Pepmakimus ot 1 map 2022

ITpuka3z MuHTpyza Poccun ot 15.09.2021 N2 632H

OO0 yTBep:kAeHUH PEKOMEHAAIUM 110 yUYeTy
MUKPONOBpexKAeHu (MUKPOTPAaBM) pa0GOTHUKOB
(Bo3BpaleH 6e3 pacCMOTPEHU)

B coorBercTBHH cO cTarthelr 226 TpymoBoro kojekca Poccutickont @eneparuu (CobpaHue 3aKOHOAATEIBCTBA
Poccutickoit ®enepaiuu, 2002, NQ 1, cr.3; 2021, N2 27, ¢1.5139) 1 nyHktoMm 1 [TosoxeHus 0 MUHUCTEPCTBE
TpyJa 1 CO[!HaJIbHOfI 3aIUThI POCCI/IIL/’ICKOIL/’I @eg!epauI/H/I, yTBep)KﬂeHHOI‘O IIOCTAHOBJICHUEM HDaBI/ITeJ'HJCTBa
Poccuiickoit ®enrepariuu ot 19 uioHA 2012 1. N2 610 (CobpaHue 3akoHo/aTebeTBa Poccuiickoit ®enepanum,
2012, N2 26, c1.3528; 2017, N2 7, ¢1.1093),

TIPUKa3bIBaIO:
1. YTBEpAUTH IpHJjIaraeMble PEKOMEH/IANNH T10 YIeTy MUKDOIIOBPEXK/IEHNY (MUKDOTPABM ) pAOOTHUKOB.
2. YCTaHOBUTbH, UYTO HACTOSAIIIMI IIPUKa3 BCTYIIAET B CUJIy C 1 MapTa 2022 roja.

Munucrp
A.O.KotsakoB

YTBEP>XEHbI

npukasoMm MuHucTepcTea

TpyAa v coumanbHON 3almThbl
Poccuickon depepaummn

oT 15 ceHTs6ps 2021 roga Ne 632H

PekomeHgaumm no y4eTy MUKPOMNOBpEXO4eHUA (MUKpOTpaBM) paboTHMKOB

|. OBWwme nonoxeHus

1. Hacrosmpe pekoMeHAAIMM [0 Y4YeTy MHKPOIIOBPEXKAEHUH (MUKpPOTpaBM) pabOTHUKOB (nasiee -
PexomeHianyii) paspaboTaHbl B IEJIAX OKAa3aHHUsA COAEHCTBUS PabOTOAATeNIsIM B HCIOJHEHUM TpeOOBaHUMN
craTed 214, 216, 226 pasnena X Tpynosoro kozaekca Poccuiickori @enepariun (CobpaHre 3aKOHOATEIHCTBA
Poccutickoit ®emeparuu, 2002, NO 1, ¢1.3; 2021, N2 27, ¢1.5139), COBEPIIIEHCTBOBAHUA BHYTPEHHUX IIPOLIECCOB
VIpaBJIEHUsA OXPAHOM TpyAa B OpraHU3aIliU, NPEeAyIpPeKIEHHUs IIPOU3BOACTBEHHOTO TpaBMaTH3Ma M He
coziepskat 00s13aTeIbHBIX TPEOOBAHUT.

2. YyeT MUKPOIIOBPEXK/IeHNH (MUKPOTPaBM) PaOOTHUKOB PEKOMEH/TYeTCs OCYIIECTBIIATE OCPEICTBOM cOopa U
perucrpanuu nHbOpMaIUu o MHUKPOTIOBPEKAECHUIX (MukpoTpaBmax).

Yuer MUKpOTIOBpEXKIeHHI (MUKPOTPAaBM) pabOTHHUKOB MO3BOJIUT PAOOTOAATENIO OBBICUTH 3 (GEKTUBHOCTH B
MPOBE/IGHUH CUCTEMHBIX MEPOIPHUATUN II0 YNPABJIEHUI0 NPOMECCHOHAIBHBIMUA PHUCKAMU, CBSI3aHHBIX C
BBISIBJIEHUEM OIIACHOCTEW, OIEHKON W CHUKEHUEM YPOBHEH IpodecCHoHATbHBIX PHCKOB, O0ECIeueHUH
YJIydIlleHU ST YCJIOBHI u OXpaHbI TpyAa.

