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OAOBPEHA COT'JTACOBAHO

Ha 3acenanuu [11K nmpodeccnoHalbHBIX TUCIUIUINH 3am. nekaHa o yaeOHoi padore

«IIpaBo 1 opranu3zanus COLUUAIBLHOIO 00ECIICUEHUS» ¢axynbrera CITIO

ITporoxoin Ne 11 ot «07» urons 2024r.

Ipencenarens ITIK C.A. [TerpoBa H.E. Macnosa

PaGouast mporpamMma pa3paborana Ha ocHoBe demepadbHOTO  TrOCYIapCTBEHHOTO
obpazoBarensHOro craunapra (nanee ®I'OC) no cnenuaabHOCTH cpeHero NpodecCHOHaIBHOTO
oOpazoBanus (manee CIIO) 40.02.04 «OpucnpyneHuus», YTBEPKIECHHOTO IPUKA30M
Munnpocsenienust Poccuu ot 27.10.2023 N 798.

Opranuzanus-pazpadorunk: AHO BO Yuausepcurer «MUP»

Cocrasutens: C.A. [leTpoBa, npenoiaBarenib



1. MACIIOPT PABOYEN ITPOI'PAMMBI YYEFHOM JTUCIUATLJIMHBI
«1OKYMEHTAIIMOHHOE OBCIIEYHEHHUE YIIPABJIEHUS»

1.1. Ob6aacTp npuMeHeHus nporpammbl. Pabouas mporpamma y4eOHOW TUCIMUIUIMHBI
«/loxymMeHTallMOHHOE 00€eCneuYeHNe YIPaBICHUS» SBISETCS YacTblO MPOTrpamMMbl IOATOTOBKU
crenpanuctoB cpeanero 3BeHa (IMIICC3) mo cnenumansHocTH 40.02.04 «¥OpucnpyneHuus» u
eauHa 11 Bcex (popm oOydeHwus.

VuebHasg aucuuiuinHa «/lokyMeHTalnnoHHOe oOecrieyeHue YIpaBlIeHHs» o0ecreduBaeT
(dopmupoBaHue OOIMX U HPOPECCHOHATBHBIX KOMIIETEHIIMH IO BCEM BHJAM JIEATEIbHOCTH
®I'OC no cnennansHoctu 40.02.04 «HOpucnpyaeHIus».

1.2. Mectro yueOHoii aucuuniuHbl B crpykrype IIIICC3: yyeOHast aucuuIuivHa
«/loxymeHTalnOHHOE oOecriedyeHne  YOpPaBICHUSA»  OTHOCHTCA K JUCIHUILIMHAM
001enpogecCuOHAIBHOTO 1HUKJIA.

1.3. Ilesu ¥ IUIaHMPYeMBble pe3yJIbTAThl 0CBOCHHS Y4eOHOMH IMCIUIINHBI.

B pe3ynbrare ocBoeHUs yueOHOM AUCHUIUIMHBI CTYIEHT JJOJKEH:

UMeTh NPAKTHYECKHI ONbIT:

- 0()OpPMJICHHS M COCTABJICHUS OPTaHU3A[MIOHHO-PACIIOPAIUTENbHBIX TOKYMEHTOB;

yMeThb:

- oopMIsATE OpTraHU3AIMOHHO-PACHOPSIAUTENLHBIE JTOKYMEHTHI B COOTBETCTBHH C
nercrBytomuM ['OCTowm;

- OCYHIECTBJIATh OOpaOOTKYy BXOJSALIMX, BHYTPEHHMX M HCXOJAIIUX JIOKYMEHTOB,
KOHTPOJIb 32 UX UCIOJHEHUEM;

- 0(OpPMIIATH TOKYMEHTBI /711 Iepejaun B apXUB OpraHU3aLUY;

3HATh:

- IOHATHE IOKYMEHTA, €ro CBOICTBA, CIOCOOBI IOKYMEHTHPOBAHUS;

- TpaBWiIa COCTaBJI€HHA U  OGOPMIIEHUS OpraHU3ALMOHHO-PACTIOPAIUTEIBHBIX
noKkymMeHTOB (nanee - OPJI);

- CHUCTEMY M THUIOBYIO TEXHOJOTMIO JOKYMEHTAllMOHHOTO OOEcleuyeHus YIpaBiICHUs
(manee - J1I0Y);

- 0COOEHHOCTHU JIEJIONPOU3BOJICTBA MO OOpallleHUsIM TpakJaH M KOH(UIEHIINAIbHOTO
JIEJIONIPOU3BO/ICTBA.

