH (PYHKIIUN 3apa00THOM TIJIATHI.

CoBepIIeHCTBOBaHUE OIUIATHI TPY1a KakK (aKTOp MOTHBAILIHH.

HenocraTku neicTByIOMUX CUCTEM MaTepUAIbHOTO CTUMYJIMPOBAHHUS.

CymHOCTh U cosiepkaHre THOKHUX CUCTEM OILIaThl TPYAA.

O 1eHeX)HOM COZIep>KaHUH FOCYIapCTBEHHOTO U MyHHUIIMIIAJILHOTO CITYXKAIETo.

CopepxaHuie 1 METO/IbI YIIPABIEHUS IIEPCOHATIOM.

CnocoObl aIMUHUCTPATUBHOTO BO3/EHCTBUS: HACTAaBJIEHUE, HHCTPYKTUPOBAHUE, yKa3aHUe,
pacnopsbKeHue, puKas.

[To3uTHBHBIE W HETaTUBHBIE BO3JCHCTBUS METOAOB AAMHHHCTPATUBHOIO YIIPABIICHUS.
CriocoObI 5KOHOMUYECKOTO BO3JICHCTBUS.

ColuaabHO-TICUXOJIOTHYECKHE CIIOCOOLI BO3IENCTBH.

['pynmoBbie MeTO/IbI pabOTHI C IEPCOHAIOM U MX dPPEKTUBHOCTD.

Tumel rpynn B OpraHu3anyi.

®dakTopsl, BiusoLe Ha 3(QPEKTUBHOCT pabOTHI IPYIIIBI: pa3Mep, COCTaB, CIJIOYEHHOCTh,
KOH(JIMKTHOCTb, TPYIIIOBBIE HOPMBI U JIp.

TpeboBaHus K OpraHU3allMM T'PYNIOBOW AesaTenbHOCTH. OTpaHUYeHHUs, TMPENnsSTCTBYIOIINE
3¢ (PEeKTUBHON TPYNTIOBOM IEATEIHHOCTH.

CnyxeOHasi JUCUMIUIMHA Ha TOCYAAapCTBEHHOW M MyHHMUIMNAIbHOW ciyxOe. Ee
peryjampoBaHHe.

CymHoCTb, IEeH U cofiep)kaHue MPo(hecCHOHAILHOTO Pa3BUTHS YEJIOBEKA.

TpeboBanusi kK TNPOPECCHOHATBHOMY pPa3BUTHIO W 00ydeHHI0 TmepcoHana. CymniHOCTh
o0yuyeHHst pabOTHUKOB B JICHCTBUU.

[TpuunHBbl, BIUSIONIME HA HEOOXOJUMOCTh O0y4YEHHS MepcoHaa.

[lenu u 3amaun 0OydeHUs: mepcoHana (CHCTEMHOE MBIIUICHHE, MacTepCTBO, MEHTAJIbHBIC
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MOJIeJTi paOOTHUKOB U T.11.).

Buasl oOyueHuss B OpraHusaluy: TpyIIoBOE, MOAJEP)KUBAIOLIEE, NpPeaylnpexaarouiee,
KPHU3HUCHOE.

M HHOBaIMOHHBIE 00YYaOl1e TEXHOJIOTUU B 00yUYE€HUH B JIEHCTBUU.

TexXHOIO0rnM OLIEHKH Pe3yJIbTaTOB O0yUEHUS U pa3BUTHsI IIEPCOHANA.

VYnpasieHue 3HaHUAMMU.

[IpodeccuonanbHas NEpenoOArOTOBKA, IMOATOTOBKA KaapoB JUISL TPaKIAHCKOH U
MYHUIUIAIBHON CITyXOBI.

CucremMa nporpaMMHBIX MEPONPHUSTHHA 10 MOJArOTOBKE, MEPENOAIOTOBKE U IMOBBILIEHUH
KBAJTM(PHUKALMYA MYHULIUIATIBHBIX CITY)KaIIHX.

OcobenHoctu MpohecCHOHANBFHONW MOJITOTOBKM M TEPENOATOTOBKU T'OCYJapCTBEHHBIX WU
MYHHULIMIIAJIBHBIX CIIy)Kamux B Poccun.

CoBepIIeHCTBOBAHUE CHCTEMBI MTPO(GECCHOHATLHON U MEPENOArOTOBKU IOCYapCTBEHHBIX U
MYHHULIMIIAJIBHBIX Cly’Kamux B Poccun

I'ocynapcTBeHHas KagpoBasi IOJUTHKA.

Ponp opraHoB rocyaapcTBEHHOM BiacTM B (OPMHPOBAHUHU KaJpOBOM MOJUTHKH Ha
OPEANPUATHIX U B YUPESKICHUAX (MOHATHS, 3aKOHOJATEIBCTBO, CYOBEKTHI U OOBEKTHI KaapOBOU
HNOJUTHUKH, MEXaHU3Mbl (OPMHUPOBAHUS U peallu3aluu KaJIpOBOM IIOJUTUKH, METOJBI
CTUMYJIMpOBaHus paboronareneil).

Kanpogast monuTHka B cepe rocyJapCTBEHHOM Irpa)/1aHCKOM U MyHUIIMIIATBHOM CITyKOBI.

KoHuenuus kagpoBoy ITOJIMTUKY B OpraHax roCy1apCTBEHHON BIIACTH.

KanpoBble TEXHOJIOTMY B CUCTEME KaJpPOBOM MOJIUTUKU OPTaHOB I'OCYJapCTBEHHOM BJIACTH U
MECTHOT'O caMoytpasiieHus PO.

[lepconasnbHBIE aHHBIE TIpPa)XXAAHCKOro ciyxaiero. Jlnunoe geno I'pakgaHckoro
CITy’KaILEero.

[lepconanbHblE NaHHBIE MYHUIMNAIBHBIX clyKamux. JIuuHoe neno MyHHMIMNAJIBHOTO
CILy>KaIlEero

6.3. BaJuIbHO — peliTHHrOBasi cUCTEMA.

7. VUEBHO-METOJIAWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHWE YYEBHOM
TV CHUIIMHBI (MOIYJIS)

7.1. OcHOBHas1 JIMTepaTypa:

1. Ka6amos C. HO. MopasibHO-3THYECKHE U ITPAaBOBbIE OCHOBBI TOCYAAPCTBEHHOIO U
MYHUIIUTIAIBHOTO YIPaBICHU: MpodecCHOHaNbHAs ITHKA, KaJpoBasi MOJINTHKA, IJIAHUPOBAaHHUE
Kapbepbl ¥ MPOTUBOICHCTBHE KOppyNIMH: yueOHoe mocodue M3narensckuii nom «/lemo», 2014.
[@nexrponnsiii pecypc]. - URL:http://biblioclub.ru/index.php?page=book_red&id=442886&sr=1

7.2. JlonoTHUTeIbHAS JIUTEpaTypa:

1. Buxanckuii O.C., HaymoB A.M. MeHemxment: YueOHuk. - 3-¢ m3a. - M.:. Tapna-
puku, 1999.

2. Kypasnes II.B., Kymamor M.H. MupoBoii omeiT B ynpaeieHun nepcoHanmoMmM. OO0
30p 3apyOeKHBIX HCTOUYHHUKOB. - M., 1998.

3. Meckon M.X., Anpbepr @., Xemoypu D. OcHOBBHI MeHemkMeHta. - M.: Jlemno,
1998.

4. Tlurepc T., Yorepmen P. B monckax s dexruBroro ynpasnenus. M.: [Iporpecc, 1986.

5. Ympasienue nepcoHamoMm: DHIMKIoNeanueckuii ciosapb / [loxg pen. A.S.

Ku6anoga. - M.: UHOPA-M, 1999.