VueT MHUKPOTOBPEXIEHUH (MHKPOTpaBM) PabOTHHUKOB OCYIIECTBJsAETCS PaboTo/aTesIeM CaMOCTOATETHHO
HUCXOIT U3 CcHenupUKN CBOEH MeATEIbHOCTH, JOCTHKEHUN COBPEMEHHOM HAyKM W HAWIYUIIMX MPAKTHK,
MIPUHSATHIX HA ce0s1 00513aTEbCTB.

3. B memax yuera u paccMOTpeHHM:s OOCTOATEJIBCTB UM IPUYUH, IPHUBEJIINX K BO3HHUKHOBEHHIO
MUKDOIIOBpeX/IeHNH (MUKPOTpaBM) pabOTHHKOB, IpeNyIpeXeHNs IIPOU3BOJCTBEHHOIO TpaBMaTH3Ma,
paboTozaresio PEKOMeHIyeTCs:

VTBEPAUTh JIOKAJIBHBIM HOPMATHBHBIM aKTOM IIOPAZIOK yd4eTa MHKPOIIOBPEXAEHUH (MHKDPOTPaBM)
pabOTHHKOB, € y4YeTOM OCOOEHHOCTEH OpraHM3alliOHHOW  CTPYKTYpHI, cHenudUKH, XapakTepa
IIPOU3BO/ICTBEHHOH [I€ATEJIBPHOCTH, IPUHATBIM C COOJIIOJIEHHMEM YCTAHOBJIEHHOTO cTarbed 372 TpynoBoro
kojiekca Poccuiickori ®eneparnu (Cobpanue 3akoHozarenbcTBa Poccuiickoit ®enepanyu, 2002, N2 1, cr.3;
2006, N2 27, cT.2878) nopska yuyera MHEHUS [IPEJICTABUTETHHOTO OpraHa paboTHUKOB (IIPY HAJIMYNH TaKOT'O
IIPE/ICTABUTEILHOTO oprasa);
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OpraHU30BaTh O3HAKOMJIEHHE JOJDKHOCTHBIX JIHI| C IOPSAAKOM y4eTa MHUKPOIIOBPEXIEHHHA (MHKpPOTPaBM)
PabOTHUKOB;

OpraHuzoBaTh WHGPOPMHUPOBaHHE DPAOOTHUKOB O JEHCTBUAX IPU IOJYYEHUH MHKPOIOBPEXKIEHUS
(MHUKpPOTpaBMBI);

OpraHU30BaTh PACCMOTPEHHE OOCTOSTENLCTB, BBIABJIEHHE IMPUYHH, NMPUBOJANINX K MHUKPOIOBPEKIEHHUAM
(MukpoTpaBMam) pabOTHHUKOB, M (PUKCAIMIO Pe3yJIbTaTOB paccMoTpeHus B CIpaBke O pacCMOTPEHHU
00OCTOATENIBCTE U MPUYKH, TPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXK/IEHUA (MUKPOTPaBMbI) PabOTHUKA,
(pexoMeHayeMbIil 00Opasel] NMpHUBEJEH B NPUJIOKeHHU NO 1 K HAcTOANUM PekoMeHIanuaM) WM HHOM
onpesieJIeHHOM paboTojaresieM [JOKyMeHTe, COZiepXKallleM, B TOM YHCJIE PEKOMEH/AyeMble CBeIEeHUs,
oTpakeHHble B CIpaBKE O pacCMOTPEHHH OOCTOATEIBCTB WM IPUYMH, NPUBEAIINX K BO3HHUKHOBEHUIO
MUKPOIIOBP€K/IEHUS (MHKPOTPaBMBI) paboTrHuKa (manee - Cnpagka);

00€ecIeunTh JIOCTYITHOCTh B OpraHu3anuu (CTPYKTYPHBIX MozApas/eieHuax) 6anka CpaBKku B 9JIEKTPOHHOM
BUE 70171 Ha OyMaKHOM HOCHUTEJIE;