B pe3ynbrare ocBoeHus yueOHON AUCIUIIMHBI JI0JIKHBI ObITH C(hOPMHUPOBAHBI:

OK 01. BeiOupate cmnocoObl pemeHus 3anad Mpo(hecCHOHAIBHOM JeSTeTbHOCTH
IIPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM;

OK 02. Hcnonp30BaTb COBPEMEHHBIE CpPEACTBA IOMCKA, aHAIM3a W HMHTEpIIpETalun
uHpopMaluu ¥ HUH(DOPMALIMOHHBIE TEXHOJIOTUM MJI BBIMOJIHEHHS 3a/1ad MpodeccuoHaIbHON
JeSITEIbHOCTH;

OK 03. ITnanupoBath 1 peann3oBbIBaTh COOCTBEHHOE MPOo(eccroHalIbHOE U TUYHOCTHOE
pa3BUTHE, NPEANPUHUMATEIBCKYIO JIEATEILHOCT B MPOQecCHOHaNbHON cdepe, MCIoab30BaTh
3HaHUS 110 MPaBOBOM U (PMHAHCOBOW I'PaMOTHOCTH B PA3JIMYHbBIX KU3HEHHBIX CUTYaIUsX;

OK 04. DddexTnBHO B3aUMOACHCTBOBATH U pabOTaTh B KOJUIEKTUBE U KOMAH/IE;

OK 05. OcymecTBiasTe YCTHYIO U NUCBMEHHYIO KOMMYHHMKAIMIO Ha TOCYJapCTBEHHOM
a3bike Poccuiickoit ®epepanuu ¢ y4eToM OCOOEHHOCTEH COLMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa;

OK 06. IIposBisiTe Tpa’KAaHCKO-MATPUOTHYECKYIO TO3UIHUIO, JIEMOHCTPUPOBATh



OCO3HaHHOE MOBEICHNE Ha OCHOBE TPAJUIIMOHHBIX OOIIEUEIOBEUECKUX LIEHHOCTEH, B TOM YHUCIIe
C yYeTOM TrapMOHM3AllUM MEXHALMOHAJIBHBIX M MEKPETUTHO3HBIX OTHOLICHUN, NMPHUMEHSTh
CTaH/IapThl aHTUKOPPYILIMOHHOI'O IIOBE/ICHUS;

OK 07. CogeiicTBOBaTh COXPAHEHHUIO OKPYKAIOUIEH Cpenbl, pecypcocOepekeHuIo,
OPUMEHATh 3HAHUS OO0 W3MEHEHUWH KJIMMaTa, HOPUHIUIBI OEpeXIMBOTO IPOU3BOJCTBA,
3¢ ($eKTUBHO AEHCTBOBAThH B UPE3BBIYANHBIX CUTYaLIUsX;

OK 08. Ucnons3oBath cpeacTBa Pu3nUecKor KyIbTYphl JUIsI COXPAHCHHUS M YKPEIUICHUS
3I0pOBbsl B Ipoliecce NPOPECCHOHATBHON JEATENIBHOCTH U TMOAJEpKaHUs HEeoO0X0IUMOro
YpPOBHsI (pU3MUECKON IOATOTOBIEHHOCTH;

OK 09. Ilonb3oBatbcsi MpohecCHOHATBPHONW TOKYMEHTAlMel Ha TOCyJapCTBEHHOM H
MHOCTPAaHHOM SI3bIKaX;

I[IK 1.2. IlpumeHsTp HOpPMBI TpaBa Ui pelIeHHS 3a7ad B MPo(ecCHOHAIbHOM
JeSITEIIbHOCTH.

I1IK 1.3. Bragers HaBbIKAMU IOJATOTOBKHM FOPUAMYECKHX JOKYMEHTOB, B TOM YHUCIIE C
UCIIO0JIb30BaHUEM HH(OPMALIMOHHBIX TEXHOJIOIHH.



2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI
«/lokyMeHTalMOHHOE O0ecneYeHHue YIpaBJICHHU

2.1. O0beM y4eOHOM NTMCHUILIMHBI U BUbI Y4eOHO# padoThl

Buna yueOHoi#i padoThl

O0BeM yacoB

OYHas
O0bem o0pa3oBaTe/IbHOI HATPY3KH 42
O6s13aTesibHAsI ayAUTOPHAs y4eOHAsi HATPY3Ka 34
B T.4. B popMe NPAKTHYECKOH MOATOTOBKH 18
B TOM YHCIIE:
TeopeTuyeckoe o0ydeHue 16
MPAKTUYECKHE 3aHITHS 18
KypcoBasi paboTa (mpoeKT) (€ciu MperycCMOTPEHO) -
CamocrosiTesibHast padoTa cTy/ieHTa (BCero) 8