6. Ynpasnenue oprannzanueit. Yueonuk. /Ilon pegakuueii [lopmaesa A.I'., M.: UHOPA-M,
2000.

7. Yupasnenue nepconanom opranuszauuu / [lox pen. A.5l. KuGanosa. - M.:

NH®PA-M, 2001.
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http://biblioclub.ru/index.php?page=book_red&id=442886&sr=1
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7.3. Y4yeOHO-MeTOaUYECKOE U uHpopMauMOHHOe olecnevyeHne AUCHUNIMHBI
«YnpaBiieHHe 4YeJIOBEYeCKMMH pecypcaMd B OpPraHax BJACTH» /ISl OpPraHM3anuu
CaAaMOCTOSITEJIbHOM PadOTHI CTYIEHTOB
OcHoBHas:

Yrpasienue nepconaiom opranuzanuu: Yue6. /Ilox pen. A.S. Kubanosa.- 3-¢ uzm., 101
nepepad.-M.: Madpa-M, 2006.- 638 ¢

VYmpasnenue nepconasiom: Yue6./ITox pen. T,FO. bazaposa, b.1O. Epemuna.- 3-e uzn.-M.:
FOHUTH, 2009.- 560 c

Pesnuk C./I., pen. [lepconanbHplii MeHEKMEHT. YueOHuUK, - M.: UHDPA-M, 2006.

VYnpasienue nepconanom opranuzanuu / moa pen. Kubanosa A 4., M.: UTHOPA-M, 2009.
JlonosHuTeNbHAS:

[Hekmnsa C.B. YnpasineHnue nepcoHasoM COBpeMEHHOM opranuzanuu. - M.: Maren-Cunres,
2000.

benenukrosa B.M. O genoBoii 3THKE U 3THKETE. - M., 1994,

Bynkok M., ®pancuc /. Packpenoniennsiit meHemxep. - M., 1996.

3aiisept 1. Bame Bpems - B Bamux pykax: Ilep. ¢ Hem. - M.: UHOPA-M, 2000.

Hocedosuy H. Tri - 6occ! Kak cTaTh TONKOBBIM pyKoBoauTeneM. - M., 1995.

Kapuern JI. Kak 3aBoeBbIBaTh Jpy3ed M OKasplBaTh BiMsAHHME Ha mmojen: llep. ¢
anri. - M.: [Iporpecc, 1989.

Kpuuesckuii P.JI. Eciau Bl - pykoBoguTtens... - M.: leno, 1993.

[lanactok H.}FO. Bam HyxeH wummmkmerikep, win O TOM, Kak CO031aTh CBOM HMMHJIK.
- M.: leno, 1998.

[TonsxoB B.A. TexHonorus kapsepsl. - M,, 1995.

CmuBak B.A. OpranuzanimoHHOe TIOBEJICHHME U yrpaBieHue mnepcoHaiom. - CIIG.:
ITurep, 2000.

VmakoB A.A. OcoO0eHHOCTH HAIIMOHATIBHOM Kapbephl. - M.: Maten-Cunres, 1999.

Yepubimes B.H., JIBunun A.Il. YenoBexk u mnepcoHam B ympasieHuu. - CIIG.,

1997.

7.4. llporpamMmHoe obecrieuenue U UHTepHeT-pecypchbl:

www.kadr-press.ru

www.ohranatruda.ru - nadopMaIHOHHBIN TOPTAT B 00JIaCTH OXPaHbI TPY/a;
www.risot.safework.ru - caiit «Poccuiickas Mupopmannonnas Cucrema Oxpanbl Tpynay;
WWW.rospensia.ru - caidt sxypaaina «[leHcusy;

WWW.V(SS.IU - caiiT )xypHasia «BeCTHUK TOCy1apCTBEHHOI'O COLMATIBHOTO CTPAXOBAHUS;
www.mzstrf.ru MUHHCTEpPCTBO 3/IpaBOOXPAHEHHUS U COITUATBHOTO pa3BUTHs Poccuiickoit
denepaunun

www.gks (caiT @enepanpHOl Ciryx06a rocynapctBeHHol ctatuctuku PO Poccrara PD)
www.chelt.ru (caiit xxypHana «HenoBek u Tpya»)

www.ilo.ru (odunmanbHpii calT MexTyHapoIHON OpraHU3aIud TPY/a)
www.ace-consulting.ru

WWW.improvement.ru

VYuuBepcuterckas 6ubimoreka online: http://biblioclub.ru/

8. MATEPHAJIbHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOM JACIATLIAHBI
(MOJYJIS)

JlekumoHHast ayUTOpUs U KOMITBIOTEPHBINA KJ1acc

Pabouas nmporpamma cocraBieHa B cooTBeTcTBUU ¢ TpeboBanuamMu OI'OC3+ BO no HanpaBieHHIo
«["ocynapcTBeHHOE U MYHUIIMTIANIBHOE YIPABICHUE)»


http://www.improvement.ru/

ABTOpP(BI): K.IIOJUT.H., 1011. ToBYeHKO P.b.

Peniensent(pi): k.10.H., goil. bepe3osckuii J1.B.

[Tporpamma nepecMoTpeHa u 0J00peHa Ha 3aceaHuK KaQeaphl « _ » 20 r.

BHeceHHble H3MEHEHUSI YTBEPKIALO

« » 20 .

3aBenyroumii kadeapoit




Y4eOHO-MeTOAMYECKUI KOMILJIEKC M0 JUCHHUILIUHE
«YrnpaBiieHHe YeJI0Be4eCKHMH PecypcaMu B OpPraHax BJIacTH»

METOJNYECKUE YKA3ZAHUS (PEKOMEHJIALIMA) MATUCTPAHTAM
MO U3YUYEHMIO JUCHUIIINHBI

Marucrepckas nporpamma: ['ocyaapcTBEHHOE 1 MyHULIMIIAIBHOE YIIPABICHUE

Camapa 20__ .