OPraHMU30BaTh PETUCTPALMI0 IPOUCIIENININX MHKPOIOBpEXIeHUN (MukporpaBM) B JKypHane ydera
MUKPOIIOBPEXIeHNH (MUKPOTPaBM) paGOTHUKOB (PeKOMEH/TyeMbIH 0Opasel] MPUBEIEH B MPUJIOKEHUH NO 2 K
HacrosAnmMM PekoMeHIAIUAM) WM WHOM OIpEZieIEHHOM paboTojiaTesieM JOKYMEHTE, COJIEPKAIlleM, B TOM
4vuciie PEKOMEH/yeEMble CBeZiEHUsA, OTpakeHHble B JKypHasie ydyera MUKDOIIOBPEXJeHUS (MUKPOTPaBM)
pabOTHUKOB (masmee - Kypnan);

YCTaHOBUTH MeCTO U cpoku xpaHeHus CrpaBku u »KypHana. PekomennoBaHHBIA cpok xpaHeHus CHOpaBKH U
KypHasa cocraBiiseT He MeHee 1 rofia.

4. CocraBnenue CrpaBku U BeaeHue KypHasa MOMKET OCYIIECTBJIATbCA B 3JEKTPOHHOM BHJE C
HCIIOJTh30BAHUEM 3JIEKTPOHHOU IOZIINCH HJIH JTI000TO JPYyToro crocoba B COOTBETCTBHUH C 3aKOHOZATEIHCTBOM
Poccutickoit @enepariyiv, Mo3BOJIAIONIETO HASHTU(GUINPOBATE JINYHOCTh PAOOTHHKA, cocTaBuBIIEero CpaBky v
OCYIIECTBIIAIONIETO BeieHue JKypHaria.

Il. PekomeHayembIn NOpsaokK ydeTa MUKPONOBpEXLEHNI (MUKPOTPABM)

5. OcHOBaHMEM Il PETUCTPAIIM MUKPOIOBpEXKAeHUsI (MUKPOTpPaBMbI) PAOOTHUKA U PAaCCMOTPEHUS
00CTOATEIIBCTB U MIPUYWH, TPUBEIINX K ET0 BOSHUKHOBEHUIO, SIBJISIETCS 0OpallleHHe TOCTPAZaBIIEro K CBOEMY

HEIIOCPE/ICTBEHHOMY HJIM BbIIIECTOAIIEMY PYKOBOAWUTEJIIO, pa60TozLaTemo (ero HpeZ[CTaBI/ITeJ'IIO) (/:[anee -

OIOBelaeMoe JIUIIO).

YacTb 3 cTaTtbm 226 Tpynosoro kogekca Poccuiickon ®enepaumnv (CobpaHne 3akoHoaaTenbctea Poccuiickon depepaumm, 2002, Ne 1, cT.3;
2021, Ne 27, c1.5139).

[Ipu obpalieHnH MOCTPaIABIIIETO K MEAUITMTHCKOMY PAaOOTHUKY OpraHU3aIyH, IOC/IeTHEMY PEKOMEH/TyeTCs
€O00IIaTh 0 MUKPOTIOBPEXK/IeHNH (MUKPOTPaBMe) pabOTHUKA OIIOBEIIAEMOMY JIHITY.

6. OnoBeliaeMoMy JIMITy IIOCJIE TOJIydyeHUs] HHOPMAIMU O MUKPOIIOBPEXK/IeHUH (MUKPOTpaBMe) paboTHHUKA
pexkoMeH/yeTcst yOeAUThCss B TOM, UTO IOCTP3JIaBIIEeMy OKa3aHa HeoOXOJuMas IepBas MOMOIIb U (MJIH)
MeJIUIIMHCKAS TTIOMOIITb.