KoncyabTanuu

IIpomexyTouHas aTTecTalMA 32a4eT € OLEHKOMH




2.2. Cogepxanue yueOHOM

AUCHHUIIINHBI «I[OKyMeHTaIII(IOHHOC o0ecreueHue YipaBJICHUSD)

O0beM, aKkaj. Koabl
9/ B TOM KOMIIeTeHIIHIA,
HaumenoBanne pasnesios Conep:kanue yuyeOHOro marepuasa u GopMbl OPraHu3anuM JAesiTeJIbHOCTH aieTe B dopuposanitio
H TeM 00y4arIMuXxcs hopme . KOTOPRIX
NPaKTHYeCKO# | crmoco0cTBYeT
MOJATOTOBKH, 3J1eMeHT
aKaj. 4. NPOrpaMmbl
1 2 3 4

Pa3nen 1. [lokyMeHTHPOBaHNeE YIIPABJIEHYECKO 1eATeJIbHOCTH. 8
Tema 1.1. Bsenenue. | Conepaxanue y4eOHOro MaTrepuasa 1/- OK 1 - OK 09,
Conepxxanne u ocHOBHbIE | OObekT, npeamet JOY. Poas JIOVY B AesTenbHOCTH OpraHu3aiiy. 3HAYCHUE 3HAHUH U 1 IIK 1.2, 1IK 1.3
3a7a41 COBPEMEHHOIO | ymeHu# B obnactu IOV mis cnenuanucra.
JOKYMEHTAllMOHHOI'O Cayx0a TOKyMEHTAaIIMOHHOTO 00ecIieueHus YIPaBIeHHs, €€ 3aJa9u, CTPYKTypa,
o0ecreyeHus yrpaBlIeHUs. | JOJDKHOCTHOMH COCTaB.

Pernamenranus pabots! ciayx0b IOY.

OCHOBHbBIE MOHATHS «IOKYMEHTa», «10KYMEHTUPOBAHU», «TOKYMEHTALMOHHOTO

o0ecrieyeHus yIpaBIeHUsI.

3anaun JIOY. Mecto 1 poib JOKYMEHTOB B YIPaBIEHUU HA COBPEMEHHOM 3Talle.

Nupopmanus. CpoiictBa M pyHKIMH JoKyMeHTa. Knaccudukanus J0KyMEHTOB.

IIpakTnyeckoe 3ansATHE -

CamocrosiTesbHast padoTa
Tema 1.2. HopmarusHo- | Coaep:kaHue y4eOHOI0 MaTepuaa 3/2 OK I - OK 09,
meroaunyeckas 6aza JJOVY. TpeboBanust k opopmiennio qokymMeHToB 1o 'OCT P 6.30-2003 «YHudumupoBaHHble I[IK1.2,1IK' 1.3

CUCTEMBI JOKYMEHTAINH. VYHudunupoBanHas cucremMa OpraHU3alMOHHO- 1

pacnopsAUTEIbHON JOKYMEHTAIMH.

IIpakTuyeckoe 3ansaTue Ne 1. Pabora B kommbeloTepHOM Kiacce. HM3ydenwme 2

HOpMaTuBHOM 6a3wl. PaboTa B cuctemax «Koncymnwsrant [Tmrocy, «"apanty»

CamocrosiTesbHast padoTa




Tema 1.3. OcHOBHBIE Coaeprxanue yueOHOro MaTepuasa 412 OK 1 - OK 09,
TpeOoBaHus K cocTaBieHHI0 | [ToHsiTne «OnmaHk okymeHnTa». OCHOBHbIC TPeOOBaHMUS K OJIAHKY JOKYMEHTA. 2 I[IK1.2,1IK' 1.3
1 opopmiieHHUIO JoKyMeHTa. | CTpykTypa mokymeHTa. TpeboBaHus K O(POPMIICHUIO TOKYMEHTOBY.

[MTousTHSA «PEKBU3UTY, «POPMYISIP-00pazeIy.

PexBU3UTHI, UCTIONB3yeMbIE ITPH TOATOTOBKE M OOPMIICHHH JOKYMEHTOB.

TpeboBanust K 0POPMIIEHHIO PEKBU3UTOB JOKYMEHTOB.

IIpakTuyeckne 3ansaTus Ne 2. 2

Pazpabotka GiiaHKa JOKyMEHTA.