Tema 1. IIpeamer u NOHATHS KaPOBOI'O MEHEIKMEHTA.
JlekMOHHBIE MaTepUalbl IPeJICTaBIEHB! B claiax (mpezenTauus 1)

Tema 2. KaapoBoe miianupoBaHue.
JlexumoHHblEe MaTepHalIbl IPEACTABIEHBI B Cilai1ax (Ipe3eHTalus 2)

Tema 3. [InanupoBaHue U pa3BUTHE KAPHEPHI.
JlekIMOHHBIE MaTepUalbl IPeICTaBICHBI B claiiax (mpe3eHramus 3)

Tema 4. Cuctema noxbopa kaapoB. Kpurepuu u METOIbI OLICHKH TIEPCOHAIA.
JlexumoHHble MaTepHUallbl IPEACTABIEHBI B Cilaiax (mpe3eHTanus 4)

Tema 5. ATtecranus nepcoHasna.
JIeKIIMOHHBIE MaTEPUAIIbI IPEIICTABICHBI B claiax (pe3eHTamnus S5)

Tema 6. CylHOCTb, 1IEIH U METO/IbI MOTHBAIIMS B pabOTE C MEPCOHATIOM.
JlexuoHHBIE MaTEpHAJIBI TIPEJICTABIICHBI B Cllaiiiax (mpe3eHTaIus 6)

Tema 7. OmnaTa Tpya paOOTHHKOB.
JIeKMOHHBIC MaTePHAIbI IPECTABICHBI B Claiiiax (mpe3eHrarus 7)

Tema 8. CopepxkaHue MHIMBUAYaJIbHOM M TPYNIOBOH paboThl C MEpPCOHANOM (TEOpeTHYECKHE
ACIIEKTHI).
JlekIMOHHBIE MaTepUalbl IIPeJICTaBIEHBI B claiiax (mpezeHTanus 8)

Tema 9. IlpodeccuonanbHoe pa3BuTHe U 00ydeHHE TIepCoHaa.
JlexumoHHble MaTepHallbl IPEACTABIEHBI B cilaiiiax (mpe3eHTanus 9)

Tema 10. KagpoBast monutuka.
Jlex1imoHHBIE MaTepHAaIIbI MPEACTABIEHBI B ciainax (mpe3entanus 10)

Tema 11. IlepconanbHble TaHHBIE TOCYAAPCTBEHHBIX TPaKIaHCKUX U MYHUIUIIAIBHBIX CIIYKAIUX.
JlexumoHHble MaTepUalIbl PEACTABIIEHBI B ciaiiax (mpe3eHTanus 11)



ABTOHOMHOE MYHHIIMTIAIIBHOE 00Pa30BaTEIHLHOE YUPEIKICHHE
BBICIIETO MpodecCuoHaIbHOTr0 00pa3oBaHus
CAMAPCKAA AKAJEMUA TOCYJAPCTBEHHOI'O 1
MYHUIUITAJIBHOTI'O YIIPABJIEHUA

Kadenpa VYnpasnenue nepcoHaiom

quﬁno-MeTozmqecm/lii KOMIIJICKC 10 JUCHHUILINHE
((YHpaBJIeHI/Ie YCJI0BCUYECCKUMMU peCypcaMi B opraHax BJacCcTH»

MATEPHAJIbI, YCTAHAB/IMBAIOIIUE COAEPKAHHUE U ITIOPAJOK
ITPOBEAEHHUA TEKYIIUX U ITPOMEXYTOYHBIX ATTECTALIMHA
110 ANCHHUII/IMHE

Hanpasiienue nogroroBku - 081100. 68 -I'ocynapcTBeHHOE U MyHUITUTIATIHLHOE
yIIPaBJICHUE
Marucrepckasi nporpamMma: ['0CyJapCTBEHHOE U MyHULIMIIAJILHOE YIIPABJICHUE

Camapa 20__T.



P w

oo

10.
11.
12.

13.

14.
15.
16.
17.
18.
19.
20.
21.
22.

MartepuaJibl, yCTAHABJIMBAKOIINE COAEPKAHME W MOPAJOK NPOBeICHUA
TEeKyIIMX W MPOMEXYTOYHBIX AaTTeCTAMH MO0 JUCHUILIMHE «YIpaBjieHHe
YyeJIOBEYeCKMMH pecypcaMM B OpPraHax BJACTH»

1. XapakTepucTHKAa MCIOJIb3yeMbIX (DOPM, METOAO0B U TEXHOJOTHMA KOHTPOJIS
yueOHOM padoThl MATUCTPAHTOB

1.1. TemaTuka pedepatToB, IPOEKTOB, TBOPUYECKHUX 3aJaHUI, ICCE U JAP.
Temwt 013 n0O20MOBKU CNATIO08 K CEMUHAPCKUM 3AHAMUAM '
Bunbl rocymapcTBenHoi ciyk0b1 B Poccuiickoit denepanun (ciaaiiap)
[ToHsiTHe 1 OCHOBHBIE YEPTHI FTOCYAAPCTBEHHON JOJKHOCTH (CI1aiiibl)
Oco0EHHOCTH MPOXOKACHUS CITYKOBI: TOJDKHOCTHOM peryiaMeHT (Craiibl)
Tema 3cce 013 ROO20MOBKU K CEMUHAPCKOMY 3AHAMUN NO meme 2..
«3HaveHHe KaJIpOBOro IUIAHUPOBAHUS B OpraHaxX rocy/1apCTBEHHON BJIACTH U MECTHOTO
CaMOYIIPaBJICHUS»
Temut pechpepamos 011 n0020mMOBKU K CEMUHAPCKUM 3AHAMUAM:
HopmaruBnas ipaBoBast 6a3a, perimaMeHTHpyomas GopMupoBaHuE pe3epBa KaapoB B
MYHUIIMIIATIBHBIX 00pa3oBaHusix (pedepar)
OCHOBHBIE TOCYJTaPCTBCHHBIC TAPAHTHUN TPAXKTAHCKHUX CIIYKAIUX KaK JIEMEHT CHCTEMBI TPYIOBOM
MoTuBanuu (pedepar)
HenocraTku NeCTBYIONUX CHCTEM MAaTEPUAIBHOTO CTHMYJTHPOBAHUS pAOOTHUKOB OPTaHOB BIIACTH
(pedpepar)
OcobenHoctr PodhecCHOHATLHOM MOATOTOBKH U MIEPETIOATOTOBKH TOCYIapCTBEHHBIX U
MYHHUILIMINIATBHBIX ciykaumx B Poccun (pedepar)

1.2. IlpumepHBIE BONPOCHI K 3a4€ETY.

[TonsiTHS «yIIpaBIEHHE IEPCOHAIOM», «KAAPOBBIA MEHEIPKMEHT.

OO6mue moaxoapl K yrpaBieHHIO nepcoHasoM. CTaauu pa3BUTHS TEOPUU U TPAKTUKU
YIPaBIEHUS MIEPCOHATIOM.

Copepxanue, 11eIH, 3aJ1a41 KaJJpOBOI'0 MEHEI)KMEHTA.