7. OrmoBelaeMoMy JHIy PEKOMEHAyeTcsl He3aMeAJIUTeIbHO HHGOPMUPOBATH JIOGBIM OOIEIOCTYIIHBIM
CrIoco6oM CIelUaInCTa 0 OXpaHe TPy/a WJIH JIMIO0, Ha3HAUYeHHOEe OTBETCTBEHHBIM 3a OPraHU3aLUI0 PaboThI
[0 OXpaHe TpyJa mpuUKa3oM (pacmopsbkeHueM) paboTofaTessi, WX JAPYroro YIIOJHOMOUYEHHOTO
pabortosiaTesieM paboTHUKA (fajsee - YIOJHOMOUYEHHOE JIUI0), O MHUKDPOHOBPEXIEHNU (MUKPOTpaBMeE)
paboTHUKA.

ITpu UHPOPMUPOBAHUYU YIIOJIHOMOYEHHOTO auna pEKOMeHyeTcs €oo01mIAaTh:

damuiuio, wumsA, ordectBO (IIPU HAJIMYKMKM) TIOCTPAJIABIIEr0 pPabOTHUKA, JIOJKHOCTh, CTPYKTYpPHOE
To/Ipas/ieIeHuE;

MeCcTo, JaTy ¥  BpeMa  IOJydyeHHsA  pabOTHHKOM  MHKPOIIOBpEXJIEHUs  (MUKDOTPaBMBI);
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XapakTep (omucanue) MHUKPOTPAaBMBI;
KpaTKyro HHGOpManuio 06 06CTOATENBCTBAX NOIYIeHN PAOOTHUKOM MUKPOIIOBPEXKAEHIA (MUKPOTPABMBI).

8. Ilpu nosydeHny nHGOPMALUK O MUKPOIIOBPEKAEHUH (MUKPOTpaBMe) pabOTHHKA YIIOJTHOMOUYEHHOMY JIHILY
PEKOMEHJIYETCSI PACCMOTPETHh OOCTOATEIBCTBA U IIPUYUHBI, IIPUBEIINE K €e BOSHHKHOBEHHUIO, B CPOK JI0 3
KaJIeHJapHbIX JHed. IIpH BO3HUKHOBEHHH OOCTOATENBCTB, OOBEKTHMBHO INPEIATCTBYIOIIMX 3aBEPIIEHUIO B
VKa3aHHBI CPOK pAacCMOTPEHHS OOCTOATEJbCTB W NPUYHMH, IPUBEANINX K BO3HUKHOBEHHIO
MUKPOIIOBPEXK/IeH!sA (MHKPOTpPaBMbI) PAOOTHHMKA, B TOM YHCJIE IO IPUYUHE OTCYTCTBHUA OOBACHEHH
IIOCTPAJIABIIEro pabOTHHUKA, PEKOMEHZYeTCs IPOJJIUTh CPOK PAaCcCMOTPEHHSA OOCTOSATENICTE M IMPHYUMH,
MPUBEANINX K BO3HUKHOBEHUIO MHUKDPOIOBPEXIEeHUsA (MUKPOTpaBMbI) pabOTHHKA, HO He 0Oojiee yeM Ha 2
KaJIeHJJapHBIX JTHS.

IIpu paccMoTpeHHH OOCTOATENBCTB M IPUYMH, MPHUBEANINX K BO3HHUKHOBEHHIO MHKDOIIOBDPEKAEHUS
(MuUKpOTpaBMBI) paOOTHHKA, YIIOJTHOMOUYEHHOMY JIMILY I€JIECO00PAa3HO 3aIIPOCUTh 00bCHEHUE MTOCTPAIABIIIETO
paboTHIKa 06 yKa3aHHBIX 00CTOATEIBCTBAX, JIFOOBIM IOCTYITHBIM CIIOCOOOM, OTIpeieIeHHBIM paboTo/iaTeseM, a
TakKke IIPOBECTH OCMOTP MecTa IpouciiecTBHA. IIpn HeOOXOANMOCTH K PACCMOTPEHHIO OOGCTOATENBCTB U
MPUYNH, TPHUBEIIINX K BO3HUKHOBEHHIO MHUKPOIOBDEXKIEHHN (MUKPOTpaBM) pabOTHHKA, MPHBJIEKAETCS
OIIOBeIllaeMoe JINIIO0, PyKOBOJUTEIb CTPYKTYPHOTO IT0/ipasziesieH s, IPOBOJAUTCA OIIPOC OUEBUALIEB.