CamocrosiTesibHast padoTa
Pa3nen 2. CucremMbl JOKyMEHTALIMH. 16 OK 1 -0OK 09,
Tema 2.1. Coaep:xanue yueOHOro MaTepuaJia 4/2 K 1.2, TIIK 1.3
OpraHu3alMoHHbIC U Bupp! ynpaBneHYecKUX JOKYMEHTOB, 0COOCHHOCTH COCTABJICHHS U O(OPMIICHUSI.
pacnopsaUTeNbHbIC Cucrema opraHu3aiMOHHON JTOKYMEHTAIUU. BUIbI OpraHn3alliOHHBIX TOKYMEHTOB 2
JIOKYMEHTBI. Cucrema pactiopsiIMTENIbHOW JOKYMEHTAIMH. BUABI paciopsIuTeIbHbIX JOKYMEHTOB.

OcobeHHocTH cocTaBleHHs U 0(hOPMIICHUST PACTIOPSAUTENBHBIX TOKYMEHTOB.

IIpakTHyeckoe 3ansiTHE

Ne 3. PazpaboTka U odopmiieHHE NpHKa3a MO OCHOBHOHM JesTenbHOCTH. PazpaboTka u 2

o(opmieHre puKasa Mo JIUYHOMY COCTaBY.

CamocrosiTesbHast padoTa
Tema 2.2. CripaBouHO- Coaepixanue yueOHOIro MaTepuasa 4/2 OK 1 - OK 09,
MH(pOPMALMOHHEIE CucreMa MHPOPMALMOHHO-CITPABOYHOM JOKYMEHTALIUH. IK 1.2, TIK 1.3
JIOKYMEHTBI Bupl nHGOpMaIMOHHO-CIIPAaBOYHBIX JIOKYMEHTOB.

OcobeHHocTH cocTaBieHHs U 0hopMIIeHNsT THPOPMAITMOHHO-CITPABOYHBIX JIOKYMEHTOB.

IIpakTnyeckue 3aHATHSA 2

Ne 4. Pazpabotka u odopmieHue akrta. Pa3paboTka u odopmiieHHe TOKIaTHOM,

CITYy)K€OHOW M 0OBSICHUTEITHHOU 3aITUCOK.

CamocrosiTesibHas padora
Tema 2.3. O6mue ocHoBbl | Coaep:kaHue y4eOHOT0 MaTepuasia 4/2 OK 1 - OK 09,




JIETTIOBOM KOPPECIIOHICHIIU Y.

OCOOEHHOCTH COCTABIICHHS EIOBOM KOPPECTIOHICHIINH.
OcoGenHoctr 0QOpMIIEHHUS AETOBOM KOPPECTIOHICHIUH.
CnyxebHas epenycka Ha NpeAnpusTaU. Buabl nucem.
TpebGoBaHusI K ACIIOBOM peUHn.

['pammaTHueckre 0COOEHHOCTH AEIOBOM peUu.
Jlormueckoe moCTpOeHUe T0KYyMEHTOB.

HpaRTn'{ecmle 3aHATHUHSA

Ne 5. JlenoBas urpa «CocTraBieHue U 0pOpMICHUE UCXOIIEH JOKYMEHTAIINH B
IOPUANYECKON CITy>KOe OpraHu3aium»

CamocrosiTesibHas padora

I[IK1.2,1IK' 1.3

Tema 2.4. Opuauueckue
JIOKYMEHTBI

Conep:xanue yueOHOro MaTepuaJia

4/2

OCOOEHHOCTH COCTABIICHHSI FOPUANIECKHUX IOKYyMEHTOB
Ocob6enHocTy 0(hOpMIIEHUS FOPUIUUECKUX JOKYMEHTOB
TexHonorus paboThl ¢ FOPUIUUECKUMH JOKYMEHTaMHU

IIpakTH4yecKkue 3aHATUSA

Ne 6. Keiic «CocTraBienue ycraBa». CocrtaBieHue U 0pOpMIIEHUE TUTYIBHOIO JUCTA U
CTPYKTYpbI ycTaBa. CocTaBieHue 1 0opOpMIIEHHE JOBEPEHHOCTH.

CamocrosiTesibHas padoTa

OK 1 - OK 09,
[K 1.2, 11K 1.3

Pa3nen 3. Opranusanus paéoTsl ¢ JOKyMEHTaAMH.

Tema 3.1. Opranuzanus
JIOKYMEHTO0000pOTa.