Knaccugukanus nepcoHana. DYHKIUU MEHEIKEPOB pa3IMYHOrO YpoBHA. Mecto u
(GYHKIMH cITy>KOBI IO YIPABIEHUIO IEPCOHAIOM.

OpraHu3anroHHas CTPYKTYpa COBPEMEHHOM CITyKObI YITpaBIeHHs IEPCOHATIOM.

OcHOBHbBIE TOHATHUS: TOCYJApCTBEHHAs TpaXJIaHCKas W MyHUIUNaIbHas ciyxba PO.
Bugpl rocynapctBenHoi city:x0b1 B Poccuiickoit deneparui.

[ToHsiTE 1 OCHOBHBIE YEPTHl FOCYAAPCTBEHHOW NOJKHOCTU.  PeecTpbl MyHHIIMNIAIbHBIX
TOJKHOCTEN MYHUITUTIAILHOMN CITY>KOBI.

ITocTpoeHne Mozaenn rocyJapCTBEHHOTO M MYHMIIMIAIBHOTO CIIYKalllero. [IpaBoBoit
CTaTyC TOCYJapCTBEHHBIX U MyHUIIUIIAIbHBIX CITYKAIIMX.

MecTo u posib KaJIpoOBOTO IUTAHUPOBAHUS B CHCTEME YIIPaBJICHUs OpraHu3auei.

[Tenu n 3aga4un KaJpoBOro IUIAHUPOBAHU. DTaIlbl KaJAPOBOTO MJIaHUPOBAHUS.

OreHka Tpy/IOBBIX PECYPCOB: 3a/1a4H, METO/IbI, MEPOTIPUSATHSI.

Bunbl ninanupoBanus. CocTaBHbIE YacTH IUIAHUPOBAHMS NepcoHana. dakTopsl, BIMSIOMINE
Ha oTpeOHOCTH B nepcoHaie. Coaepxanue miaHa pabounx mect. [Iporaos orroka kaapos.

KagpoBoe 1utaHupoBaHMe B  OpraHax TIOCYJapCTBEHHOM BJIacTM M MECTHOIO
CaMOYIpaBJICHUS.

[TonsiTve n 1€ KapbepBI.

Mogenu kapbepbl. Pecypchl U IPUHLMIIBI KAPbEPBI. JTallbl U CTAIUN KapbEPHI.

DakTOpBI pa3BUTHUA KaPbEPBI.

Dranbl Kapbepbl MEHEKEpa (CIeIHAINCTA) U €ro MOTPEOHOCTH.

Tunsl U BUABI Kapbephl.

I'ennepHbIil TOAXOI K Kapbepe.

Texuomnorust opMupoBaHus pe3epBa Ha 3aMEIICHUE BBIIIECTOSIIEH TOHKHOCTH.

KanpoBslii pe3eps Ha rpakIaHCKO# cIryx0e.

HopmaruBHas mpaBoBas 0a3a, peryiamMmeHTHpyiomas (OpMHpOBAaHUE pe3epBa KaJIpoB B
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MYHUIUTATBHBIX 00pa30BaHUSIX

Cxema opranuzanuu paboTsl IO MOUCKY, 0TOOPY U aJjanTalliy IepcoHaa.

CpaBHHTENbHAS XapaKTEPUCTHKA BHYTPEHHHMX UM BHEIIHUX HCTOYHHKOB Habopa.
[TocnenoBaTenbHOCTH MPOIECCOB HaliMa MepcoHaa.

[TnanupoBanue npoIeypsl HOUCKA U 0TOOpa COTPYTHUKOB.

MeTo/1p1 O1IeHKH CIIOCOOHOCTEH KaHIMaTOB HAa BAKAHTHOE MECTO.

TpeboBanus k cucteme noadoopa Kaapos. M

MecTo u poiib KaJIpOBbIX CIYk0 B 1oA00pe KaapoB.

[TpoexTsl paboymx MECT M HMX POJIb B YIpPAaBICHHM NEpcoHaoM. Metoauka pa3paboTKu
MIPOEKTOB PabOUYUX MECT.

VYCIIoBHUS MOCTYIUICHHSI HA TOCYAapPCTBEHHYIO T'PaXIAHCKYI0 M MYHULIUIAIBHYIO CIYyXOYy.
Konkypc Ha 3amernieHrne BaKaHTHBIX JOJIKHOCTEH.

Oco0eHHOCTH MPOXOKACHUS CITY>KOBI: JJOJKHOCTHOM PErJIaMeHT.

[ToHsiTHE ¥ CTOPOHBI CITY>KEOHOTO KOHTPAKTa FOCYAAPCTBEHHBIX IPAXKTAHCKUX CIY>KAIIHX.
[ToHsiTHE TPYAOBOTO JOTOBOPA TOCYAAPCTBEHHOI'O TPAXKIAHCKOTO M MYHHIIUIIAIBHOTO CITYKAIIETo.

3HaueHue, CyIHOCTh U COJIep)KaHne aTTecTalluu IepcoHaIa.

OrnieHKka 1 aTTecTalus nepcoHasa.

[enu, 3agaun U GYHKIIUN aTTECTAIIH.

KoMIiekCHOCTh OIIEHKH MepCOHaa B MPoIecce aTTeCTalru.

HopMmaTuBHbIe rpaBoBbie TpeOOBaHMSI K OPTaHU3alUK U IPOBEACHHUIO aTTECTAIUH.

Oransl, Mpoueaypa NpoBeaeHust 1 0(pOpPMIICHHS UTOTOB aTTECTALINH.

Drarnbl aHaIu3a pe3ylbTaToOB TPYAOBOI 1eATEIbHOCTH PAOOTHUKOB B MPOIIECCE aTTECTAIUH.

Kputeprn OIEHKH pe3ylbTaTUBHOCTH Tpylda MNPH MPOBEICHUU aTTeCTalud. MeTo.bl
OILICHKH Pe3yJIbTaTUBHOCTH TPYAA.

TexHONOTHS MOIBEACHUS UTOTOB M COOOIIIEHHE PE3YIIbTATOB aTTECTAIIHH.

[TyTu coBepiIeHCTBOBaHMS aTTECTAIIMOHHOM MPOLEAYPHI.

HNHpopManmoHHOE COMPOBOKICHHUE TPOIIETYP aTTECTAIIH.

ATTectansi TOCYAApCTBEHHBIX TIPaXJaHCKUX M MYHUIUNAIBHBIX cCiyxamux. Ee
O0COOEHHOCTH.

O¢ddekTuBHOCTE M PE3yJNbTaTUBHOCTb TpPyJa TOCYAApPCTBEHHBIX M MYHHUIMIAIbHBIX
caykamux. MeToibl OLEHKHU.

ATTecTanys MyHULIUTIAIBHBIX CITyXKalUX.

[ToHsATHE «MOTHBALHS» U €€ POJIb B IOCTH)KCHUH IIEJIeH yIIpaBICHUS.