9. PaboTHMK mMeeT NpaBo HA JIMYHOE yJacTHe WJIN yJacTHe Yepe3 CBOUX IPEZCTABUTENIEd B PACCMOTPEHUU

MIPUYHH U 00CTOATENIHCTB COOBITHM, TPUBEAIINX K BOSHUKHOBEHHUIO MUKPOIIOBPEXKIEHNN (MUKPOTPAaBM)

Ab3au aBeHaguaThii YacTn 1 ctatbu 216 Tpynosoro kogekca Poccuiickont Pepepaunn (CobpaHne 3akoHopaTenbctsa Poccuiickoi
®depepauum, 2002, Ne 1, c1.3; 2021, Ne 27, c1.5139).

Paboronarenio pekoMeHyeTcss IPUBJIEKATh IOCTPA/IaBIIEro pabOTHHKA JIMYHO WJIN Yepe3 CBOUX
IIpe/iCTaBUTENIEH, BKITIOYAS IIPE/ICTAaBUTEIEd BHIDOPHOTO OpraHa MEPBUYHON ITPO(COI03HON OPraHu3alii, K
PacCMOTPEHHIO OOCTOATENHCTB U IPUYHH, TPUBEIINX K BO3SHUKHOBEHHUIO MUKPOTIOBPEXK/IEHUS
(MUKpOTpaBMBI), a TAKKE O3HAKOMUTH €T0 C pe3yJIbTaTaMH YKa3aHHOTO PACCMOTPEHUS.

10. YNOJIHOMOYEHHOMY JIMIy IO DPe3yJIbTaTaM JAeHCTBUW, IIPOBEJIEHHBIX B COOTBETCTBHHM C IYHKTOM 8
HacToAmMX PekoMeH1anmii, peKOMeH/IyeTcs1 cCOCTaByATh CIIpaBKy.

11. YIOJTHOMOYEHHOMY JIMIy pPEKOMeH/yeTcsi o0ecreunBaTh perucrpanuio B JKypHase COOTBETCTBYIOIIMX
CBE/IEHUH, a TaKKe C y4acTHEM DPYKOBOAUTENS CTPYKTYPHOTO MOZpPAa3ZiesIeHHsA TOCTPAABIIEro pabOTHHKA
dbopMupoBaHue MEPOTIPUATHIH TI0 YCTPAHEHHUIO IIPUYNH, IPUBEIINX K BOSHUKHOBEHUI0 MUKPOTIOBPEKICHUH
(MukpoTpaBm).

IIppy  nHoaroToBKe  IepedyHs  COOTBETCTBYIOIIMX  MEPOIPHUATHH  pEeKOMEHAyeTCs  yYUTBIBAThH:

06CTOATENBCTBA HOJyYeHNUsI MUKDPOIIOBPEXIeHNA (MUKPOTPAaBMBI), BKJIIOYAs HCIOJIb3yeMble 000pyZOBaHHUE,

HWHCTPYMEHTBI, MaTePHAJIbl U ChIPbe, IPHUEMBI paboThI, YCIIOBUSA TPYZA, U BO3MOKHOCTD UX BOCIIPOU3BE/IEHU B

CXOKUX CUTyanuax 30051 Ha JIPyTUX pabounx MeCTax;

OpraHM3alMOHHble HEJOCTaTKW B  (QYHKIMOHHDOBAHWU CHUCTEMBl YIPaBJ€HUA OXpPaHOH  TpYZa;

¢dusnueckoe cocTossHME pabOTHHKA B MOMEHT IIOJy9eHHS MMKPOIOBpeXIeHus (MHKPOTPaBMBL);

MepBI 1o KOHTPOJIIO;
MeXaHU3MBI OLleHKH 3G (PEKTHBHOCTH Mep 110 KOHTPOJIIO ¥ PeaIn3aIii NPOoQIIaKTHIeCKUX MEPOTIPUATHH.