Conep:xanue yueOHOro MaTepuaJa

4/2

I[BI/I)KGHI/IS JOKYMCHTOB Ha MNpCANpUATHM € MOMCHTA HUX CO3AaHHA OO0 3aBCPIICHHA
ucnosHeHus: win otnpaBku. [lonstue «1oxymeHToo00poT». IlpuHIMIBI OpraHU3alUuu
JTOKyMeHT0o0O0opoTa. DopMBbI OpraHu3anuu padoThl ¢ JOKyMeHTamu. [IpoxokneHue u
MOPAIOK HUCIIOJIHEHUSA BXOOAIIUX JOKYMCHTOB. HpOXO)K)IeHI/Ie HUCXOOAINX U BHYTPCHHUX

JOKYMEHTOB.
Pabota ¢ koHpuIeHIMaTbHBIMH JJOKYMeHTaMU. [loHsATHE «KOMMepuecKas TaiiHay.
Pabota ¢ nucbMamMu 1 00paleHUIMU TPaKIaH.

OK 1 - OK 09,
K 1.2, 11K 1.3




HpaRTn'{ecmle 3aHATHUSA

Ne 7. Odopmienue xypHaiga perucTpalii BXOISIIEH KOPPECTIOHICHIIMH, UCXOIAICH U
KypHaJl PETUCTPALlUU IPUKA30B.

CamocTrosiTesbHasi padora

Tema 3.2. dopmupoBaHue u
XpaHEHue Jedl.

Conep:kanue y4eOHOIro MaTepuaa

3/2

ITponecc popmuposanus aen. CocraBieHHE HOMEHKIIATYPHI A€
[MToHsATHS «HOMEHKIIATYPA JIEI», eI,

3a7a4un U MOPAIOK CUCTEMATHU3AIUH JOKYMEHTOB.

OcobenHoctr (OPMHUPOBAHUS PA3TMYHBIX TPYIII JOKYMEHTOB.
Ponb HOMeHKIATYpHI 7671 ipu GOPMHUPOBAHUH IOKYMEHTOB B JIelia.
dopmupoBanue 1 0HopMIICHHE JIEII.

Opranu3zaius TeKyIero (OrnepaTHBHOIO0) XPAHCHUSI A
[ToaroToBka u nepenaya JOKyMEHTOB Ha apXHBHOE XpaHEHHE.
DKcnepTH3a HeHHOCTH JOKYMEHTOB.

HpaRanecmle 3aHATHUSA

Ne 8. DopmupoBaHue apXMBHOTO JIeia.

OK I - OK 09,
I[IK1.2,1IK 1.3

Paznen 4. ABromaTruszanus npoueccos J10Y.

Tema 4.1.
ABTOMAaTH3anUA
npoueccos JJOY.

Conep:xanue yueOHOro MaTepuaJa

3/2

XapakTepuCTUKa TEXHUYECKHX CPEACTB, IPUMEHSIEMBIX B JICJIONPOU3BO/ICTBE.
TupaxxupoBaHue JOKYMEHTOB.

Bo3MOXXHOCTH TNpUMEHEHHs] KOMIBIOTEPHBIX TEXHOJOTHH B JOKYMEHTHUPOBAaHHUU H
OpraHM3aLIH JOKyMEHTO000poTa.

BHeapeHue cucTeMbl 2JIEKTPOHHOTO JOKYMEHTO000pOTa Ha MPEATIPHSITHH.
ABTOomaTu3upoBaHHbIe paboune mecta (APM).

Opranusanys T0KyMeHT0000pOTa C HCIOIb30BAHUEM CPEJICTB TEICKOMMYHHKAIIUH.

IIpakTH4Yeckoe 3aHATHE

Ne 9. Urtorosoe 3austue.

OK I - OK 09,
I[IK1.2,1IK' 1.3




CamocrosiTesbHass pabora

CocraButs Tabnuiy «Mcropus nenonpous3BoacTsa B Poccumy.

CocraButps koHcnekT «['OCT P 6.30-2003 «YHuuIupoBaHHbIE CUCTEMBI JOKYMEHTAUN». M3y4UTh PacroioKeHHe
PEKBU3UTOB M TPAHUIBI 30H Ha ¢opmare A4 yrioBoro W MpoOJOIBHOTO OJAHKOB, pa3MEUICHHWE Hayall IedaTaHHs
PEKBU3UTOB IO TOPU30HTAIM U UX B3aUMHOE PACIOI0XKEHHUE.

Pedepat na Temy «TpeboBaHus U TEXHOJIOTHSI paOOThI ¢ FOPUIUUYECKUM JTOKYMEHTOM»

CocrtaBuTh coobiieHue Ha TeMy: «Oco6eHHOCTH (POPMHUPOBAHUS U XPAHEHUSI J1€]1 B FOPHIMYECKOM OTIENIE»

[IpomexyTouHAs aTTECTANMS:
3a4er ¢ OLEHKOI

Bcero:

42




3. YCJIOBUS PEAJIM3AILIMHA ITPOTPAMMBI YYEBHOM JUCIATLIMHBI
3.1. TpeGoBaHus K MAaTEPUAIbHO-TEXHUYECKOMY 00ecIe4eHnI0

Peamuzanms IMporpaMmbl JAUCHUITIINHBI Tpe6yeT HaJIn4usa KaOHHeTa
((J_IOKYMGHTaI_[I/IOHHOFO obecrieyeHus YIIpaBJICHUS»

O6opynoBanue yaeOHOTo KabUHeTA!