[TorpeGHOCTh KaK OCHOBOIOJAralOINKA 3JEMEHT Ipoliecca MOTUBalMU. DaKTOpPbI, KOTOpBIE
OKa3bIBAIOT BIMSHUAE HAa MOTPEOHOCTH uelioBeKa. MexaHu3M BhIOOpa CIOCOOOB YHIOBIETBOPEHUS
noTpeOHOCTEH.

ConepkarenbHble Teopun MoTuBaiuu (teopun Macmoy, Maka Knennanma, ®penepuka
Xepubepra).

[IpormeccyanbHbIE TEOPUHA MOTHBALIMH (TEOPHUST OKUIAHUS, TEOPHUS CIIPABEIITUBOCTH, TCOPHUS
[Toprepa-Jloynepa).

VY noBneTBopeHue noTpedHOCTEN YeloBeKka B TPYIOBON I€SITETbHOCTH, OCHOBHBIE (PAKTOPBHI,
BJIMSIONIME HA PE3YJIbTATHI TpY/Ia.

MeTobl BO3EHCTBUS Ha TPYIOBYIO MOTHBAITUIO PA0OOTHUKOB.

OcHoBHBIE ()OPMBI CTUMYITUPOBAHHSI pAOOTHUKOB.

Onrumuzanus TPYIOBOW MOTHBAIIMM MYHHUIMITAJBHOTO ciykamero. (OCHOBHEIC
rOCYyJapCTBEHHbIE TapaHTUU TPAXKAAHCKUX CIYKAIIUX KaK JJIEMEHT CHCTeMbl TpPYIOBOU
MOTHBAIUH.

MoTuBarysi MyHUITUTAIEHBIX CITYKaIUX

Ormutara TpyAa Kak OCHOBOIIOJAraouuil crnoco0 yI0BIETBOPEHHSI TOTPEOHOCTH YETIOBEKa.

OyHKIMY 3apaboTHOH Mm1aThl. CyIIHOCTh CTUMYIUPYIOIIEH (PYHKINHU 3apaOOTHOMN IIIATHI.

CoBeplilieHCTBOBaHME OIUIATHI TPY/1a Kak (PakTOp MOTHUBALIUU.

Henocrarku AeCTBYIONMX CHCTEM MAaTEPUATBHOTO CTUMYJIMPOBAHUS.

CymHOCTh ¥ coiepKaHie THOKUX CUCTEM OIUIAaThI TPY/Ia.

O neHe)XHOM COJIePKAHUU TOCYAAPCTBEHHOTO U MYHUIUIIAIBHOTO CITYXKAIEero.
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CopneprkaHue U METO/IbI YIIPABJICHUS TIEPCOHAIIOM.

Crioco0Obl aZIMUHUCTPATUBHOIO BO3JCHCTBUA: HACTABICHUE, HMHCTPYKTUPOBAHUE, YKa3aHUE,
pacropsiKeHue, MpuKas.

[To3uTuBHBIE M HEraTUBHBIE BO3JCHCTBUS METONOB AJMHHUCTPATUBHOIO YIIPABIICHHUS.
CriocoObI 5KOHOMUYECKOTO BO3JICHCTBHUSI.

ConuanbHO-TIICUX0JIOIHYECKHE CLIOCOOBI BO3AECHCTBUS.

['pynmoBbie METOIbI padOTHI C IEPCOHATIOM U MX 3PPEKTHBHOCTD.

Tumnsl rpynmn B opraHu3anum.

dakTopsl, Biusonme Ha 3QpPEKTUBHOCTh pabOTHI IPYIIIBL: pa3Mep, COCTaB, CIFIOYEHHOCTD,
KOH(IMKTHOCTb, IPYIIIOBBIE HOPMBI U JP.

TpeboBaHust K OpraHU3alK TPYNIOBOW AeATeNbHOCTH. OTpaHUYEHHs, MPEMATCTBYIONINE
3 PEKTUBHON IPYIIIOBOM JAESITEIBHOCTH.

CnyxeOHasi JQUCHMIUIMHA Ha TOCYAApCTBEHHOW M MYyHHMIMNAIbHOW ciyxOe. Ee
peryJarpoBaHue.

CymHOCTb, ! U coepikaHue MPo(ecCHOHAILHOTO PA3BUTHS YeJIOBEKA.

TpeboBanust K MpoecCHOHATILHOMY pa3BUTHI0 W 0OyueHHio nepcoHana. CyIIHOCTb
00y4eHus1 pabOTHUKOB B JICCTBUHU.

[TprunHbI, BAMSIOIME HA HEOOXOIUMOCTh O0yUYEHHUsI TepCOHAIA.

Llenmn u 3amaun 0OydeHUs: mepcoHana (CHCTEMHOE MBIIUICHHE, MacTepPCTBO, MEHTAJIbHBIC
MoieNId paOOTHUKOB H T.1I.).

Bugpsl oOydeHuss B opraHM3anuu: TPYNIOBOE, MOJACPKHUBAIOIIEE, IPEIyNpeKIaronee,
KPHU3UCHOE.

HMHHOBaMOHHBIE 00YYaOIIie TEXHOJIOTUH B 00YUYEHUH B JICHCTBUU.

TexHOJIOrMM OLIEHKU Pe3yJbTaTOB O0YUYEHUS U Pa3BUTHUS IIEPCOHAIA.

YnpasneHve 3HaHUSIMU.

[TpodeccuonanbHas NEepenoAroToBKa, IMOATOTOBKA KaapoB JUIsl TPaXJaHCKOH U
MYHUIIMIIAJIBHON CITYKOBI.

Cucrema mporpaMMHBIX MEpONPHUATHHA MO MOJArOTOBKE, NEPEroJroTOBKE U IMOBBIICHUU
KB (UKAIIMYA MYHUITUTTATBHBIX CITY)KaIIHX.

OcobeHHocTH MpOo(ecCHOHATBHON MOJrOTOBKM M TNEPENOATrOTOBKU T'OCYJapCTBEHHBIX WU
MYHUIUIATBHBIX CITyKanmx B Poccun.

CoBeplIeHCTBOBaHUE CUCTEMBI TPO(ECCHOHATBHON U MEPEenoAroTOBKY IOCYJapCTBEHHbIX U
MYHUIIUTIATBHBIX CTyXKalmx B Poccun

['ocymapcTBeHHas KajpoBasi MOJIUTHKA.

Ponb  opraHoB TOCYHapCTBEHHOH BIAacTH B (OPMHPOBAHWU KaJIPOBOW MOJUTHKH Ha
OPEANPUATHIX U B YUPESKICHUAX (IMOHATHUS, 3aKOHOJATEIBCTBO, CYOBEKTHI U OOBEKTHI KaJpOBOH
MOJIUTHKHA, MEXaHU3Mbl (OPMHUPOBAHUS U  pealn3aluu KaJpOBOH TIOJMTHKH, METOIBI
CTUMYJIUpOBaHUs paboToaareneit).

Kanposast monutrka B chepe rocy1apcTBEHHOM IPaskIaHCKOW M MYHUIIUITAILHON CITYXKOBI.