IIpunoxxkenue N° 1

K PexomeHzanuaMm 1o yueTy MUKPOIIOBPEKIEHUH

(MuKpoTpaBm) pabOTHHUKOB, YTBEPKIAEHHBIM

puka3oM MuHHcTepeTBa TPY/ia U COIMATIBHOM

3amuTsl Poccuiickoit @enepanum

OT 15 ceHTA0ps 2021 royia N2 632H

PexomenyeMbIii 06pasery
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CrnpaBka
0 PACCMOTPEHUHU PUYHUH U 0OCTOSITEIHCTB, MPUBEALINX K BOSHUKHOBEHHIO MUKPOTIOBPEKACHUS
(MHKpOTpaBMBI) pabOTHHKA

[TocTpanaBimmii pabOTHUK

(pamumst, ©Ms1, OTUECTBO (IIPH HATUYHH ), TOJ] POXKACHUS, TOJDKHOCTD, CTPYKTYPHOE
MoJpa3JielieHre, CTaxx paboThl IO CHEUATbHOCTH)

Mecto  mosiyueHuss ~ paOOTHHUKOM  MUKPOTIOBPEXKJEHUS
(MHKpOTpaBMBI):

Jlata, Bpems TmoyyueHUSI PaOOTHUKOM MHUKPOIIOBPEKICHUS
(MHKpOTpaBMBI):

JelicTBUA 1O  OKa3aHUIO  MEpPBOi
MTOMOIIY:

Xapakrtep (ommmcanue)
MUKPOTPABMBI

OOcTOsTENBCTBA:

(M310XKEeHNe 00CTOSATENBCTB MOIYYEeHUS! PAOOTHUKOM
MUKPOTIOBPEXIEHUS (MUKPOTPABMBbI)

HpI/ILII/IHLI, MMpUBCANINC K MUKPOIIOBPEKACHUTO (MI/IKpOTpaBMC)I

(YKaSaTL BBIABJICHHBIC HpI/I‘-II/IHBI)

[MpeanoxeHuss MO YCTPaHEHHWIO NPHYUH, MPUBEANIMX K MHKPOIIOBPEKICHUIO
(MHKpOTpaBMme):




Iloamuce
Jmna

YIIOJITHOMOYCHHOTO

(pamuvsl, THUIHAITBI, JOJKHOCTb, J1aTa)

[Mpunoxenue 2. JKypHas yuera MUKPOTIOBPEXKIAEHHH (MUKPOTPaBM) PabOTHIUKOB

(HaMeHOBaHUE OpraHU3aI|N)

JlaTa Hauana Beaenus JKypHana

ITpunoxenue N2 2
K PexomMeH1anusM 1o yueTy MUKPOTIOBPEKIEHUH
(MuKpOTpaBM) PaOOTHUKOB, YTBEP K/IEHHBIM
puka3oM MuHHCTEPCTBA TPY/IA U COIMATIBHOM
3amuThl Poccuiickoit Penepanum
OT 15 ceHTS0ps 2021 rojia N2 632H

Pexomentyemsblii oOpasert

[ata oxonuanus Benenus JKypHana

Kpartkue ITocne
[()5(0) MecrTo, oOcTos- [Tpuun -
nocrpaja nata u TEJILCTBA HEI CTBUA dUO
B- Bpemsi MOJIy4eH | MHUKpO- | XapakTe MHUKpPO T,
No Iero MOJTy4eH usi MOBPEK p [Tpun - JOJIKHOC
n; pabOTHUK us pabort- - (ormcan s- MoBpe Th
a, MUKpO- HUKOM JeHUS ue) ThI€ K- MIPOU3BO
T | nomknoc MOBpPEX- | MHKpO- (MHKpPO MUKpO- Mepbl | JeHus -

Tb, JCHUS MOBPEXK- - TPaBMBI (MHKp | IOHMBIIETO
noJipas- (MuKpO- JCHUS TpPaBMBI o- 3aIuCh
JeNieHue | TpaBMbI) | (MHUKpO- ) TpaBM

TpaBMBbI) bl)
1 2 3 4 5 6 7 8 9
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