No ‘ HanmenoBanue o0opyaoBaHus
| Cnenmanu3upoBanHas Medesib H CHCTEMbI XPaHEHHS
OcHoBHOe 000py10BaHHe
1 CTon yyeHUYEeCKUil
CTyn y4YeHUYECKU I
Crout ipenoaBaTelis ¢ SIMKaMU JIJIS XPaHCHHSI TN TyMOOH
Cryn npenogaBaTens
[kad nus xpanenust yaueOHbIX TOCOOUN U MaTepHAIIOB
Jlocka MarHUTHO-MapKepHas 100 MeJoBast
Il Texuuyeckue cpeacTna
OcHoBHOe 000py10BaHHe
1 Komnrerotep (B cOope) nin HOyTOyk
2 MynbTUMEIUNHBINA IPOEKTOP
3 WHTepakTUBHAsI TOCKa
11 IleMmoHcTpanMoHHbIe Y4eOHO-HATJISIAHbIE TOCOOUSI
OcHoBHOe 000py10BaHHe
1 | TTnaxatsl 10 IMCLMILIMHAM, HALJISIHBIE yueOHbIE TOCOGHS

OB IWIN

3.2. UndopmanuonHoe odecrneyenne o0ydeHust

OcHOBHbIE HCTOYHHKH:

1. ApacnanoBa, B. A. JlokymeHTallmoHHOE oOecrieueHUEe YIpaBiIeHUs: Y4eOHO-TIPAKTHIECKOE
nocobue B cxeMax, Tabnuiax, oopasuax : [12+] / B. A. ApacnanoBa. — 2-e u3J., J01. U nepepad.
— Mocksa ; bepnun : Jupext-Menua, 2020. — 266 c. : wi., tabn. — Pexxum poctyma: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394. — Bubmauorp. B KH. —
ISBN 978-5-4499-1454-5. — DOI 10.23681/578394. — Tekcr : anextponnsiid. (CI10)

2. BemkypoBa, A. b. JlokyMeHTaIiioHHOEe oOecrieueHne ynpaBleHus: yueOHoe mocooue s

CTYJIGHTOB CpEJIHETo MpodeccuoHabHOr0 0obpazoBanus : [12+] / A. b. BemkypoBa. — Mocksa ;
bepnun : Qupext-Menua, 2020. — 169 c. : ui., Tabn. — Pexxum nocrymna: mo moanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=570999 - Bubawuorp.: ¢. 156-159. — ISBN 978-
5-4499-0436-2. — DOI 10.23681/570999. — Tekcr : anextponnsiid. (CI10)

JlonosiHuTeILHAS JIUTEPATYypAa:

1. BemkypoBa, A. Bb. OcHOBBI Jen0NMpoOM3BOACTBA: y4eOHOE TMOcoOWe ISl CTYJIEHTOB
cpennero nmpodeccruonanbHoro oopasosanus : [12+] / A. b. BemkypoBa. — Mocksa ; bepaun :
Hupexr-Meaua, 2020. — 245 c. : wn., 1abn. — Pexxum nocryma: mo mommucke. — URL:
https://biblioclub.ru/index.php?page=book&id=576203— bubnuorp.: c. 233-237. — ISBN 978-5-
4499-1171-1. — DOI 10.23681/576203. — Tekcr : anekrponnsiid. (CI10)

- Ky3nenos, U. H. [lenonpousBoactso : yueOHoe mocodue : [16+] / . H. Ky3nenoB. — 9-¢
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4. PEAJIM3ALIIMA TPOT'PAMMBI JUIA JINL C OT'PAHUYEHHBIMU
BO3MOXHOCTAMHU

1. OOpa3oBaHue OOy4YarOUIMXCSl C OrpPAaHUMYEHHBIMM BO3MOXKHOCTSIMHM 3]10pOBbs (TIpU
HAJIMYUY KOHTHHI'€HTA) MOXKET OBITh OPraHM30BaHO KaK COBMECTHO C APYTUMH OOYYaIOUIMMHUCH,
TaK ¥ B OT/ICJIbHBIX TPYIIaXx.