Konuemnus kazpoBoil MOJUTHKHN B OpraHax rocyapCTBEHHON BIACTH.

KaapoBple TEXHOIOTHN B CHCTEME KaJpOBOW MOJTUTHKH OPTaHOB rOCYIapCTBEHHON BIIACTH U
MECTHOIO caMoytpasiieHus PO.

[lepcoHanbHbIE JaHHBIE TPaXIAHCKOTO ciyxamero. JlmaHoe pnemo ['paxkmaHckoro
CITy’KaIlIero.

[lepcoHanbHbIE NaHHBIE MYHHUIMNAIBHBIX CIy)KamuX. JIMdHOE ae710 MyHHIMIAIBEHOTO
CITy’KaIllero

TecThl MO AUCHMIIMHE «YTIPaBJieHHe YeJI0Be4YeCKUMHU pecypcaMu B OPraHax BJIacTH»

1. K 3akoHam, peryaupyrouMM KOMILJIEKC OCHOBHBIX IpaB M OOS3aHHOCTEH TrOCyIapCTBEHHOIO
IPaXXJTaHCKOTO CIIY’KaIlleT0, OTHOCATCS

*a) @DenepanbHbiii 3ak0H oT 27 wmions 2004 1. «O TOCYZapCTBEHHOM Tpa)KTaHCKOM CITyx)Oe
Poccuiickoit denepanun»



*0) Vka3 Ilpesunenta PO ot 1 ¢espans 2005 r. «O npoBeaeHUH aTTECTAIUN TOCYAAPCTBEHHBIX
rpaxaaHckux ciyxamux Poccuiickoit denepanum»

*B) Yka3 [Ipesunenta PO ot 16 derpans 2005 r. «O npumepHoii popme Ciry’)keOHOTO KOHTPAKTA O
MIPOXOXKJICHUH TOCYAapCTBEHHOW TpaKIaHCKOW ciy>kObl Poccuiickoit denepanuu U 3aMemieHuN
JOJKHOCTH TOCYIapCTBEHHOM rpaskIaHCKOM ci1y»)0bl Poccuiickoii Deneparmm»

T') JIOKaJIbHbIE HOPMATHBHBIC ITPABOBBIC AKThl OPTAHOB MCIIOJHUTEIHLHOM BIIACTH B CyObeKkTax PD

2. K HeKOTOpBIM MpaBaM Irpa)JIaHCKUX U MYHULUIAIBHBIX CIYXalUX OTHOCITCS

*a) oTAbIX, OOecreYrBaeMbli yCTAaHOBJICHHWEM HOPMAJIbHOH IPOJODKUTENFHOCTH — paboyero
(cayxeGHOro) BpEMEHH, IPeNOCTABICHUEM BBIXOJHBIX JTHEH M HEpaOOUMX Mpa3JHUYHBIX AHEH, a
TaK)K€ €KErOJIHBIX OIJIAYMBAEMbIX OCHOBHOT'O U JIOIIOJIHUTEIIBHBIX OTITYCKOB

*0) mocTyn B yCTAaHOBJICHHOM IOPSIKE K CBEIEHUSM, COCTABISIOIIMM TOCYIAapCTBEHHYIO TaliHYy,
€CJIM UCIIOJIHEHUE JIOJKHOCTHBIX 003aHHOCTEHN CBSI3aHO € UCIIOJIb30BAHUEM TAKUX CBEACHUMN

*B) JODKHOCTHOM POCT Ha KOHKYPCHOH OCHOBE M Y4acTHeE 10 CBOEH MHMLIMATHBE B KOHKypce Ha
3aMelleHUE BAKaHTHOW JODKHOCTH MYHHUIIMIIAIBHOM CITyKObI

*T) npodeccuoHanbHasi NEepenoAroToBKa, MOBBIIEHNE KBATU(PHUKAIMUA U CTAXKUPOBKA B MOPSJIKE,
ycraHoBlieHHOM DenepalbHbIM 3aKOHOM,  IOBBIIICHWE  KBAJTU(UKAIMH B COOTBETCTBUH C
MYHUIUIAIbHBIM IPAaBOBBIM aKTOM 3a CUET CPEACTB MECTHOT'O OrOKeTa

J) MpaBO CO3JaBaTh MOJUTHYECKUE NAPTUU AJIA 3alIUThl CBOMX IOJUTHUYECKUX HHTEPECOB, B
COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickont denepannn

*¢) MeHCHOHHOE 00ecIIeYeHNe B COOTBETCTBUH C 3aKOHOIAaTeNbCTBOM Poccuiickoit deneparyn

3. YKaxuTe OCHOBHBIE TpPEOOBaHUS K CIIY)KEOHOMY IIOBEICHUIO T'PaXXIAHCKOTO CITyXKAIlEero.
['paxknanckuii cyxamuii o0s3aH:

*a) He OKa3bIBaTh MPEANOYTCHUE KAKUM-JINOO OOLIECTBEHHBIM WIIM PETUTHO3HBIM O0bEINHEHUSM,
npodecCHOHATBHBIM MITH COLIMATIbHBIM IPYIINaM, OpraHU3alysIM U rpaxkaaHam

0) uHGOPMUPOBATH BBIIIECTOSIIEE PYKOBOJACTBO O CBOMX MOJUTHYECKUX MPEANOYTEHUSIX U
MHTEpEecax

*B) He coBepllaTh ACHCTBUS, CBSI3aHHbIE C BIUSHUEM KAKHX-THMOO JIMYHBIX, WMYIIECTBEHHBIX
(puHAaHCOBBIX) W HHBIX HHTEPECOB, MPEMATCTBYIOUIMX JOOPOCOBECTHOMY  HCIIOJIHEHHIO
JOJKHOCTHBIX 00si3aHHOCTEN

*T) MPOSABIATH KOPPEKTHOCTh B OOPALIEHUHU C TPpaXk1aHaMH

*1) He JOomycKaTh KOH(JIMKTHBIX CHUTYyalMil, CIOCOOHBIX HAHECTH yIiepd ero pemyTanuu Wid
AaBTOPUTETY TOCYIaPCTBEHHOI'O OpraHa

*e) coOmrofaTh yCTaHOBJIEHHBIE MTpaBUila MyOIMYHBIX BHICTYIUIEHUH U MTPEIOCTABIIEHUS CIIYKeOHOM
uHpOpMaLun

4. Kaaposblit pezeps popMupyercs 1Jis 3aMeIeHUs:

*a) BaKaHTHOW JOJDKHOCTH TPaXKIAHCKOW CIIy)KObl B TOCYAapCTBEHHOM OpraHe B HOpsIKe
JOJKHOCTHOTO POCTa T'PasKJAaHCKOTO CIIYKaIIero

*0) BaKaHTHOM JOJKHOCTH TPaKJIAHCKOM CIy>KOBI B APYrOM rocyJapCTBEHHOM OpraHe B MOpsIKe
JOJKHOCTHOTO pOCTa I'Pa)k/IaHCKOIO CIIYXKalllero