B ocBoeHHMH TUCHMIIIMHBI MHBAJIUMAAMU U JIMIAMHM C OTPAaHUYEHHBIMU BO3MO>KHOCTSMH
3J10pOBbsl OOJIBIIOE 3HAUEHHE MUMEET MHIUBHUAYyalbHas paboTa, MmojpasymeBaromas ase GopMbl
B3aMIMOJICHCTBYS C TIPEIoaBaTeieM: UHAUBHAYAIbHAs ydeOHas paboTa (KOHCYIbTaIlUu), T.C.
JIOTIOJTHUTEIIPHOE Pa3bsICHEHHWE Y4eOHOTO MaTepualia, W yrIIyOJeHHOe M3y4YeHHE Marepuaia u
UHIMBU/yallbHAs BOCIUTaTeNbHas pabora. MHauBUAyadbHbIE KOHCYJNbTALMM IO MpPEIMETY
SBJISIIOTCSL  BaXHBIM ~ (DAaKTOPOM, CIOCOOCTBYIOUIMM  WHAMBHMIyalnu3alMd OOydyeHHs U
YCTAHOBJICHHIO BOCIIMTATEIBHOTO KOHTAaKTa MEXIy TpernojaBareineM U 00ydarommmcs
WHBAJIUIOM WM 00YyYaIOUIMMCsl C OTPAHMYCHHBIMHA BO3MOYKHOCTSIMH 3/I0POBBSL.

2. Y4ebHO-MeTOIMYECKHEe MaTepHuabl A1 00y4arolMXCcs U3 YMCila MHBAJIUA0B U JIMIL C
OTFPaHUYEHHBIMU  BO3MOKHOCTSIMM ~ 3/I0POBbSl  IIPEOCTABISIIOTCA B OJHOW U3 Qopwm,
Q/IaTITUPOBAHHBIX K OTPaHUYEHHSIM UX 3/I0POBBS U BOCTIPHUATHS HHPOPMALIUH.

[lepeuenp yueOHO-METOAMUECKOTO 00ecneueHus Ui 00y4aroIUXCsl 0 AUCLUIIIIMHE:

e C HapymieHueM cityxa: B neyaTHoi ¢opme, B GopMe 3JIEKTPOHHOTO TOKYMEHTA,

e (C HapylmeHUEM 3peHHs: B IE4YaTHOW (opMe YBEIMUYCHHBIM HIpUPTOM, B (opme

AIIEKTPOHHOTO JIOKYMEHTA;
e C HapylleHHEM ONOpPHO-JBUraTEeNIbLHOTO almapara: B Ie4aTHOM Qopme, B ¢opme
AIIEKTPOHHOTO JIOKYMEHTA;

JlaHHBINA TepeyeHb MOXeET OBbITh KOHKPETH3MpPOBAaH B 3aBUCHUMOCTH OT KOHTHHIE€HTa
oOyJaromuxcs.

3. OcBoeHWe AMCIUIUIMHBI WHBAIAIAMA W JIMIIAMU C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH
3JIOPOBBSI OCYIIECTBIIIETCS C HCIOJIB30BAaHHEM CpEACTB OOyUeHHs] OOIIEr0 W CHEIHaIbHOTO
Ha3HAUEHUs: MYJIbTUMENUNHHOE 00OpYI0OBaHHE C BO3MOXHOCTBHIO DKPAaHHOTI'O YBEJTHUYEHHS IS
CTYACHTOB C HapYILICHHWEM 3pEHHUs, UCTOUHUKU MUTAHUA JUIS MHIAUBHIYaTbHBIX TEXHUYECKUX
CPEnCTB.

B kaxnod aymutopum, Tae OOydYarOTCSl WHBAIUABI M JIMIA C OrPaHUYCHHBIMHU
BO3MOXHOCTSIMH  3JI0POBbsI, MPEIyCMAaTPUBAECTCS COOTBETCTBYIOLIEE KOJIMYECTBO MECT s

06y‘{aIOH_II/IXC$I C yU€TOM Ol“paHI/I‘{CHI/Iﬁ HX 310POBbA.



5. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHHSA YUEBHOM

JUCHUIINHBI

KoHTposib M oOlLieHKa pe3yslbTaToB OCBOEHUS Y4€OHOM AHMCLUIUIMHBI OCYILECTBISETCS
IpernojaBaresieM B IPOLECcCEe NPOBEACHUS NPAKTHUYECKUX 3aHATUH, TECTHUPOBAHMS, a TAKXKE
BBITOJIHEHUS 00YYaIONIMMHUCS MHIMBUAYAIBHBIX 3aIaHUH.

PesyabTaThl 00yyeHus
(ocBOEHHBIE YyMEHUS,
YCBOCHHbIE 3HAHMS)

Kpurepun onenkn

@opMBbI U METOABI
KOHTPOJISA M OLIEHKH
pe3yJabTaToB 00y4eHHsI

OO0yuaromuiicst T0KEH YMETh:

- 0o(hOopMIISITH OpraHU3alMOHHO-
pacropsauTenbHble JOKYMEHTHI B
COOTBETCTBUU C JEHUCTBYIOLIUM
I'OCTowm;

- OCYIIECTBIATH 00pabOTKy
BXOJIAIINX, BHYTPEHHUX U
HCXOIAIINX JIOKYMEHTOB,

KOHTPOJIb 3@ UX UCIIOJIHEHUEM;
- 0OpPMIISTH JTOKYMEHTHI JIJIst
Iepelayv B apXyUB OpraHU3aLuH.

OOyuaromuiics TOMKEeH 3HATh:

3aKOHOAATENbHYI0  0azy 00
OpraHu3aliil  TOCYAapCTBEHHOM
CTAaTUCTHYECKOW OTYETHOCTH U
OTBETCTBEHHOCTH 3a HapyIICHHE
MOPSIIKA €€ TPEICTABIICHUS;

COBPEMEHHYIO CTPYKTYpY
OpraHoB roCyJapCTBEHHOMN
CTaTUCTUKH;

HUCTOYHHUKU yucTa

CTaTUCTHUYECKOW MH(POpPMALINY;
SKOHOMMKO-CTaTUCTUYECKUE

METOJbI  00pabOTKH  Y4eTHO-
CTaTHCTHYECKOUN HH(pOpMaIww;
CTATUCTUYECKUE

3aKOHOMEPHOCTH M JUHAMUKY
COIMAITLHO-IKOHOMHYECKHX
MPOIIECCOB, MPOUCXOMSANINX B
CTpaHe.

OTIIMYHO» - TEOpPETHUYECKOe
COJlep’KaHHWE Kypca OCBOEHO
MOJIHOCTBIO, 0e3  mpoOeIoB,
yMeHHusi C(OPMHPOBAHBI, BCE

HPEIyCMOTPEHHBIE TPOTrpaMMOil
y4eOHbIe 3aJaHWs BBITIOJHEHBI,
KayecTBO  MX  BBINOJHEHUS
OLIEHEHO BBICOKO.

«Xopouo» - TEopeTHUecKoe
COJepKaHWE Kypca OCBOCHO
MOJIHOCTBIO, 0e3  mpoOernoB,
HEKOTOpHIC YMEHUS
c(hOpMHPOBaHbl HEOCTATOYHO,
BCE PEeyCMOTPEHHBIE
nporpamMMoil y4yeOHble 3a/aHUs
BBITTOJIHEHBI, HEKOTOPBIC BUJBI
3aJlaHuif BBINOJIHEHBI c
omnOKaMu.

«Y OBJIETBOPUTEIILHOY -
TEOPETUIECKOE COJIepKaHHE
Kypca OCBOEHO YacTMYHO, HO
poOebI HE HOCSIT
CYIIECTBEHHOT O XapakxTepa,
HE00X0/IMMbIEe YMEHUs paboThI C
OCBOCHHBIM  MaTepHajoM B
OCHOBHOM c(OopMHPOBaHBI,
OOJIBIIMHCTBO
HPEIYCMOTPEHHBIX MPOrpaMMOii
oOydeHuss y4eOHBIX 3aJaHHi
BBIIIOJIHEHO,  HEKOTOphIE W3
BBITTOJTHEHHBIX 3aJaHAN
COJIepIKaT OLIUOKH.

«HeymoBneTBOpUTEITHHOY -

TEOPETUUECKOE COJIepKaHue
Kypca HE OCBOEHO,
HEOOXO/AUMBIE ~ YMEHHMsS  He
c(OpMUpPOBaHbI, BBIOJIHEHHBIE
yueOHble 3a/JaHusl  CojepKar

rpyOBIe OIITHOKH.

Tekyiuii KOHTPOJIb:

- IPOBEJICHUE
MUCEMEHHOT0/YCTHOTO
orpoca;

- IpOBeIeHUE
TECTUPOBAHUS;

- OIICHKA pe3yJIbTaToOB
CaMOCTOSITENILHON paboThI
(Hanucanue pedeparos,
perieHue 3aaa4 u T.1.)

[TpoMexxkyTOUHBII
KOHTPOJIb:

- B (hopme
mudpepeHIInPOBaHHOTO
3ayera
(MMCHMEHHBIH/YCTHBIH
OTIpOC, MPOBEICHNE
TECTUPOBAHUS U T.JI.)