*B) NOJDKHOCTH TPaKJAHCKOM Cily’KObl, Ha3HauU€HUE HAa KOTOPYIO U OCBOOOKIEHHE OT KOTOPOil
IPaKIaHCKOrO cirykatero ocyuecrsistores [Ipesunenrom PO unu Ilpasurenscreom PO

I) JOJKHOCTH TPaKJIaHCKOHM ciy:kObl, Ha3HAUEHHE Ha KOTOPYIO U OCBOOOXKIEHHE OT KOTOPOM
IpaXkJIaHCKOTO cllyskalero ocymectsisier ['yoepHarop cyobekra PO

5. B pe3epB MyHUIIMTIAIBHON CITY>KOBI BKITIOUAIOTCS:

*a) Juna, yBOJCHHbIE C MYHHMLMNAIBHOW CIYy)XObl B CBS3M C JIMKBHJAIMEH OpraHa MECTHOTO
caMOYIIpaBJICHHs UJIH 110 COKPAILEHUIO IITaTOB

*0) nuia, 3aMeIIaBIINe JOJKHOCTH KAaTeropuu «A» M NMPEKpaTUBIINE MOJTHOMOYHS B CBS3U C
UCTEYEHHEM YCTAaHOBJIEHHOI'O CPOKa MOJTHOMOYMM



B) TMEPCICKTUBHBIC MYHHUIIMIATbHBIC CIyXKallke s 3aMEIICHUs BaKaHTHBIX JIOJDKHOCTEH
roCy/IapCTBEHHOU I'pa)/1aHCKOM CIIy>KObI B OpraHax BJIacTH cyObeKToB PO

6. Ilpu pemenun Bompoca O HA3HAYCHUHM HA MYHHIMIIATBHYIO JIOJDKHOCTh MYHHIIMIIATBHOM
CIIy’KOBI 00JIaZIat0T MIPEUMYIIIECTBOM:

*a) JMIa, COCTOSIIUE B pPE3ePBE MYHHIIMIIATBHON CITY>KOBI, IPH TPOYMX PABHBIX YCIOBUSIX II0
OTHONICHHIO K IPYTUM KaHJAHUIaTaM Ha COOTBETCTBYIOIIYIO JOJKHOCTh

0) nuia, uMmeromue npodriibHOEe mpodeccuoHaTbHOe O00pa30BaHUE W CTAXK MYHHUIUIIAIBHOU
CILYKOBbI

7. cucrema mnpo(ecCHOHAIBHOTO 00pa3oBaHMS M TOATOTOBKM KaJpOB JUIS TPaXIAHCKOW U
MYHUIIUTIIATILHON CITYKOBI — 3TO:

*a) COBOKYHNHOCTb OCHOBHBIX M JOMOJHHUTENBHBIX MNPO(ECCHOHAIBHBIX 00pa30BaTEIbHBIX
porpaMm

*0) rocynapcTBEHHbIE 00pa30BaTeIbHbIE CTAHAPTHI PA3JIMYHOIO YPOBHS U HAIIPaBJIEHHOCTH

B) COBOKYIHOCTh TPaXTAHCKMX M MYHHIHMMNAIBHBIX CIYy)XaluX (KOJIUYECTBO, KATErOPUH,
JOJDKHOCTH ), 00yUarOMIUXCsl 10 Pa3InYHBIM IIPOrpaMMam

*r) cnenuanu3upoBaHHbIe  (0a30Bble)  y4eOHBIE  YUPEKACHHUS  BBICIIETO U CPEIHEro
npoeCcCHOHATBPHOTO 00pa3oBaHUS W OPraHOB yIpaBJIEHUS 0Opa3oBaHUEM, pEaATU3YIOIINE
OCHOBHBIC U JIONOJHHUTEIbHBIC TMPOPECCHOHANBHBIE 00pa3oBaTEIbHBIE NPOTPAMMBI  JIJIS
IPaXXIAHCKUX U MYHHIIATIATBHBIX CITyKaIuX

8. IlpodeccrnonanbHas MOArOTOBKA, EPEMOATOTOBKA M MOBBIIICHNE KBATH(DUKALUN TPAXKIAHCKUX
U MYHHMLIMIIAIBHBIX CIYXaIlUX PErIaMEeHTHPYIOTCS:

*a) ®enepanbHbM 3aKkoHOM OT 27 mtonst 2004 r. N 79-03 "O rocynapcTBeHHOW TpakIaHCKON
ciyx0e Poccuiickoit @deneparnuu

0) ®enepanbHbIM 3ak0HOM «O BhICHIEM 00pa3oBaHuU B POy

9. Ilony4yeHne MyHHIMIIAIBHBIMUA CIYKAIIMMH BBICIIETO MPOQPECCHOHATHFHOTO 00pa30BaHUs HIIH
npodeccHoHaIbHON NOATOTOBKH JOJDKHO OBITh aJIEKBAaTHO:

a) BO3MOXKHBIM PacxoJiaM OpraHa MECTHOTO CaMOYIIPaBIICHUS

*0) MOTpeOHOCTAM TEPPUTOPHUH

10. Ot60p y4eOHBIX 3aBeACHUN Ul 3aKJIIOUEHHsSI IOTOBOPOB HA OKa3aHUe 00pa30BaTEIbHBIX YCIYT
JUIsL OPTaHOB FOCYAapCTBEHHOM BJIACTH/MECTHOI'O CaMOYIPaBIE€HUS IPOU3BOAUTCS B COOTBETCTBUU:
a) ¢ @enepanbHbIM 3aKk0HOM OT 21.07.20051. Ne 94-03 «O pa3melieHHH 3aKa30B Ha MOCTaBKU
TOBApOB, BBINOJIHEHNE Pa0OT, OKa3aHWE YCIYT JUIsl TOCYAApCTBEHHBIX U MYHUIIMTIAIBHBIX HYKI)
*0) denepanbHbiM 3akoHOM 0T 27 utong 2004 r. N 79-®3 "O rocyaapCTBEHHOM TIpa)JIaHCKOU
cityx0e Poccuiickoit ®denepanuu

2.YcaoBus MNOJYYCHUA MATHCTPAHTOM IMOJIOKUTECIBbHBIX OICHOK

VYcnemHoe 0CBOEHUE Kypca MPEAINONaracT akTUBHOE, TBOPUYECKOE y4acTUE MaruCTPaHTOB
MyTeM IUIAHOMEPHOM, OBCEAHEBHON PabOTHI.

O01mme pekoMeHIAUM

N3yuenue JTUCIUIUIMHBI TIPOU3BOJUTCS B COOTBETCTBUM C HACTOSIICH paboueit
nporpammoii. [ToaToMmy ocoboe BHUMaHHEe HEOOXOAMMO YIEIUTh MENsAM W 3a7adaM, CTPYKTYpe U
COZEP)KAHUIO Kypca.

Pabora ¢ KOHCIIEKTaMHM JIEeKIH I
IIpocMOTp KOHCHIEKTOB JEKLMH PEKOMEHAYETCS IMPOU3BOAUTH Cpasy IOCIE 3aHATUH,
IOCKOJIBKY JIEKIIMOHHBIE 3aHATUS NPEAYCMOTPEHBbl TOJBKO [JIsi Hamboiee CIOXKHBIX TEM U



pa3nenoB. OTMeTbTEe MaTepuall KOHCIEKTa JIEKUMH, KOTOPHIA BbI3BIBAET 3aTPyAHEHUS I
nonuMmanud. [lonelTaliTech HaWTH OTBETBI HA  3aTPYJHUTEIBHBIE  BOINPOCHI, HCIOJb3Ys
npeyiaraeMyo  Jureparypy. Ecim caMocTosITeIhHO HE yHaloch pa3o0parbcsi B Marepuaie,
chopMynupyiTe BONPOCHI W O0paTMTECh HA TEKyIleHd KOHCYIbTAallMd 3a IIOMOILIbI K
IIPENoaaBaTelio.

IesnecooOpa3HO OTBOJOUTH €XKEIHEBHO BpeMs AJI MOBTOPEHUS HIpPOIIEHHOro MaTepuana,
IIPOBEPKU CBOMX 3HAHUM, YMEHUI U HaBBIKOB 110 KOHKPETHBIM BOIIPOCAM M TEMaM.



ABTOHOMHOE MYHHIIMTIAIIBHOE 00pa30BaTEILHOE YUPEIKICHUE
BBICIIETO MpodecCuoHaIbHOTr0 00pa3oBaHus
CAMAPCKAA AKAJEMUA TOCYJAPCTBEHHOI'O 1
MYHUIUITAJIBHOTI'O YIIPABJIEHUA

Kadenpa VYnpasnenue nepcoHaiom

quﬁno-MeTozmqeclmﬁ KOMIIJICKC 10 JUCHHUILJINHE
((YHpaBJIeHI/Ie YCJI0BCUYECCKUMMU peCypcaMi B opraHax BJacTH»

METOANYECKHUE PEKOMEHJALIUH ITPEIIOJABATEJIIO

Hanpasiienue nmoaroroBku - 081100. 68 -'ocynapcTBeHHOE M MyHUITUTIATHLHOE
yIpaBJICHHE
Marucrepckas nporpamma: ['ocy1apcTBEHHOE U MyHHUITUTIATBHOE YIIPABICHHE

Camapa 20__r.



MeToauueckue PCKOMEHIAALNA 1JIA NpenoaaBaTe/ist

HpenonaBaTeJHo IIpHu npe€noaaBaH JUCHUIITIMHBI PCKOMCHIAYCETCS:

1. IIpU MOATOTOBKE K JICKIMOHHBIM, HAYYHO-IIPAKTHYCCKHUM 3aHATUAM H606XO,I[I/IMO 110
BO3MOXHOCTH MPUMCHCHUC COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHO-KOMMYHI/IKaI_[I/IOHHbIX TCXHOHOFHﬁ, 4qTOo
obecreyuBaeT Harji1iAHOCTb, 9KOHOMHIO BPEMCHH, HauboJIee MOJHOE YCBOCHHUE MaTCpHralia,

2. Ha CCMHUHAPCKUX 3aHATUAX 0oubIIIe BpEMCHHA YACIIATH 3aJaHuAM JUIS
CaMOCTOSITEILHOMI pa6OTBI, IIOATOTOBKE AOKJIAaJ0B, pa3pa60T1<e MMPE3CHTALIMOHHBIX pa60T;
3. Ipu 4YTCHHUU HGKLII/If/’I HGO6XOI[I/IMO HCIO0JIb30BaTh OOHOBIIEHHEIC HNCTOYHHKH, HOBYIO

JAUTEepaTypy, Kypc JIEKIHH cieayeT OOHOBISTH B COOTBETCTBUM C HM3MEHEHUSIMH B
3aKOHOJIaTENIbCTBE;

4. PEKOMEH/YeTCs TPOBOAUTH KOHTPOJIb 3HAHHI METOIOM TECTHPOBAHUSL, YTO
o0ecrieunBaeT CBOCBPEMEHHYIO IMOJTOTOBKY K TECTUPOBaHUIO ON-ling;
5. IpH BBIIOJHEHUH KYpCOBOW pabOThl HEOOXOIMMO HAIeIMBaTh MAaruCTPaHTOB Ha

IyOOKOE€ HM3y4YeHHE BBIOpDAHHOW TEMBI, HaY4YHTh JIOTUYHO H3JIaraTh CBOM MBICIIM MU CBSI3BIBATH
TEOPETUYECKUE 3HAHUS C IPAKTUYECKUM MaTEPUATIOM;

6. (GbopMHUpPOBATH Y MAarCTPAHTOB COBPEMEHHOE KOHOMHUYECKOE MBIIIICHHUE, 3aJI0KUB
TEOPETUYECKYI0 OCHOBY JUISl U3YYEHHS] KOHKPETHBIX SKOHOMUYECKUX JTUCLUILINH.

Hrorosoii ¢popmMoii KOHTPOJISI 3HAHUIN, YMEHUIl M HABBIKOB 110 JUCUMILIMHE SIBJIACTCH
3a4eT. 3a4eT MPOBOJUTCS MO OUJIeTaM, KOTOpPbIE BKIIOYAIOT ABa TEOPETUUYECKUX BOMPOCA MO BCEMY
Kypcy.

OueHka 3HaHU MaruCTPaHTOB MPOU3BOJIUTCA 10 CIEYIOLIUM KPUTEPUSIM:

- OLEHKAa «3aYTE€HO» BBICTABIIACTCS MAruCTPaHTy, €CJIM OH TBEPJO 3HAET MaTepual,
TPaMOTHO U IO CYLIECTBY HM3JIAaraeT €ro, He JOIyCKas CYIIECTBEHHBIX HETOYHOCTEN B OTBETE Ha
BOINPOC, NPaBWIbHO MPUMEHSET TEOPETUUYECKUE TIOJOKEHUS TIPU PEIICHUU MPAKTHYECKUX
BOIPOCOB U 3a]1a4, BIaJiceT HeOOXOIUMBIMUA HABBIKAMU U MIPUEMaMH MX BBIMOJTHEHHUS,

- OLEHKA «HE 3aYTEHO» BBICTABIISECTCS MAaruCTPaHTY, KOTOPBIM HE 3HAET 3HAUYUTEIHHOMN
YacTH MPOTPAMMHOTO MaTepHana, JOMYCKaeT CYIIECTBEHHbIE OMIMOKU, HEYBEPEHHO, ¢ OONBIINMU
3aTPYTHCHUSIMH BBITIOJIHAET MPAKTUYECKUE 3a/1a4l WA HE CIPABISAETCS C HUMH CAMOCTOSITEIBHO.



